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FOREWORD 

 

The Board of Education has authorized the Superintendent to promulgate administrative 

regulations except where approval by the Board is required by statute or administrative code for 

the orderly operations of the Vernon Township School District that are binding on all students, 

employees, and visitors to the district. 

 

These administrative regulations are intended to give direction to staff members in carrying out 

Board policies, statutory mandates, and contractual obligations.  The operations directed by these 

regulations should be efficient, amenable to assessment, and considerate of the needs and rights 

of students and employees.  Any suggestions for additions or improvements that help attain these 

objectives are welcome. 

 

These regulations apply to the entire school district.  Principals may establish additional rules as 

necessary to apply these regulations to their school, provided that school rules do not exceed the 

authority set forth in these regulations. 

 

These regulations will be made available to each employee.  Employees and students who violate 

these regulations are subject to disciplinary action. 
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R 1550 Equal Employment/Anti-Discrimination Practices (M) 

R 1613 Disclosure and Review of Applicant’s Employment History (M) 
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R 1550  EQUAL EMPLOYMENT/ANTI-DISCRIMINATION PRACTICES 

 

A. Purpose and Application 

 

1. The purpose of this procedure is to give any school district employee the 

opportunity to appeal an alleged violation of the school district’s Affirmative 

Action Program for employment and contract practices, as set forth in Policy 

1550 or in a plan formally adopted by the Board of Education and approved by 

the Commissioner. 

 

2. No qualified handicapped person, shall, on the basis of handicap, be subjected to 

discrimination in employment and the Board will take positive steps to employ 

and advance in employment qualified handicapped persons in programs and 

activities.   

 

3. This procedure is intended to facilitate an equitable and just resolution of a 

dispute at the most immediate level and should be implemented in an informal 

manner. 

 

4. Every reasonable effort will be made to expedite the process in the interest of a 

prompt resolution.  Time limits may, however, be extended with the consent of all 

parties. 

 

5. All participants in the procedure will respect the confidentiality that this school 

district accords to information about individual staff members. 

 

B. Definitions 

 

1. “Board of Education” means the Board of Education of the Vernon Township 

School District. 

 

2. “Complaint” means an alleged violation of the school district’s Affirmative 

Action Plan or Policy. 

 

3. “Complainant” means a staff member who alleges a violation of the school 

district’s Affirmative Action Plan or Policy 1550. 

 

4. “Day” means a business day or calendar day as identified. 

 

5. “School district” or “district” means the Vernon Township School District. 
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6. “Violation” means the failure of a school district official or employee to take the 

positive steps outlined in Policy 1550 or the duly approved Affirmative Action 

Plan to remove impermissible bias or preference from all aspects of school district 

employment or contract practices and/or to correct the results of past 

discrimination. 

 

C. Procedure 

 

1. A Complainant who believes he/she has been harmed or adversely affected by a 

failure to enforce the school district’s Affirmative Action Plan for employment 

and contract practices shall discuss the matter with his/her immediate supervisor 

in an attempt to resolve the matter informally. 
 

a. In the event the Complainant believes their immediate supervisor may be 

conflicted or if the immediate supervisor is not available, the Complainant 

may proceed directly to the school district’s Affirmative Action Officer as 

outlined in C.2. below. 
 

b. In the event the Complainant believes the school district’s Affirmative 

Action Officer may be conflicted, the Complainant may submit a written 

complaint to the Superintendent of Schools who will designate a 

supervisor or administrative staff member to conduct the investigation in 

accordance with the procedures outlined in this Regulation.  The 

Superintendent will ensure the supervisor or administrative staff member 

is provided affirmative action training in accordance with State mandates 

and guidelines.   

 

2. If the matter is not resolved to the satisfaction of the Complainant within ten 

business days, the Complainant may submit a written complaint to the 

Affirmative Action Officer.  The complaint will include: 

 

a. The Complainant’s name and address; 
 

b. The specific failure to act that the Complainant complains of; 
 

c. The school officer or employee, if any, responsible for the alleged 

violation of the Affirmative Action Plan; 
 

d. The results of discussions conducted in accordance with paragraph C.1.; 

and 
 

e. The reasons why those results are not satisfactory. 
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3. The Affirmative Action Officer will investigate the matter informally and will 

respond to the complaint in writing no later than seven business days after receipt 

of the written complaint.  A copy of the complaint and the response will be 

forwarded to the Superintendent. 

 

4. The response of the Affirmative Action Officer may be appealed to the 

Superintendent in writing within three business days after it has been received by 

the Complainant.  The appeal will include the original complaint, the response to 

the complaint, and the Complainant’s reason for rejecting the response.  A copy 

of the appeal must be given to the staff member alleged to have violated the 

Affirmative Action Plan. 

 

5. Upon request, the Complainant will be given an informal hearing before the 

Superintendent, at a time and place convenient to the parties, but no later than 

seven business days after the request for a hearing has been submitted.  The 

Superintendent may also require the presence at the hearing of the staff member 

charged with violation of the Affirmative Action Plan and any other person with 

knowledge of the violation complained of.  

 

6. The Superintendent will render a written decision in the matter no later than seven 

business days after the appeal was filed or the hearing was held, whichever 

occurred later.  Copies of the decision will be given to all parties. 

 

7. The Complainant may appeal the Superintendent’s decision to the Board by filing 

a written appeal with the Board Secretary no later than three business days after 

receipt of the Superintendent’s decision.  The appeal will include: 

 

a. The original complaint; 

 

b. The response to the complaint; 

 

c. The Superintendent’s decision;  

 

d. A transcript of the hearing, if one has been made, or a summary of the 

hearing to which all parties have consented; and 

 

e. The Complainant’s reason for believing the Superintendent’s decision 

should be changed. 

 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
ADMINISTRATION 

R 1550/page 4 of 4 

Equal Employment/Anti-Discrimination Practices 

 

 

8. A copy of the appeal to the Board must be given to the staff member, if any, 

charged with a violation of the Affirmative Action Plan. 

 

9. The Board will review all papers submitted and may render a decision on the 

basis of the proceedings below.  If the Complainant so requests, the Board may 

convene a hearing, at which all parties may be represented by counsel and may 

present and examine witnesses, who will testify under oath. 

 

10. The Board will render a written decision no later than forty-five calendar days 

after the appeal was filed or the hearing held, whichever occurred later.  Copies of 

the decision will be given to all parties. 

 

11. The Complainant will be informed of his/her right to appeal the Board’s decision 

to the: 

 

a. Commissioner of Education 

New Jersey State Department of Education 

P.O. Box 500 

Trenton, New Jersey  08625-0500, or 

 

b. New Jersey Division on Civil Rights 

Central Regional Office 

140 East Front Street – 6th Floor 

Trenton, New Jersey  08625-0090 

 

D. Record 

 

1. The records of any complaint processed in accordance with this procedure shall 

be kept in a file maintained by the Affirmative Action Officer. 

 

2. A copy of the decision rendered at its highest level of appeal will be kept in the 

Complainant’s personnel file. 

 

 

 

 

 

Issued:  May 2014 

Revised: 
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R 1613  DISCLOSURE AND REVIEW OF APPLICANT’S EMPLOYMENT HISTORY 

 

A school district, charter school, nonpublic school, or contracted service provider holding a 

contract with a school district, charter school, or nonpublic school shall not employ for pay or 

contract for the paid services of any person serving in a position which involves regular contact 

with students and is offered employment or commences employment following June 1, 2018 

unless the school district, charter school, nonpublic school, or contracted service provider 

complies with the requirements of N.J.S.A. 18A:6-7.6 et seq. as outlined in Policy and 

Regulation 1613.   

 

A. Definitions  (N.J.S.A. 18A:6-7.6 et seq.) 

 

For the purposes of this Policy and Regulation: 

 

1. “Applicant” means any person considered for employment or offered employment 

for pay or contract for the paid services of any person serving in a position which 

involves regular contact with students. 

 

2. “Child abuse” means any conduct that falls under the purview and reporting 

requirements of N.J.S.A. 9:6-8.8 et seq. and is directed toward or against a child 

or student, regardless of the age of the child or student. 

 

3. “Disclosure Information Request Form” shall be the State of New Jersey Sexual 

Misconduct/Child Abuse Disclosure Information Request, P.L. 2018, Chapter 5 or 

a similar form developed by the hiring entity. 

 

4. “Disclosure Release Form” shall be the State of New Jersey Sexual 

Misconduct/Child Abuse Disclosure Release, P.L. 2018, Chapter 5 or a similar 

form developed by the hiring entity. 

 

5. “Hiring entity” means all school entities including school districts, charter 

schools, nonpublic schools, or contracted service providers holding a contract 

with a school district, charter school, or nonpublic school. 

 

6. “Sexual misconduct” means any verbal, nonverbal, written, or electronic 

communication, or any other act directed toward or with a student that is designed 

to establish a sexual relationship with the student, including a sexual invitation, 

dating or soliciting a date, engaging in sexual dialogue, making sexually 

suggestive comments, self-disclosure or physical exposure of a sexual or erotic 

nature, and any other sexual, indecent, or erotic contact with a student. 
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B. Hiring Entity Required Application and Review Process  

(N.J.S.A. 18A:6-7.7) 

 

1. A hiring entity shall not employ for pay or contract for the paid services of any 

person serving in a position which involves regular contact with students unless 

the hiring entity complies with the provisions of N.J.S.A. 18A:6-7.6 et seq. 

 

a. The hiring entity shall require an applicant to provide a Disclosure Release 

Form which must include the following information:   

 

(1) A list, including name, address, telephone number, and other 

relevant contact information of the applicant’s: 

 

(a) Current employer; 

 

(b) All former employers within the last twenty years that were 

schools; and 

 

(c) All former employers within the last twenty years where 

the applicant was employed in a position that involved 

direct contact with children; and 

 

(2) A written authorization that consents to and authorizes disclosure 

of the information requested under b. below pursuant to N.J.S.A. 

18A:6-7.7.a.(2) and the release of related records by the applicant’s 

employers listed under B.1.a.(1) above, and that releases those 

employers from liability that may arise from the disclosure or 

release of records; 

 

(3) A written statement as to whether the applicant: 

 

(a) Has been the subject of any child abuse or sexual 

misconduct investigation by any employer, State licensing 

agency, law enforcement agency, or the Department of 

Children and Families, unless the investigation resulted in a 

finding the allegations were false or the alleged incident of 

child abuse or sexual misconduct was not substantiated; 
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(b) Has ever been disciplined, discharged, nonrenewed, asked 

to resign from employment, resigned from or otherwise 

separated from any employment while allegations of child 

abuse or sexual misconduct were pending or under 

investigation, or due to an adjudication or finding of child 

abuse or sexual misconduct; or 

 

(c) Has ever had a license, professional license, or certificate 

suspended, surrendered, or revoked while allegations of 

child abuse or sexual misconduct were pending or under 

investigation, or due to an adjudication or finding of child 

abuse or sexual misconduct. 

 

(4) The hiring entity must comply with the requirements of N.J.S.A. 

18A:6-7.6 et seq. for every applicant who will be employed by the 

hiring entity. 

 

(a) However, the provisions of N.J.S.A. 18A:6-7.6 et seq. may 

be required by the hiring entity for any applicant. 

 

b. The Superintendent or designee of the hiring entity will review the 

applicant’s Disclosure Release Form.  Upon determining to continue the 

application process, the Superintendent or designee shall provide the 

applicant’s Disclosure Release Form to all employers listed by the 

applicant under the provisions of N.J.S.A. 18A:6-7.7.a.(1) and B.1.a.(1) 

above and provide all employers listed with the applicant’s written 

authorization that consents to and authorizes disclosure in accordance with 

N.J.S.A. 18A:6-7.7.a.(2) and B.1.a.(2) and request the following 

information:   

 

(1) The dates of employment of the applicant; and 

 

(2) A statement as to whether the applicant: 

 

(a) Was the subject of any child abuse or sexual misconduct 

investigation by any employer, State licensing agency, law 

enforcement agency, or the Department of Children and 

Families, unless the investigation resulted in a finding that 

the allegations were false or the alleged incident of child 

abuse or sexual misconduct was not substantiated; 
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(b) Was disciplined, discharged, nonrenewed, asked to resign 

from employment, resigned from or otherwise separated 

from any employment while allegations of child abuse or 

sexual misconduct were pending or under investigation, or 

due to an adjudication or finding of child abuse or sexual 

misconduct; or 

 

(c) Has ever had a license, professional license, or certificate 

suspended, surrendered, or revoked while allegations of 

child abuse or sexual misconduct were pending or under 

investigation, or due to an adjudication or finding of child 

abuse or sexual misconduct. 

 

c. The review of the applicant’s employment history may be conducted 

through telephonic, electronic, or written communications in accordance 

with N.J.S.A. 18A:6-7.7. 

 

(1) If the review is conducted by telephone, the results of the review 

shall be documented in writing by the Superintendent or designee 

responsible for reviewing the applicant’s employment history.  The 

Superintendent or designee may use the Disclosure Release Form 

to complete this review. 

 

2. After reviewing the information disclosed by an employer under B.1.b. above and 

finding an affirmative response to any of the inquiries listed and if the 

Superintendent or designee of the hiring entity determines to continue with the 

applicant’s job application process, the Superintendent or designee shall make 

further inquiries of the applicant’s current and/or former employer(s) to ascertain 

additional details regarding the matter disclosed pursuant to N.J.S.A. 18A:6-7.10. 

 

a. The Superintendent or designee shall make these additional inquiries by 

requesting the current and/or former employer to complete the Disclosure 

Information Request Form and attach additional information, including the 

initial complaint and final report, if any, regarding the incident of child 

abuse or sexual misconduct. 

 

b. The Superintendent, upon receiving and reviewing the additional 

information disclosed in accordance with B.2.a. above, will make a 

determination to continue with the applicant’s job application process. 
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3. All employment history documentation for each applicant employed by the hiring 

entity in accordance with N.J.S.A. 18A:6-7.6 et seq. shall be maintained in the 

employee’s personnel file.  All employment history documentation for an 

applicant not hired shall be maintained by the Superintendent or designee and 

destroyed in accordance with the New Jersey Department of Revenue – Records 

Management Services Records Retention and Disposition Schedule.  

 

4. Employment history review pursuant to N.J.S.A. 18A:6-7.6 et seq. is not required 

for applicants the hiring entity does not wish to employ. 

 

5. The hiring entity, in accordance with N.J.S.A. 18A:6-7.9.b., in conducting the 

review of the employment history of an out-of-State applicant, shall make, and 

document with specificity, diligent efforts to: 

 

a. Verify the information provided by the applicant pursuant to N.J.S.A. 

18A:6-7.7.a. and B.1.a. above; and 

 

b. Obtain from any out-of-State employers listed by the applicant the 

information requested pursuant to N.J.S.A. 18A:6-7.7.b. and B.1.b. above. 

 

C. Completing a Disclosure Request from a Hiring Entity Regarding a Current or Former 

Employee (N.J.S.A. 18A:6-7.9) 

 

1. All requests for information from a hiring entity regarding a current or former 

employee of this school district, charter school, or nonpublic school in accordance 

N.J.S.A. 18A:6-7.6 et seq. shall be directed to the Superintendent or designee. 

 

a. The Superintendent or designee, upon receiving a request from a hiring 

entity for information, shall provide the information requested in 

accordance with N.J.S.A. 18A:6-7.6 et seq. to the hiring entity submitting 

the request if: 
 

(1) The employment relationship is confirmed pursuant to N.J.S.A. 

18A:6-7.7.a.(1) and B.1.a.(1) above; and 
 

(2) The written authorization is in compliance with N.J.S.A.       

18A:6-7.7.a.(2) and B.1.a.(2) above. 
 

b. At the discretion of the Superintendent, the requested information may be 

provided through telephonic, electronic, or written communications, 

pursuant to N.J.S.A. 18A:6-7.7 and B.1.c. above. 
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2. In the event a hiring entity requests additional information from this school 

district, charter school, or nonpublic school beyond a response to the questions as 

outlined in N.J.S.A. 18A:6-7.7.b. and B.1.b. above, the Superintendent or 

designee will review the written request and will make a determination as to the 

additional information and/or documentation to be provided to the hiring entity. 

Any request for additional information and/or documentation must be submitted 

by the hiring entity in writing to the Superintendent or designee before providing 

any additional information and/or documentation. 
 

a. Upon providing such additional information and/or documentation, the 

Superintendent or designee will take every measure to ensure privacy and 

confidentiality, consistent with State and Federal laws and regulations 

regarding student privacy and the privacy rights of others. 
 

b. Any personally identifiable information regarding any student or other 

individual other than the applicant’s personally identifiable information 

shall be redacted prior to the release of any additional information. 
 

c. The requested additional information should be provided to the hiring 

entity within twenty days, as required by statute. 
 

3. A copy of all requests for information and any information provided to a hiring 

entity, in accordance with the provisions of Policy and Regulation 1613 and 

N.J.S.A. 18A:6-7.6 et seq., shall be maintained by the Superintendent or designee 

in the applicant’s personnel file and shall only be destroyed in accordance with 

the New Jersey Department of Revenue – Records Management Services Records 

Retention and Disposition Schedule.  

 

D. Timeline for Current or Former Employers to Disclose Information (N.J.S.A. 18A:6-7.9) 

 

1. No later than twenty days after receiving a request for information under N.J.S.A. 

18A:6-7.7.b. and B.1.b. above, an employer that has or had an employment 

relationship within the last twenty years with the applicant shall disclose the 

information requested pursuant to N.J.S.A. 18A:6-7.6 et seq. 
 

2. The failure of an employer to provide the information requested pursuant to 

N.J.S.A. 18A:6-7.7.b. and B.1.b. above within the twenty day timeframe 

established under N.J.S.A. 18A:6-7.9.a. and D.1. above may be grounds for the 

automatic disqualification of an applicant from employment with a hiring entity.  

A hiring entity shall not be liable for any claims brought by an applicant who is 

not offered employment or whose employment is terminated: 
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a. Because of any information received by the hiring entity from an 

employer pursuant to N.J.S.A. 18A:6-7.7 and B. above; or 
 

b. Due to the inability of the hiring entity to conduct a full review of the 

applicant’s employment history pursuant to N.J.S.A. 18A:6-7.7.b. and 

B.1.b. above. 

 

E. Provisional Employment (N.J.S.A. 18A:6-7.10) 

 

A hiring entity may employ or contract with an applicant on a provisional basis for a 

period not to exceed ninety days pending review by the hiring entity of information 

received pursuant to N.J.S.A. 18A:6-7.7 and B. above, provided that all of the following 

conditions are satisfied: 

 

1. The applicant has complied with N.J.S.A. 18A:6-7.7.a. and B.1.a. above; 

 

2. The hiring entity has no knowledge or information pertaining to the applicant that 

the applicant is required to disclose pursuant to N.J.S.A. 18A:6-7.7.a.(3) and 

B.1.a.(3); and 

 

3. The hiring entity determines that special or emergent circumstances exist that 

justify the temporary employment of the applicant. 

 

F. Penalties to Applicants  (N.J.S.A. 18A:6-7.8) 

 

1. An applicant who willfully provides false information or willfully fails to disclose 

information required in N.J.S.A. 18A:6-7.7.a. and B.1.a. above: 

 

a. Shall be subject to discipline up to, and including, termination or denial of 

employment; 

 

b. May be deemed in violation of subsection a. of N.J.S.A. 2C:28-3; and 

 

c. May be subject to a civil penalty of not more than $500 which shall be 

collected in proceedings in accordance with the “Penalty Enforcement 

Law of 1999,” P.L. 1999, c.274 (N.J.S.A. 2A:58-10 et seq.). 

 

2. A hiring entity shall include a notification of the penalties set forth in N.J.S.A. 

18A:6-7.8 and F.1. above on all applications for employment for positions which 

involve regular contact with students. 
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G. Termination (N.J.S.A. 18A:6-7.9.d.) 
 

1. A hiring entity shall have the right to immediately terminate an individual’s 

employment or rescind an offer of employment if: 

 

a. The applicant is offered employment or commences employment with the 

hiring entity following June 1, 2018; and 

 

b. Information regarding the applicant’s history of sexual misconduct or 

child abuse is subsequently discovered or obtained by the hiring entity that 

the hiring entity determines disqualifies the applicant or employee from 

employment. 

 

2. The termination of employment pursuant to the provisions outlined in G.1. above 

and pursuant to N.J.S.A. 18A:6-7.9 shall not be subject to any grievance or 

appeals procedures or tenure proceedings pursuant to any collectively bargained 

or negotiated agreement or any law, rule, or regulation. 

 

H. Information Not Deemed Public Record and Immunity  

(N.J.S.A. 18A:6-7.11) 

 

1. Information received by an employer in accordance with Policy and Regulation 

1613 and N.J.SA. 18A:6-7.6 et seq. shall not be deemed a public record under 

N.J.S.A. 47:1A-1 et seq. or the common law concerning access to public records. 

 

2. An employer, school district, charter school, nonpublic school, school 

administrator, or contracted service provider that provides information or records 

about a current or former employee or applicant shall be immune from criminal 

and civil liability for the disclosure of the information, unless the information or 

records provided were knowingly false.  The immunity shall be in addition to and 

not in limitation of any other immunity provided by law. 

 

I. Prohibited Actions Relative to Certain Agreements and Employment Contracts  (N.J.S.A. 

18A:6-7.12) 

 

1. On or after June 1, 2018, a school district, charter school, nonpublic school, or 

contracted service provider may not enter into a collectively bargained or 

negotiated agreement, an employment contract, an agreement for resignation or 

termination, a severance agreement, or any other contract or agreement or take 

any action that: 
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a. Has the effect of suppressing or destroying information relating to an 

investigation related to a report of suspected child abuse or sexual 

misconduct by a current or former employee; 

 

b. Affects the ability of a school district, charter school, nonpublic school, or 

contracted service provider to report suspected child abuse or sexual 

misconduct to the appropriate authorities; or 

 

c. Requires the school district, charter school, nonpublic school, or 

contracted service provider to expunge information about allegations or 

finding of suspected child abuse or sexual misconduct from any 

documents maintained by the school district, charter school, nonpublic 

school, or contracted service provider, unless after investigation the 

allegations are found to be false or the alleged incident of child abuse or 

sexual misconduct has not been substantiated. 

 

2. Any provision of an employment contract or agreement for resignation or 

termination or a severance agreement that is executed, amended, or entered into 

after June 1, 2018 and that is contrary to N.J.S.A. 18A:6-7.12 shall be void and 

unenforceable. 

 

J. Public Awareness Campaign  (N.J.S.A. 18A:7.13) 

 

1. The New Jersey Department of Education (NJDOE) shall establish a public 

awareness campaign to publicize the provisions of N.J.S.A. 18A:6-7.6 et seq. and 

to ensure applicants and employers are aware of their respective rights and 

responsibilities under N.J.S.A. 18A:6-7.6 et seq.  The NJDOE shall post on its 

website guidance documents and any other informational materials that may assist 

applicants and employers in the implementation of and compliance with N.J.S.A. 

18A:6-7.6 et seq. 

 

2. The NJDOE developed forms for applicants and employers may be used to 

comply with the requirements of Policy and Regulation 1613 and N.J.S.A.  

18A:6-7.7, as well as any other forms necessary to carry out the provisions of 

N.J.S.A. 18A:6-7.6 et seq. 

 

 

 

Issued: 
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R 2415  TITLE I SERVICES 

 

The Board of Education elects to augment the instructional program of educationally deprived 

students by projects supported by federal funds allocated under Title I - The Improving 

America’s Schools Act of 1994 (IASA) (Public Law 103-382) Part A and Part C Subpart 2. 

 

Purpose 

 

The purpose of Title I is to enable schools to provide opportunities for children served to acquire 

the knowledge and skills contained in the challenging State content standards and to meet the 

challenging State performance standards developed for all children. 

 

Title I Grants 

 

The school district is eligible to receive a Basic Grant. The amount of the grant shall be in 

accordance with Federal and State Title I guidelines.  The school district may be eligible for the 

following Title I grants: 

 

A. Basic Grant - The school district is eligible for a Basic Grant based on State expenditure 

levels, county poverty levels and number of eligible children in accordance with the Title 

I guidelines and regulations. 

 

B. Concentration Grants - The county may be eligible for a Concentration Grant based on 

the number of Title I eligible children in the county or on the county’s poverty rate.  The 

school district is eligible for the Concentration Grant if the county does not qualify for 

the grant and if the school districts where student poverty rates exceed those of the 

county where they live.  Concentration Grants will be distributed to the county and/or the 

school district in accordance with all Title I guidelines and regulations. 

 

C. Target Grants - The school district is eligible to receive a Target Grant if it has at least ten 

formula children and if the number of low income children is at least five percent of the 

total school population, aged 5 to 17 years old.  Target Grants will be distributed in 

accordance with the Title I guidelines and regulations. 

 

Application Procedure 

 

A. The school district will submit an application and plan for Consolidated Grant funds to 

the New Jersey Department of Education for approval.  The school district plan and 

application must describe: 
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1. Any additional high quality assessments, if any, other than those described in the 

State Plan, that the school district and the individual schools will use to; 
 

a. Determine success in meeting the State’s student performance standards; 
 

b. Provide information on individual student progress; 
 

c. Assist in diagnosis, teaching and learning in the classroom that will enable 

children served under the Title I to meet the State standards and attain 

success in the local curriculum; and 
 

d. Determine that revisions are needed to Title I projects to facilitate the 

above. 

 

2. Indicators that will be used to provide information on individual student progress 

toward meeting the State performance standards and to aid in improving 

instruction; 

 

3. The professional development activities; 

 

4. Poverty criteria used to select eligible school attendance areas; 

 

5. How students most in need of services in non school-wide schools will be 

selected; 

 

6. How the school district will coordinate and integrate services provided with other 

educational services, federal programs and programs provided by other State 

agencies, at the school district or individual school level; 

 

7. Plans to provide for and include eligible children in private schools; 

 

8. How school improvement and corrective action will be carried out; 

 

B. The school district will develop the Title I plan in consultation with parent(s) or legal 

guardian(s) of children in schools served under Title I. 

 

Program Requirement, Determination and Allocation of Funds 

 

A. Determination - Title I funds will be used only in eligible school attendance areas as 

designated in the Title I guidelines and regulations.  In order for a school to be designated 

as an eligible school attendance area, for Title I purposes, the percentage of children from 

low-income families in the school attendance area must be at least as high as the 

percentage of children from low-income families in the school district as a whole. 
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B. Ranking Order - The school district may rank its attendance areas by grade-span 

grouping or for the entire school district.  If funds are insufficient to serve all eligible 

school attendance areas, the school district will: 

 

1. Annually rank, without regard to grade-span, eligible school attendance areas in 

which the concentration of children from low income families exceeds 75% from 

highest to lowest according to the percentage of children from low income 

families; and 

 

2. Serve such eligible school attendance areas in rank order. 

 

C. Remaining Funds - If funds remain after serving these eligible school attendance areas, a 

school district will: 

 

1. Annually rank such agency’s remaining eligible school attendance areas from 

highest to lowest either by grade span or for the entire local educational agency 

according to the percentage of children from low-income families; and 

 

2. Serve such eligible school attendance areas in rank order either within each grade-

span grouping or within the school district as a whole. 

 

D. Measures of Identification - The school district will use the best available measure for 

identifying children from low-income families to identify eligible school attendance 

areas, determine the ranking of each area and to determine allocations.  This measure 

shall be the number of children ages five through seventeen in poverty counted in the 

most recent census date, the number of children eligible for free and reduced-price 

lunches under the National School Lunch Act, the number of children in families 

receiving assistance under the Aid to Families with Dependent Children program, the 

number of children eligible to receive medical assistance under the Medicaid program, or 

a composite of such indicators.  This requirement is not applicable if the school district 

has a total enrollment of less than 1,000 children.  

 

E. Waiver for Desegregation Plan - The U.S. Secretary of Education may approve the 

school district’s written request for a waiver of the eligible attendance area requirements 

in accordance with Title I guidelines and regulations. 

 

F. School District Discretion - In general the school district may: 

 

1. Designate as eligible any school attendance area or school in which at least 35% 

of the children are from low income families; 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
PROGRAM 

R 2415/page 4 of 7 

Title I Services 

 

 

2. Use Title I funds in a school that is not in an eligible school attendance area, if the 

percentage of children from low-income families enrolled in the school is equal to 

or greater than the percentage of such children in a participating school attendance 

area of such agency; 

 

3. Elect not to serve an eligible school attendance area or eligible school that has a 

higher percentage of children from low-income families if: 

 

a. The school meets the comparability requirements; 

 

b. The school is receiving supplemental funds from other state or local 

sources; and 

 

c. The funds expended from other sources are equal to or exceed the amount 

that would be provided under Title I. 

 

4. SPECIAL RULE:  If a Local Educational Agency (LEA) chooses not to serve an 

eligible school attendance area, the number of children attending private 

elementary and secondary schools who are to receive services, and the assistance 

such children are to receive under this part, shall be determined without regard to 

whether the public school attendance area in which such children reside receives 

Title I funds. 

 

G. Allocations:  In general: 

 

1. The school district will allocate Title I funds to eligible school attendance areas or 

eligible schools, in rank order, on the basis of the total number of children from 

low-income families in each area or school. 

 

2. The per-student amount of funds allocated to each school attendance area or 

school shall be at least 125% of the per student amount of funds the school district 

received for that year under the poverty criteria described by the school district’s 

plan.  This will not apply if the school district only serves schools in which the 

percentage of such children is 35% or greater. 

 

3. The school district may reduce the amount of funds allocated for a school 

attendance area or school by the amount of any supplemental state and local funds 

expended in that school attendance area or school for programs that meet the 

requirements for school-wide or target assistance schools. 
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4. The school district will reserve Title I funds as necessary to provide services 

comparable to those provided to children in schools funded with Title I funds to 

serve: 
 

a. Where appropriate, eligible homeless children who do not attend 

participating schools, including providing educationally related support 

services to children in shelters; 
 

b. Children in local institutions for neglected or delinquent children; and 
 

c. Where appropriate, neglected and delinquent children in community day 

school programs. 

 

H. Children Enrolled in Private Schools - The school district will offer Title I services to 

eligible children enrolled in private elementary and secondary schools.  The services and 

benefits will be equitable in comparison to services and benefits for participating public 

school children.  The school district will contact the private school in writing and consult 

with private school officials before the school district makes any decision that affects the 

private school children.  This consultation shall include the following: 
 

1. Criteria for low income; 

 

2. How the children’s needs will be identified; 

 

3. What services will be offered; 

 

4. How and where the services will be provided; and 

 

5. How the services will be assessed and the size and scope of equitable services to 

be provided to the eligible private school children and the proportion of funds 

allocated for such services. 

 

The school district will keep records of the consultation with the private school officials 

and funds will be allocated to private schools in accordance with Title I guidelines and 

regulations. 

 

I. Coordination Requirements - The school district will provide the State Department of 

Education assurances that it will provide the maximum coordination between the Title I 

program, the regular school program and services provided by other programs for 

specialized populations.  The Title I program will consider the special needs of homeless 

children, migrant children, disabled children and Limited English Proficient (LEP) 

children.  Title I funds will be reserved so that migrant children who are otherwise 

eligible to receive Title I service, even if they arrive in the school year, are served. 
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J. Application Procedures - The school district may apply for Title I funds under Basic 

Grants, Concentration Grants and Local Neglected or Delinquent (N or D) Grants either 

individually or cooperatively with other school districts in accordance with Title I 

guidelines and regulations. 

 

K. Submission of Application - The school district will submit its Title I application and 

supporting information in accordance with Title I guidelines and regulations. 

 

L. Application Review - The Department of Education will review the school district’s 

application in accordance with Title I guidelines and regulations. 

 

Fiscal Requirements 

 

A. The amount of funds the school district may be entitled to is based on the school district 

formula count as indicated in the Title I guidelines and regulations.  The school district 

will use Title I funds for projects designed to provide supplemental services to meet the 

special educational needs of educationally deprived children at the preschool, elementary 

and secondary school levels.  Title I funds will only be used to pay for authorized 

activities as indicated in the school district’s application and plan and as provided for in 

the Title I guidelines and regulations. 

 

B. Utilization - The school district may use Title I funds for projects designed to provide 

supplemental services to meet the special education needs of educationally deprived 

children at the preschool, elementary and secondary school levels.  Funds will be used 

and the funds will only pay for Title I activities in accordance with Title I guidelines and 

regulations. 

 

C. Maintenance of Effort - The school district may receive the full Title I allocation if the 

State Department of Education determines that either the school district’s per student 

expenditures or aggregate expenditures of State and local funds for free public education 

in the preceding year were not less than 90% of the expenditures for the second preceding 

year.  The school district’s allocation will be reduced by the exact percentage that the 

school district failed to meet the 90% level. 

 

D. Comparability of Services - Title I funds will be used only to supplement the district’s 

regular programs and will not be used to supplant state and local funds received by this 

district.  The school district will use state and local funds to provide educational services 

in schools receiving Title I assistance that, taken as a whole, are at least comparable to 

services being provided in schools that are not receiving Title I assistance.  Moreover, 

state and local funds will be used to provide comparable services in all schools receiving 

Title I assistance. 
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In order to achieve comparability of services, the Board directs the Superintendent to 

assign teachers, administrators, and auxiliary personnel and to provide curriculum 

materials and instructional supplies to schools and classes in such a manner as to ensure 

equivalence throughout the district in professional services and educational materials. 

 

Title I services provided to private school students will be equivalent to those provided to 

public school students. 

 

E. Supplement - The school district will use Title I funds to supplement, and to the extent 

practicable, increase the level of funds that would, in the absence of such funds, be made 

available from non-federal sources for the education of students participating in Title I 

programs and projects. 

 

F. Capital Expenses - The school district may apply to the State Department of Education 

for costs associated with capital expenses incurred to provide equitable services for 

eligible private school children. 

 

G. Property - Property acquired through Title I funds for use in public or private schools will 

be acquired in accordance with the Public School Contracts Law, will be held in title by 

the Board of Education, and will not be used for other purposes so long as it is required in 

the Title I program.  Property no longer required for Title I purposes will be used for 

other, similarly funded projects or disposed of in accordance with state and federal 

guidelines. 

 

 

20 U.S.C.A. 3801 et seq. 

34 C.F.R. Part 200 

20 U.S.C.A. 6301 et seq. 

Title I Program Guidelines, New Jersey Department of Education 

 

 

 

 

 

 

 

 

 

Issued: 
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R 3221 Evaluation of Teachers (M) 

R 3222 Evaluation of Teaching Staff Members, Excluding Teachers and  

   Administrators (M) 

R 3223 Evaluation of Administrators, Excluding Principals, Vice Principals, and  

   Assistant Principals (M) 

R 3224 Evaluation of Principals, Vice Principals, and Assistant Principals (M) 

R 3425.1 Modified Duty Early Return To Work Program - Teaching Staff Members 
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R 3221  EVALUATION OF TEACHERS 

 

A. Definitions – N.J.A.C. 6A:10-1.2 

 

The following words and terms shall have the following meanings when used in Policy 

and Regulation 3221 unless the context clearly indicates otherwise: 

 

“Announced observation” means an observation in which the person conducting an 

observation for the purpose of evaluation will notify the teacher of the date and the class 

period the observation will be conducted. 

 

“Annual performance report” means a written appraisal of the teacher’s performance 

prepared by the teacher’s designated supervisor based on the evaluation rubric for his or 

her position. 

 

“Annual summative evaluation rating” means an annual evaluation rating that is based on 

appraisals of educator practice and student performance, and includes all measures 

captured in a teacher’s evaluation rubric.  The four summative performance categories 

are ineffective, partially effective, effective, and highly effective. 

 

“Calibration” in the context of educator evaluation means a process to monitor the 

competency of a trained evaluator to ensure the evaluator continues to apply an educator 

practice instrument accurately and consistently according to the standards and definitions 

of the specific instrument. 

 

“Chief School Administrator” means the Superintendent of Schools or the Administrative 

Principal if there is no Superintendent. 

 

“Commissioner” means Commissioner of the New Jersey Department of Education. 

 

“Co-observation” means two or more supervisors who are trained on the practice 

instrument who observe simultaneously, or at alternate times, the same lesson or portion 

of a lesson for the purpose of training.  

 

“Corrective Action Plan” means a written plan developed by the designated supervisor in 

collaboration with the teacher to address deficiencies as outlined in an evaluation.  The 

corrective action plan shall include timelines for corrective action, responsibilities of the 

individual teacher and the school district for implementing the plan, and specific support 

that the district shall provide as defined in N.J.S.A. 18A:6-119.   
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“Department” means the New Jersey Department of Education. 

 

“Designated supervisor” means the supervisor designated by the Superintendent of 

Schools or designee as the teacher’s supervisor. 

 

“District Evaluation Advisory Committee” means a group created to oversee and guide 

the planning and implementation of the Board of Education’s evaluation policies and 

procedures as set forth in N.J.A.C. 6A:10-2.3. 

 

“Educator practice instrument” means an assessment tool that provides:  scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies. 

 

“Evaluation” means an appraisal of an individual’s professional performance in relation 

to his or her job description and professional standards and based on, when applicable, 

the individual’s evaluation rubric.    

 

“Evaluation rubric” means a set of criteria, measures, and processes used to evaluate all 

teachers in a specific school district or local education agency.  Evaluation rubrics consist 

of measures of professional practice, based on educator practice instrument, and student 

outcomes.  Each Board of Education will have an evaluation rubric specifically for 

teachers, another specifically for Principals, Vice Principals, and Assistant Principals, and 

evaluation rubrics for other categories of teaching staff members.  

 

“Indicators of student progress and growth” means the results of assessment(s) of 

students as defined in N.J.A.C. 6A:8, Standards and Assessment. 

 

“Individual professional development plan” is as defined in N.J.S.A. 18A:6-119. 

 

“Job description” means a written specification of the function of a position, duties and 

responsibilities, the extent and limits of authority, and work relationships within and 

outside the school and school district. 

 

“Observation” means a method of collecting data on the performance of a teacher’s 

assigned duties and responsibilities.  An observation for the purpose of evaluation will be 

included in the determination of the annual summative evaluation rating and shall be 

conducted by an individual employed in the school district in a supervisory role and 

capacity and possessing a school administrator, Principal, or supervisor endorsement as 

defined in N.J.A.C. 6A:9-2.1. 
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“Post-observation conference” means a meeting, either in-person or remotely, between 

the supervisor who conducted the observation and the teacher for the purpose of 

evaluation to discuss the data collected in the observation.  

 

“Scoring guide” means a set of rules or criteria used to evaluate a performance, product, 

or project.  The purpose of a scoring guide is to provide a transparent and reliable 

evaluation process.  Teacher practice instruments include a scoring guide that an 

evaluator uses to structure his or her assessments and ratings of professional practice. 

 

“Semester” means half of the school year. 

 

“Signed” means the name of one physically written by oneself or an electronic code, 

sound, symbol, or process attached to or logically associated with a record and executed 

or adopted by a person with the intent to sign the record.  

 

“Student growth objective” means an academic goal that teachers and designated 

supervisors set for groups of students.  

 

“Student growth percentile” means a specific metric for measuring individual student 

progress on Statewide assessments by tracking how much a student’s test scores have 

changed relative to other students Statewide with similar scores in previous years. 

 

“Superintendent” means Superintendent of Schools or Chief School Administrator. 

 

“Supervisor” means an appropriately certified teaching staff member, as defined in 

N.J.S.A. 18A:1-1, or Superintendent employed in the school district in a supervisory role 

and capacity, and possessing a school administrator, Principal, or supervisor endorsement 

as defined in N.J.A.C. 6A:9B-12. 

 

“Teacher” means a teaching staff member who holds the appropriate standard, 

provisional, or emergency instructional certificate issued by the Board of Examiners and 

is assigned a class roster of students for at least one particular course. 

 

“Teacher practice instrument” means an assessment tool that provides:  scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies.  The scores from the teacher practice instrument are 

components of the teacher’s evaluation rubrics and the scores are included in the 

summative evaluation rating for the individual.  
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“Unannounced observation” means an observation in which the person conducting an 

observation for the purpose of evaluation will not notify the teacher of the date or time 

the observation will be conducted.  

 

B. Applicability of Rules on Collective Bargaining Agreements – N.J.A.C. 6A:10-1.3 

 

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting provision(s) of 

collective bargaining agreements or other employment contracts entered into by a school 

district in effect on July 1, 2013.  No collective bargaining agreement entered into after 

July 1, 2013, shall conflict with the educator evaluation system established pursuant to 

N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor shall topics 

subject to bargaining involve matters of educational policy or managerial prerogatives.  

 

C. Educator Evaluation Data, Information, and Annual Performance Reports – N.J.A.C. 

6A:10-1.4 

 

All information contained in annual performance reports and all information collected, 

compiled, and/or maintained by employees of the Board of Education for the purposes of 

conducting the educator evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., 

including, but not limited to, digital records, shall be confidential.  Such information shall 

not be subject to public inspection or copying pursuant to the Open Public Records Act, 

N.J.S.A. 47:1A-1 et seq.  Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be 

construed to prohibit the Department or a school district from, at its discretion, collecting 

evaluation data pursuant to N.J.S.A. 18A:6-123.e or distributing aggregate statistics 

regarding evaluation data. 

 

D. Evaluation of Teachers – N.J.A.C. 6A:10-2.1 

 

1. The Board of Education annually shall adopt evaluation rubrics for teachers.  The 

evaluation rubrics shall have four defined annual ratings:  ineffective, partially 

effective, effective, and highly effective. 

 

2. The evaluation rubrics for teachers shall include all other relevant minimum 

standards set forth in N.J.S.A. 18A:6-123 (P.L. 2012, c. 26, § 17c). 

 

3. Evaluation rubrics shall be submitted to the Commissioner by June 1 for approval 

by August 1 of each year.  

 

 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
TEACHING STAFF MEMBERS 

R 3221/page 5 of 20 

Evaluation of Teachers 

 

 

E. Duties of the Board of Education – N.J.A.C. 6A:10-2.2 

 

1. The Board of Education shall meet the following requirements for the annual 

evaluation of teachers, unless otherwise specified: 

 

a. Establish a District Evaluation Advisory Committee to oversee and guide 

the planning and implementation of the Board of Education’s evaluation 

policies and procedures as set forth in N.J.A.C. 6A:10-2 et seq.; 

 

b. Annually adopt policies and procedures developed by the Superintendent 

pursuant to N.J.A.C. 6A:10-2.4, including the evaluation rubrics approved 

by the Commissioner pursuant to N.J.A.C. 6A:10-2.1(c): 

 

(1) The Superintendent shall develop policies and procedures that, at a 

minimum, ensure student performance data on the Statewide 

assessment is, upon receipt, promptly distributed or otherwise 

made available to teaching staff members who were primarily 

responsible for instructing the applicable students in the school 

year in which the assessment was taken, as well as to teaching staff 

members who are or will be primarily responsible for instructing 

the applicable students in the subsequent school year. 

 

c. Ensure the Superintendent annually notifies all teachers of the adopted 

evaluation policies and procedures no later than October 1.  If a teacher is 

hired after October 1, the Board/Superintendent shall notify the teacher of 

the policies and procedures at the beginning of his or her employment.  All 

teachers shall be notified of amendments to the policy and procedures 

within ten working days of adoption; 

 

d. Annually adopt by June 1, any Commissioner-approved teacher practice 

instruments and, as part of the process described at N.J.A.C. 6A:10-2.1(c), 

notify the Department which instruments will be used as part of the school 

district’s evaluation rubrics; 

 

e. Ensure the Principal of each school within the school district has 

established a School Improvement Panel pursuant to N.J.A.C. 6A:10-3.1.  

The panel shall be established annually by August 31 and shall carry out 

the duties and functions described in N.J.A.C. 6A:10-3.2; 
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f. Ensure data elements are collected and stored in an accessible and usable 

format.  Data elements shall include, but not be limited to, scores or 

evidence from observations for the purpose of evaluation and student 

growth objective data; and 

 

g. Ensure the Superintendent or designee certifies to the Department that any 

observer who conducts an observation of a teacher for the purpose of 

evaluation as described in N.J.A.C. 6A:10-4.4; N.J.A.C. 6A:10-5.4; and 

N.J.A.C. 6A:10-6.2, shall meet the statutory observation requirements of 

N.J.S.A. 18A:6-119; 18A:6-123.b(8); and N.J.S.A. 18A:27-3.1 and the 

teacher member of the School Improvement Panel requirements of 

N.J.A.C. 6A:10-3.2.  

 

2. The Board of Education shall ensure the following training procedures are 

followed when implementing the evaluation rubric for all teachers and, when 

applicable, applying the Commissioner-approved educator practice instrument: 

 

a. Annually provide training on and descriptions of each component of the 

evaluation rubric for all teachers who are being evaluated in the school 

district and provide more thorough training for any teacher who is being 

evaluated for the first time.  Training shall include detailed descriptions of 

all evaluation rubric components including, when applicable, detailed 

descriptions of student achievement measures and all aspects of the 

educator practice instrument; 

 

b. Annually provide updates and refresher training for supervisors who are 

conducting evaluations in the school district and more thorough training 

for any supervisor who will evaluate teachers for the first time.  Training 

shall be provided on each component of the evaluated teacher’s evaluation 

rubric before the evaluation of a teacher; 

 

c. Annually require each supervisor who will conduct observations for the 

purpose of evaluation of a teacher to complete at least two co-observations 

during the school year. 

 

(1) Co-observers shall use the co-observation to promote accuracy and 

consistency in scoring. 
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(2) A co-observation may count as one required observation for the 

purpose of evaluation pursuant to N.J.A.C. 6A:10-4.4, as long as 

the observer meets the requirements set forth in N.J.A.C.      

6A:10-4.3 and 4.4, but the co-observation shall not count as two or 

more required observations.  If a co-observation counts as one 

required observation, the score shall be determined by the teacher’s 

designated supervisor. 

 

d. The Superintendent shall annually certify to the Department that all 

supervisors of teachers in the school district who are utilizing evaluation 

rubrics have completed training on and demonstrated competency in 

applying the evaluation rubrics.  

 

F. District Evaluation Advisory Committee – N.J.A.C. 6A:10-2.3 

 

1. Members of the District Evaluation Advisory Committee shall include 

representation from the following groups:  teachers from each school level 

represented in the school district; central office administrators overseeing the 

teacher evaluation process; supervisors involved in teacher evaluation, when 

available or appropriate; and administrators conducting evaluations, including a 

minimum of one administrator conducting evaluations who participates on a 

School Improvement Panel.  Members also shall include the Superintendent, a 

special education administrator, a parent, and a member of the Board of 

Education. 

 

2. The Superintendent may extend membership on the District Evaluation Advisory 

Committee to representatives of other groups and to individuals. 

 

3. Beginning in 2018-2019, the District Evaluation Advisory Committees shall no 

longer be required and the Board of Education shall have the discretion to 

continue the District Evaluation Advisory Committee.  

 

G. Evaluation Procedures for Teachers – N.J.A.C. 6A:10-2.4 
 

1. The provisions outlined in Policy and Regulation 3221 and N.J.A.C. 6A:10-2.4 

shall be the minimum requirements for the evaluation of teachers. 
 

2. Evaluation policies and procedures requiring the annual evaluation of all teachers 

shall be developed under the direction of the Superintendent, who may consult 

with the District Evaluation Advisory Committee or representatives from School 

Improvement Panels, and shall include, but not be limited to, a description of:  
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a. Roles and responsibilities for implementation of evaluation policies and 

procedures;  

 

b. Job descriptions, evaluation rubrics for teachers, the process for 

calculating the summative ratings and each component, and the evaluation 

regulations set forth in N.J.A.C. 6A:10 et seq.; 

 

c. Methods of data collection and reporting appropriate to each job 

description, including, but not limited to, the process for student 

attribution to teachers, Principals, Assistant Principals, and Vice Principals 

for calculating the median and school-wide student growth percentile; 

 

d. Processes for observations for the purpose of evaluation and post-

observation conference(s) by a supervisor; 

 

e. Process for developing and scoring student growth objectives;  

 

f. The process for preparation of individual professional development plans; 

and 

 

g. The process for preparation of an annual performance report by the 

teacher’s designated supervisor and an annual summary conference 

between the teacher and his or her designated supervisor.  

 

3. The annual summary conference between designated supervisors and teachers 

shall be held before the annual performance report is filed.  The conference shall 

occur on or before June 30 of each school year and shall include, but not be 

limited to, a review of the following: 

 

a. The performance of the teacher based upon the job description and the 

scores or evidence compiled using the teacher’s evaluation rubric, 

including, when applicable: 

 

(1) The teacher’s practice instrument; and 

 

(2) Available indicators or student achievement measures such as 

student growth objective scores and student growth percentile 

scores. 
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b. The progress of the teacher toward meeting the goals of the individual 

professional development plan or, when applicable, the corrective action 

plan; and 

 

c. The preliminary annual performance report.  

 

4. If any scores for the teacher’s evaluation rubric are not available at the time of the 

annual summary conference due to pending assessment results, the annual 

summative evaluation rating shall be calculated once all component ratings are 

available. 

 

5. The annual performance report shall be prepared by the teacher’s designated 

supervisor and shall include, but not be limited to:  

 

a. A summative rating based on the evaluation rubric, including, when 

applicable, a total score for each component as described in N.J.A.C. 

6A:10-4;  

 

b. Performance area(s) of strength and area(s) needing improvement based 

upon the job description and components of the teacher’s evaluation 

rubric; and 

 

c. The teacher’s individual professional development plan or corrective 

action plan from the evaluation year being reviewed in the report. 

 

6. The teacher and the designated supervisor shall sign the report within five 

working days of the review. 

 

7. The Board of Education shall include all performance reports and supporting data, 

including, but not limited to, written observation reports and additional 

components of the summative evaluation rating as part of the teacher’s personnel 

file, or in an alternative, confidential location.  If reports and data are stored in an 

alternative location, the personnel file shall clearly indicate the report’s location 

and how it can be easily accessed.  The records shall be confidential and shall not 

be subject to public inspection or copying pursuant to the Open Public Records 

Act, N.J.S.A. 47:1A-1 et seq. 
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H. Corrective Action Plans for Teachers – N.J.A.C. 6A:10-2.5 

 

1. For each teacher rated ineffective or partially effective on the annual summative 

evaluation, as measured by the evaluation rubrics, a corrective action plan shall be 

developed by the teacher and the teacher’s designated supervisor.  If the teacher 

does not agree with the corrective action plan’s content, the designated supervisor 

shall make a final determination.   

 

2. The corrective action plan shall be developed and the teacher and his or her 

designated supervisor shall meet to discuss the corrective action plan by    

October 31 of the school year following the year of evaluation except: 

 

a. If the ineffective or partially effective summative evaluation rating is 

received after October 1 of the school year following the year of 

evaluation, a corrective action plan shall be developed, and the teacher and 

his or her designated supervisor shall meet to discuss the corrective action 

plan within twenty-five teacher working days following the school 

district’s receipt of the teacher’s summative rating. 

 

3. The content of the corrective action plan shall replace the content of the 

individual professional development plan required pursuant to N.J.A.C.      

6A:9C-4.3(a) and 4.4(a) and shall: 

 

a. Address areas in need of improvement identified in the teacher evaluation 

rubric; 

 

b. Include specific, demonstrable goals for improvement; 

 

c. Include responsibilities of the evaluated employee and the school district 

for the plan’s implementation; and 

 

d. Include timelines for meeting the goal(s).  

 

4. The teacher’s designated supervisor and the teacher on a corrective action plan 

shall discuss the teacher’s progress toward the goals outlined in the corrective 

action plan during each required post-observation conference, pursuant to 

N.J.S.A. 18A:27-3.1 or N.J.A.C. 6A:10-4.4.  The teacher and his or her 

designated supervisor may update the goals outlined in the corrective action plan 

to reflect any change(s) in the teacher’s progress, position, or role. 
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5. Progress toward the teacher’s goals outlined in the corrective action plan: 

 

a. Shall be documented in the teacher’s personnel file and reviewed at the 

annual summary conference and the mid-year evaluation.  Both the 

teacher on a corrective action plan and his or her designated supervisor 

may collect data and evidence to demonstrate the teacher’s progress 

toward his or her corrective action plan goals; and 

 

b. May be used as evidence in the teacher’s next annual summative 

evaluation; however, such progress shall not guarantee an effective rating 

on the next summative evaluation. 

 

6. Responsibilities of the evaluated teacher on a corrective action plan shall not be 

exclusionary of other plans for improvement determined to be necessary by the 

teacher’s designated supervisor. 

 

7. The School Improvement Panel shall ensure teachers with a corrective action plan 

receive a mid-year evaluation as required by N.J.S.A. 18A:6-120.c.  The mid-year 

evaluation shall occur approximately midway between the development of the 

corrective action plan and the expected receipt of the next annual summative 

rating.  The mid-year evaluation shall include, at a minimum, a conference to 

discuss progress toward the teacher’s goals outlined in the corrective action plan.  

The mid-year evaluation conference may be combined with a post-observation 

conference.  

 

8. The School Improvement Panel shall ensure teachers with a corrective action plan 

receive one observation, including a post-observation conference, in addition to 

the observations required in N.J.A.C. 6A:10-4.4 for the purpose of evaluation as 

described in N.J.A.C. 6A:10-1.2 and 4.4(a). 

 

9. Except where a school district employs only one administrator whose position 

requires a supervisor, principal, or school administrator endorsement, tenured 

teachers with a corrective action plan shall be observed by multiple observers for 

the purpose of evaluation as described in N.J.A.C. 6A:10-4.4(c)4. 

 

10. The corrective action plan shall remain in effect until the teacher receives his or 

her next summative evaluation rating. 

 

11. There shall be no minimum number of teacher working days a teacher’s 

corrective action plan can be in place. 
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I. School Improvement Panel – N.J.A.C. 6A:10-3 et seq. 

 

1. School Improvement Panel Membership – N.J.A.C. 6A:10-3.1 

 

a. The School Improvement Panel shall include the Principal, a Vice 

Principal, and a teacher who is chosen in accordance with b. below by the 

Principal in consultation with the majority representative.  If an Assistant 

Principal or Vice Principal is not available to serve on the panel, the 

Principal shall appoint an additional member who is employed in the 

district in a supervisory role and capacity, in  accordance with N.J.S.A. 

18A:6-120.a.  The Principal may appoint additional members to the 

School Improvement Panel as long as all members meet the criteria 

outlined in this section and N.J.S.A. 18A:6-120.a and the teacher(s) on the 

panel represents at least one-third of its total membership. 

 

b. The Principal annually shall choose the teacher(s) on the School 

Improvement Panel through the following process:  

 

(1) The teacher member shall be a person with a demonstrated record 

of success in the classroom.  A demonstrated record of success in 

the classroom means the teacher member shall have been rated 

effective or highly effective in the most recent available annual 

summative rating. 

 

(2) The majority representative, in accordance with a. above, may 

submit to the Principal, teacher member nominees for 

consideration. 

 

(3) The Principal shall have final decision-making authority and is not 

bound by the majority representative’s list of nominees.  

 

c. The teacher member shall serve a full school year, except in case of illness 

or authorized leave, but may not be appointed more than three consecutive 

school years. 

 

d. All members of the School Improvement Panel shall be chosen by   

August 31 of each year. 
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2. School Improvement Panel Responsibilities – N.J.A.C. 6A:10-3.2 

 

a. The School Improvement Panel shall:  

 

(1) Oversee the mentoring of teachers according to N.J.A.C.      

6A:9C-5.3(a)2 and support the implementation of the school 

district mentoring plan; 

 

(2) Conduct evaluations of teachers pursuant to N.J.A.C. 6A:10-2.4 

and 4.4;  

 

(3) Ensure corrective action plans for teachers are created in 

accordance to N.J.A.C. 6A:10-2.5; and ensure mid-year 

evaluations are conducted for teachers who are on a corrective 

action plan; and 

 

(4) Identify professional development opportunities for all teachers 

based on the review of aggregate school-level data, including, but 

not limited to, teacher evaluation and student performance data to 

support school-level professional development plans described in 

N.J.A.C. 6A:9C-4.2.  

 

b. To conduct observations for the purpose of evaluation, the teacher 

member shall have: 

 

(1) Agreement of the majority representative; 

 

(2) An appropriate supervisory certificate; and 

 

(3) Approval of the Principal who supervises the teacher being 

observed. 

 

c. The teacher member who participates in the evaluation process shall not 

serve concurrently as a mentor under N.J.A.C. 6A:9C-5.2(a)3.  

 

J. Components of Teacher Evaluation Rubric – N.J.A.C. 6A:10-4.1 

 

1. The components of the teacher evaluation rubric described in N.J.A.C. 6A:10-4.1 

et seq. shall apply to teachers holding the position of teacher and holding a valid 

and effective standard, provisional, or emergency instructional certificate. 
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2. Evaluation rubrics for all teachers shall include the requirements described in 

N.J.S.A. 18A:6-123, including, but not limited to:  

 

a. Measures of student achievement pursuant to N.J.A.C. 6A:10-4.2; and 

 

b. Measures of teacher practice pursuant to N.J.A.C. 6A:10-4.3 and 4.4.  

 

3. To earn a summative rating, a teacher shall have a student achievement score, 

including median student growth percentile and/or student growth objectives(s) 

scores, and a teacher practice score pursuant to N.J.A.C. 6A:10-4.4. 

 

4. Each score shall be converted to a percentage weight so all components make up 

100 percent of the evaluation rubric.  By August 31 prior to the school year in 

which the evaluation rubric applies, the Department shall provide on its website 

the required percentage weight of each component and the required summative 

rating scale.  All components shall be worth the following percentage weights or 

fall within the following ranges:  

 

a. If, according to N.J.A.C. 6A:10-4.2(b), a teacher receives a median 

student growth percentile, the student achievement component shall be at 

least thirty percent and no more than fifty percent of a teacher’s evaluation 

rubric rating as determined by the Department. 

 

b. If, according to N.J.A.C. 6A:10-4.2(b), a teacher does not receive a 

median student growth percentile, the student achievement component 

shall be at least fifteen percent and no more than fifty percent of a 

teacher’s evaluation rubric rating as determined by the Department. 

 

c. Measures of teacher practice described in N.J.A.C. 6A:10-4.3 and 4.4 shall 

be at least fifty percent and no more than eighty-five percent of a teacher’s 

evaluation rubric rating as determined by the Department. 

 

5. Standardized tests, used as a measure of student progress, shall not be the 

predominant factor in determining a teacher’s annual summative rating. 

 

K. Student Achievement Components – N.J.A.C. 6A:10-4.2 

 

1. Measures of student achievement shall be used to determine impact on student 

learning.  The student achievement measure shall include the following 

components: 
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a. If the teacher meets the requirements of 2. below, the median student 

growth percentile of all students assigned to a teacher, which shall be 

calculated as set forth in 4. below; and 

 

b. Student growth objective(s), which shall be specific and measurable, 

based on available student learning data, aligned to the New Jersey 

Student Learning Standards (NJSLS), and based on growth and/or 

achievement. 

 

(1) For teachers who teach subjects or grades not covered by the 

NJSLS, student growth objective(s) shall align to standards 

adopted or endorsed, as applicable, by the State Board. 

 

2. The median student growth percentile shall be included in the annual summative 

rating of a teacher who: 

 

a. Teaches at least one course or group within a course that falls within a 

standardized-tested grade or subject.  The Department shall maintain on its 

website a course listing of all standardized-tested grades and subjects for 

which student growth percentile can be calculated pursuant to 4. below; 

 

b. Teaches the course or group within the course for at least sixty percent of 

the time from the beginning of the course to the day of the standardized 

assessment; and 

 

c. Has at least twenty individual student growth percentile scores attributed 

to his or her name during the school year of the evaluation.  If a teacher 

does not have at least twenty individual student growth percentile scores 

in a given school year,  the student growth percentile scores attributed to a 

teacher during the two school years prior to the evaluation year may be 

used in addition to the student growth percentile scores attributed to the 

teacher during the school year of the evaluation.  Only student growth 

percentile scores from school year 2013-2014 or any school year after 

shall be used to determine median student growth percentiles. 

 

3. The Department shall periodically collect data for all teachers that include, but are 

not limited to, student achievement and teacher practice scores. 
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4. The Department shall calculate the median student growth percentile for teachers 

using students assigned to the teacher by the school district.  For teachers who 

have a student growth percentile score:  

 

a. The Board of Education shall submit to the Department final ratings for all 

components, other than the student growth percentile, for the annual 

summative rating; and 

 

b. The Department then shall report to the employing district Board of 

Education the annual summative rating, including the median student 

growth percentile for each teacher who receives a median student growth 

percentile.  

 

5. Student growth objectives for teachers shall be developed and measured 

according to the following procedures: 

 

a. The Superintendent shall determine the number of required student growth 

objectives for teachers, including teachers with a student growth 

percentile.  A teacher with a student growth percentile shall have at least 

one and not more than four student growth objectives.  A teacher without a 

student growth percentile shall have at least two and a maximum of four 

student growth objectives.  By August 31 prior to the school year the 

evaluation rubric applies, the Department shall provide on its website the 

minimum and maximum number of required student growth objectives 

within this range. 

 

b. A teacher with a student growth percentile shall not use the standardized 

assessment used in determining the student growth percentile to measure 

progress toward a student growth objective. 

 

c. Each teacher shall develop, in consultation with his or her supervisor or a 

Principal’s designee, each student growth objective.  If the teacher does 

not agree with the student growth objectives, the Principal shall make the 

final determination. 

 

d. Student growth objectives and the criteria for assessing teacher 

performance based on the objectives shall be determined, recorded, and 

retained by the teacher and his or her supervisor by October 31 of each 

school year, or within twenty-five working days of the teacher’s start date 

if the teacher begins work after October 1. 
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e. Adjustments to student growth objectives may be made by the teacher in 

consultation with his or her supervisor only when approved by the 

Superintendent or designee.  Adjustments shall be recorded in the 

teacher’s personnel file on or before February 15. 

 

(1) If the Student Growth Objective (SGO) covers only the second 

semester of the school year, or if the teacher begins work after 

October 1, adjustments shall be recorded before the mid-point of 

the second semester. 

 

f. The teacher’s designated supervisor shall approve each teacher’s student 

growth objective score.  The teacher’s student growth objective score, if 

available, shall be discussed at the teacher’s annual summary conference 

and recorded in the teacher’s personnel file. 

 

L. Teacher Practice Components – N.J.A.C. 6A:10-4.3  
 

1. The teacher practice component rating shall be based on the measurement of the 

teacher’s performance according to the school district’s Commissioner-approved 

teacher practice instrument.  Observations pursuant to N.J.A.C. 6A:10-4.4 shall be 

used as one form of evidence for the measurement.  

 

M. Teacher Observations – N.J.A.C. 6A:10-4.4 
 

1. For the purpose of teacher evaluation, observers shall conduct the observations 

pursuant to N.J.S.A. 18A:6-123.b(8) and N.J.A.C. 6A:10-2.5 and 3.2, and they 

shall be trained pursuant to N.J.A.C. 6A:10-2.2(b). 
 

2. Observation conferences shall include the following procedures:  
 

a. A supervisor who is present at the observation shall conduct a post-

observation conference with the teacher being observed.  A post-

observation conference shall occur no more than fifteen teacher working 

days following each observation. 

 

b. The post-observation conference shall be for the purpose of reviewing the 

data collected at the observation, connecting the data to the teacher 

practice instrument and the teacher’s individual professional development 

plan, collecting additional information needed for the evaluation of the 

teacher, and offering areas to improve effectiveness.  Within a school year, 

the post observation conference shall be held prior to the occurrence of 

further observations for the purpose of evaluation.  
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c. If agreed to by the teacher, one required post-observation conference and 

any pre-conference(s) for observations of tenured teachers who are not on 

a corrective action plan may be conducted via written communication, 

including electronic. 

 

d. One post-observation conference may be combined with a teacher’s 

annual summary conference, as long as it occurs within the required 

fifteen teacher working days following the observation for the purpose of 

evaluation. 

 

e. A pre-conference, when required, shall occur at least one but not more 

than seven teacher working days prior to the observation.  

 

3. Each teacher shall be observed as described in N.J.A.C. 6A:10-4.4.  For all 

teachers, at least one of the required observations shall be announced and 

preceded by a pre-conference, and at least one of the required observations shall 

be unannounced.  The Superintendent shall decide whether additional required 

observations are announced or unannounced, if applicable.  The following 

additional requirements shall apply:  

 

a. Each observation required for the purpose of evaluation shall be conducted 

for at least twenty minutes.  

 

b. Nontenured teachers shall be observed at least three times each school 

year, but not less than once each semester.  The observations shall be 

conducted in accordance with the timeframe set forth in N.J.S.A.    

18A:27-3.1. 

 

(1) Except where a school district employs only one administrator 

whose position requires a supervisor, principal, or school 

administrator endorsement, nontenured teachers shall be observed 

during the course of the year by more than one appropriately 

certified supervisor. 

 

c. Tenured teachers shall be observed at least two times during each school 

year.  Observations for all tenured teachers shall occur prior to the annual 

summary conference, which shall occur prior to the end of the academic 

school year. 
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(1) If a tenured teacher was rated highly effective on his or her most 

recent summative evaluation and if both the teacher and the 

teacher’s designated supervisor agree to use this option, one of the 

two required observations may be an observation of a 

Commissioner-approved activity other than a classroom lesson.  

The Department of Education shall post annually to its website a 

list of Commissioner-approved activities that may be observed in 

accordance with N.J.A.C. 6A:10-4.4. 

 

d. Teachers on a corrective action plan shall receive, in accordance with 

N.J.A.C. 6A:10-2.5(h), one additional observation, including a post-

observation conference. 

 

e. Upon receiving a final summative evaluation that necessitates a corrective 

action plan, in accordance with N.J.A.C. 6A:10-2.5(a), any remaining 

required observation(s) shall not be conducted until the corrective action 

plan has been finalized. 

 

f. A written or electronic observation report shall be signed by the supervisor 

who conducted the observation and post-observation and the teacher who 

was observed. 

 

g. The teacher shall submit his or her written objection(s) of the evaluation 

within ten teacher working days following the conference.  The 

objection(s) shall be attached to each party’s copy of the annual 

performance report.  

 

4. To earn a teacher practice score, a nontenured teacher shall receive at least three 

observations. 

 

a. If a nontenured teacher is present for less than forty percent of the total 

student school days in a school year, he or she shall receive at least two 

observations to earn a teacher practice score.  

 

N. Teacher Practice Instrument – N.J.A.C. 6A:10-7.2 

 

1. The teacher practice instrument approved by the Department shall meet the 

following criteria: 
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a. Include domains of professional practice that align to the New Jersey 

Professional Standards for Teachers pursuant to N.J.A.C. 6A:9-3; 

 

b. Include scoring guides for assessing teacher practice that differentiate 

among a minimum of four levels of performance, and the differentiation 

has been shown in practice and/or research studies.  Each scoring guide 

shall: 

 

(1) Clearly define the expectations for each rating category; 

 

(2) Provide a conversion to four rating categories;  

 

(3) Be applicable to all grades and subjects; or to specific grades 

and/or subjects if designed explicitly for the grades and/or 

subjects; and 

 

(4) Use clear and precise language that facilitates common 

understanding among teachers and administrators. 

 

c. Rely on, to the extent possible, specific, discrete, observable, and/or 

measurable behaviors of students and teachers in the classroom with direct 

evidence of student engagement and learning; and 

 

d. Include descriptions of specific training and implementation details 

required for the instrument to be effective. 
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R 3222  EVALUATION OF TEACHING STAFF MEMBERS, EXCLUDING 

         TEACHERS AND ADMINISTRATORS 

 

A. Definitions – N.J.A.C. 6A:10-1.2 

 

The following words and terms shall have the following meanings when used in Policy 

and Regulation 3222 unless the context clearly indicates otherwise: 

 

“Annual performance report” means a written appraisal of the teaching staff member’s 

performance prepared by the teaching staff member’s designated supervisor based on the 

evaluation rubric for his or her position. 

 

“Annual summative evaluation rating” means an annual evaluation rating that is based on 

appraisals of educator practice and student performance, if applicable, and includes all 

measures captured in a teaching staff member’s evaluation rubric.  The four summative 

performance categories are ineffective, partially effective, effective, and highly effective. 

 

“Chief School Administrator” means the Superintendent of Schools or the Administrative 

Principal if there is no Superintendent. 

 

“Commissioner” means Commissioner of the New Jersey Department of Education. 

 

“Corrective Action Plan” means a written plan developed by the designated supervisor in 

collaboration with the teaching staff member to address deficiencies as outlined in an 

evaluation.  The corrective action plan shall include timelines for corrective action, 

responsibilities of the individual teaching staff member and the school district for 

implementing the plan, and specific support that the district shall provide as defined in 

N.J.S.A. 18A:6-119.   

 

“Department” means the New Jersey Department of Education. 

 

“Designated supervisor” means the supervisor designated by the Superintendent of 

Schools or designee as the teaching staff member’s supervisor. 

 

“District Evaluation Advisory Committee” means a group created to oversee and guide 

the planning and implementation of the Board of Education’s evaluation policies and 

procedures as set forth in N.J.A.C. 6A:10-2.3. 
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“Educator practice instrument” means an assessment tool that provides:  scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies.  The scores from educator practice instruments for 

teaching staff members other than teachers, Principals, Vice Principals, and Assistant 

Principals may be applied to the teaching staff member’s summative evaluation rating in 

a manner determined by the school district.  

 

“Evaluation” means an appraisal of an individual’s professional performance in relation 

to his or her job description and professional standards and based on, when applicable, 

the individual’s evaluation rubric.  

 

“Evaluation rubric” means a set of criteria, measures, and processes used to evaluate all 

teaching staff members in a specific school district or local education agency.  Evaluation 

rubrics consist of measures of professional practice, based on educator practice 

instruments and student outcomes.  Each Board of Education will have an evaluation 

rubric specifically for teachers, another specifically for Principals, Vice Principals, and 

Assistant Principals, and evaluation rubrics for other categories of teaching staff 

members.  

 

“Indicators of student progress and growth” means the results of assessment(s) of 

students as defined in N.J.A.C. 6A:8, Standards and Assessment. 

 

“Individual professional development plan” is as defined in N.J.S.A. 18A:6-119. 

 

“Job description” means a written specification of the function of a position, duties and 

responsibilities, the extent and limits of authority, and work relationships within and 

outside the school and school district. 

 

“Observation” means a method of collecting data on the performance of a teaching staff 

member’s assigned duties and responsibilities.  An observation for the purpose of 

evaluation will be included in the determination of the annual summative evaluation 

rating and shall be conducted by an individual employed in the school district in a 

supervisory role and capacity and possessing a school administrator, Principal, or 

supervisor endorsement as defined in N.J.A.C. 6A:9-2.1. 

 

“Post-observation conference” means a meeting, either in-person or remotely, between 

the supervisor who conducted the observation and the teaching staff member for the 

purpose of evaluation to discuss the data collected in the observation.  
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“Scoring guide” means a set of rules or criteria used to evaluate a performance, product, 

or project.  The purpose of a scoring guide is to provide a transparent and reliable 

evaluation process.  Educator practice instruments include a scoring guide that an 

evaluator uses to structure his or her assessments and ratings of professional practice. 

 

“Semester” means half of the school year. 

 

“Signed” means the name of one physically written by oneself or an electronic code, 

sound, symbol, or process attached to or logically associated with a record and executed 

or adopted by a person with the intent to sign the record.  

 

“Student growth objective” means an academic goal that teaching staff members and 

designated supervisors set for groups of students.  

 

“Superintendent” means Superintendent of Schools or Chief School Administrator. 

 

“Supervisor” means an appropriately certified teaching staff member, as defined in 

N.J.S.A. 18A:1-1, or Superintendent employed in the school district in a supervisory role 

and capacity, and possessing a school administrator, Principal, or supervisor endorsement 

as defined in N.J.A.C.  6A:9B-12. 

 

“Teaching staff member” for the purposes of Policy 3222 and this Regulation, includes, 

but is not limited to, educational services staff members, guidance counselors, school 

nurses, library/media specialists, occupational therapists, and other teaching staff 

members working under an educational services certificate and does not include teachers, 

Principals, Vice Principals, Assistant Principals, and administrators, including, but not 

limited to, Directors and/or Supervisors.   

 

B. Applicability of Rules on Collective Bargaining Agreements – N.J.A.C. 6A:10-1.3 

 

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting provision(s) of 

collective bargaining agreements or other employment contracts entered into by a school 

district in effect on July 1, 2013.  No collective bargaining agreement entered into after 

July 1, 2013, shall conflict with the educator evaluation system established pursuant to 

N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor shall topics 

subject to bargaining involve matters of educational policy or managerial prerogatives.  
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C. Educator Evaluation Data, Information, and Annual Performance Reports – N.J.A.C. 

6A:10-1.4 
 

All information contained in annual performance reports and all information collected, 

compiled, and/or maintained by employees of the Board of Education for the purposes of 

conducting the educator evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., 

including, but not limited to, digital records, shall be confidential.  Such information shall 

not be subject to public inspection or copying pursuant to the Open Public Records Act, 

N.J.S.A. 47:1A-1 et seq.  Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be 

construed to prohibit the Department or a school district from, at its discretion, collecting 

evaluation data pursuant to N.J.S.A. 18A:6-123.e or distributing aggregate statistics 

regarding evaluation data. 
 

D. Evaluation of Teaching Staff Members – N.J.A.C. 6A:10-2.1 
 

1. The Board of Education annually shall adopt evaluation rubrics for all teaching 

staff members.  The evaluation rubrics shall have four defined annual ratings:  

ineffective, partially effective, effective, and highly effective. 
 

2. Evaluation rubrics shall be submitted to the Commissioner by June 1 for approval 

by August 1 of each year.  
 

E. Duties of the Board of Education – N.J.A.C. 6A:10-2.2 
 

1. The Board of Education shall meet the following requirements for the annual 

evaluation of teaching staff members, unless otherwise specified: 
 

a. Establish a District Evaluation Advisory Committee to oversee and guide 

the planning and implementation of the Board of Education’s evaluation 

policies and procedures as set forth in N.J.A.C. 6A:10-2 et seq.; 
 

b. Annually adopt policies and procedures developed by the Superintendent 

pursuant to N.J.A.C. 6A:10-2.4, including the evaluation rubrics approved 

by the Commissioner pursuant to N.J.A.C. 6A:10-2.1(c): 
 

(1) The Superintendent shall develop policies and procedures that, at a 

minimum, ensure student performance data on the Statewide 

assessment is, upon receipt, promptly distributed or otherwise 

made available to staff members who were primarily responsible 

for instructing the applicable students in the school year in which 

the assessment was taken, as well as to staff members who are or 

will be primarily responsible for instructing the applicable students 

in the subsequent school year. 
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c. Ensure the Superintendent annually notifies all teaching staff members of 

the adopted evaluation policies and procedures no later than October 1.  If 

a teaching staff member is hired after October 1, the Board/Superintendent 

shall notify the teaching staff member of the policies and procedures at the 

beginning of his or her employment.  All teaching staff members shall be 

notified of amendments to the policy and procedures within ten working 

days of adoption; 

 

d. Annually adopt by June 1, any Commissioner-approved educator practice 

instruments and, as part of the process described at N.J.A.C. 6A:10-2.1(c), 

notify the Department which instruments will be used as part of the school 

district’s evaluation rubrics; 

 

e. Ensure the Principal of each school within the school district has 

established a School Improvement Panel pursuant to N.J.A.C. 6A:10-3.1.  

The panel shall be established annually by August 31 and shall carry out 

the duties and functions described in N.J.A.C. 6A:10-3.2; 

 

f. Ensure data elements are collected and stored in an accessible and usable 

format.  Data elements shall include, but not be limited to, scores or 

evidence from observations for the purpose of evaluation and student 

growth objective data; and 

 

g. Ensure the Superintendent or designee certifies to the Department that any 

observer who conducts an observation of a teaching staff member for the 

purpose of evaluation as described in N.J.A.C. 6A:10-4.4; N.J.A.C. 

6A:10-5.4, and N.J.A.C. 6A:10-6.2, shall meet the statutory observation 

requirements of N.J.S.A. 18A:6-119; 18A:6-123.b(8); and N.J.S.A. 

18A:27-3.1 and the teacher member of the School Improvement Panel 

requirements of N.J.A.C. 6A:10-3.2.  

 

2. The Board of Education shall ensure the following training procedures are 

followed when implementing the evaluation rubric for all teaching staff members 

and, when applicable, applying the Commissioner-approved educator practice 

instruments: 
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a. Annually provide training on and descriptions of each component of the 

evaluation rubric for all teaching staff members who are being evaluated 

in the school district and provide more thorough training for any teaching 

staff member who is being evaluated for the first time.  Training shall 

include detailed descriptions of all evaluation rubric components 

including, when applicable, detailed descriptions of student achievement 

measures and all aspects of the educator practice instruments; 

 

b. Annually provide updates and refresher training for supervisors who are 

conducting evaluations in the school district and more thorough training 

for any supervisor who will evaluate teaching staff members for the first 

time.  Training shall be provided on each component of the evaluated 

teaching staff member’s evaluation rubric before the evaluation of a 

teaching staff member; and 

 

c. The Superintendent shall annually certify to the Department that all 

supervisors of teaching staff members in the school district who are 

utilizing evaluation rubrics have completed training on and demonstrated 

competency in applying the evaluation rubrics.  

 

F. District Evaluation Advisory Committee – N.J.A.C. 6A:10-2.3 

 

1. Members of the District Evaluation Advisory Committee shall include 

representation from the following groups:  teachers from each school level 

represented in the school district; central office administrators overseeing the 

teacher evaluation process; supervisors involved in teacher evaluation, when 

available or appropriate; and administrators conducting evaluations, including a 

minimum of one administrator conducting evaluations who participates on a 

School Improvement Panel.  Members also shall include the Superintendent, a 

special education administrator, a parent, and a member of the Board of 

Education. 

 

2. The Superintendent may extend membership on the District Evaluation Advisory 

Committee to representatives of other groups and to individuals. 

 

3. Beginning in 2018-2019, the District Evaluation Advisory Committees shall no 

longer be required and the Board of Education shall have the discretion to 

continue the District Evaluation Advisory Committee.  
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G. Evaluation Procedures for Teaching Staff Members – N.J.A.C. 6A:10-2.4 

 

1. The provisions outlined in Policy and Regulation 3222 and N.J.A.C. 6A:10-2.4 

shall be the minimum requirements for the evaluation of teaching staff members. 

 

2. Evaluation policies and procedures requiring the annual evaluation of all teaching 

staff members shall be developed under the direction of the Superintendent, who 

may consult with the District Evaluation Advisory Committee or representatives 

from School Improvement Panels, and shall include, but not be limited to, a 

description of:  

 

a. Roles and responsibilities for implementation of evaluation policies and 

procedures;  

 

b. Job descriptions, evaluation rubrics for all teaching staff members, the 

process for calculating the summative ratings and each component, and 

the evaluation regulations set forth in N.J.A.C. 6A:10 et seq.; 

 

c. Methods of data collection and reporting appropriate to each job 

description, including, but not limited to, the process for student 

attribution to teachers, Principals, Assistant Principals, and Vice Principals 

for calculating the median and school-wide student growth percentile; 

 

d. Processes for observations for the purpose of evaluation and post-

observation conference(s) by a supervisor; 
 

e. Process for developing and scoring student growth objectives; 
 

f. The process for preparation of individual professional development plans; 

and 
 

g. The process for preparation of an annual performance report by the 

teaching staff member’s designated supervisor, and an annual summary 

conference between the teaching staff member and his or her designated 

supervisor.  

 

3. The annual summary conference between the designated supervisor and the 

teaching staff member shall be held before the annual performance report is filed.  

The conference shall occur on or before June 30 of each school year and shall 

include, but not be limited to, a review of the following: 
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a. The performance of the teaching staff member based upon the job 

description and the scores or evidence compiled using the teaching staff 

member’s evaluation rubric, including, when applicable: 

 

(1) The teaching staff member’s practice instrument; and 

 

(2) Available indicators or student achievement measures such as 

student growth objective scores and student growth percentile 

scores. 

 

b. The progress of the teaching staff member toward meeting the goals of the 

individual professional development plan or, when applicable, the 

corrective action plan; and  

 

c. The preliminary annual performance report.  

 

4. If any scores for the teaching staff member’s evaluation rubric are not available at 

the time of the annual summary conference due to pending assessment results, the 

annual summative evaluation rating shall be calculated once all component ratings 

are available. 

 

5. The annual performance report shall be prepared by the teaching staff member’s 

designated supervisor and shall include, but not be limited to:  

 

a. A summative rating based on the evaluation rubric; 

 

b. Performance area(s) of strength and area(s) needing improvement based 

upon the job description and components of the teaching staff member’s 

evaluation rubric; and 

 

c. The teaching staff member’s individual professional development plan or 

corrective action plan from the evaluation year being reviewed in the 

report. 

 

6. The teaching staff member and the designated supervisor shall sign the report 

within five working days of the review. 
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7. The Board of Education shall include all performance reports and supporting data, 

including, but not limited to, written observation reports and additional 

components of the summative evaluation rating as part of the teaching staff 

member’s personnel file or in an alternative, confidential location.  If reports and 

data are stored in an alternative location, the personnel file shall clearly indicate 

the report’s location and how it can be easily accessed.  The records shall be 

confidential and shall not be subject to public inspection or copying pursuant to 

the Open Public Records Act, N.J.S.A. 47:1A-1 et seq. 

 

H. Corrective Action Plans for Teaching Staff Members – N.J.A.C. 6A:10-2.5 

 

1. For each teaching staff member rated ineffective or partially effective on the 

annual summative evaluation, as measured by the evaluation rubrics, a corrective 

action plan shall be developed by the teaching staff member and the teaching staff 

member’s designated supervisor.  If the teaching staff member does not agree 

with the corrective action plan’s content, the designated supervisor shall make a 

final determination.   

 

2. The corrective action plan shall be developed and the teaching staff member and 

his or her designated supervisor shall meet to discuss the corrective action plan by 

October 31 of the school year following the year of evaluation, except: 

 

a. If the ineffective or partially effective summative evaluation rating is 

received after October 1 of the school year following the year of 

evaluation, a corrective action plan shall be developed, and the teaching 

staff member and his or her designated supervisor shall meet to discuss the 

corrective action plan within twenty-five teaching staff member working 

days following the school district’s receipt of the teaching staff member’s 

summative rating. 

 

3. The content of the corrective action plan shall replace the content of the 

individual professional development plan required pursuant to N.J.A.C.      

6A:9C-4.3(a) and 4.4(a) and shall: 

 

a. Address areas in need of improvement identified in the teaching staff 

member evaluation rubric; 

 

b. Include specific, demonstrable goals for improvement; 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
TEACHING STAFF MEMBERS 

R 3222/page 10 of 12 

Evaluation of Teaching Staff Members, Excluding 

Teachers and Administrators 

 

 

c. Include responsibilities of the evaluated employee and the school district 

for the plan’s implementation; and 

 

d. Include timelines for meeting the goal(s).  

 

4. The teaching staff member’s designated supervisor and the teaching staff member 

on a corrective action plan shall discuss the teaching staff member’s progress 

toward the goals outlined in the corrective action plan during each required post-

observation conference.  The teaching staff member and his or her designated 

supervisor may update the goals outlined in the corrective action plan to reflect 

any change(s) in the teaching staff member’s progress, position, or role.    

 

5. Progress toward the teaching staff member’s goals outlined in the corrective 

action plan: 

 

a. Shall be documented in the teaching staff member’s personnel file and 

reviewed at the annual summary conference and the mid-year evaluation.  

Both the teaching staff member on a corrective action plan and his or her 

designated supervisor may collect data and evidence to demonstrate the 

teaching staff member’s progress toward his or her corrective action plan 

goals; and 

 

b. May be used as evidence in the teaching staff member’s next annual 

summative evaluation; however, such progress shall not guarantee an 

effective rating on the next summative evaluation. 

 

6. Responsibilities of the evaluated teaching staff member on a corrective action 

plan shall not be exclusionary of other plans for improvement determined to be 

necessary by the teaching staff member’s designated supervisor. 

 

7. The corrective action plan shall remain in effect until the teaching staff member 

receives his or her next summative evaluation rating. 

 

8. There shall be no minimum number of teaching staff member working days a 

teacher’s corrective action plan can be in place. 

 

 

 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
TEACHING STAFF MEMBERS 

R 3222/page 11 of 12 

Evaluation of Teaching Staff Members, Excluding 

Teachers and Administrators 

 

 

I. Teaching Staff Member Observations and Evaluations – N.J.A.C. 6A:10-6.2 

 

1. The Superintendent shall determine the duration of observations required pursuant 

to N.J.S.A. 18A:27-3.1 for nontenured teaching staff members, except teachers, 

Principals, Vice Principals, and Assistant Principals.  Observations include, but 

are not limited to, observations of meetings, student instruction, parent 

conferences, and case-study analysis of a significant student issue.  The 

observation shall: 

 

a. Be at least twenty minutes in length; 

 

b. Be followed within fifteen teaching staff member working days by a 

conference between the supervisor who made the observation and the 

nontenured teaching staff member; 

 

c. Be followed by both parties to such a conference signing the written or 

electronic observation report and each retaining a copy of his or her 

records; and 

 

d. Allow the nontenured teaching staff member to submit his or her written 

objection(s) of the evaluation within ten teaching staff member working 

days following the conference.  The objection(s) shall be attached to each 

party’s copy of the annual performance report. 

 

2. All tenured teaching staff members shall receive at least one observation per 

school year. 

 

3. All nontenured teaching staff members shall receive at least three observations, as 

required pursuant to N.J.S.A. 18A:27-3.1. 

 

a. The required observations and evaluations for nontenured teaching staff 

members shall take place before April 30 each year.  These observations 

and evaluations may cover that period between April 30 of one year and 

April 30 of the succeeding year except in the case of the first year of 

employment where the three observations and evaluations must have been 

completed prior to April 30.   
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b. The number of required observations and evaluations for nontenured 

teaching staff members may be reduced proportionately when an 

individual teaching staff member’s term of service is less than one 

academic year. 

 

4. Evaluations for tenured teaching staff shall be completed prior to June 30. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  January 2016 

Revised: 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
TEACHING STAFF MEMBERS 

R 3223/page 1 of 11 

Evaluation of Administrators, Excluding Principals, 

Vice Principals, and Assistant Principals 

M 

 

R 3223  EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPALS,  

          VICE PRINCIPALS, AND ASSISTANT PRINCIPALS 

 

A. Definitions – N.J.A.C. 6A:10-1.2 

 

The following words and terms shall have the following meanings when used in Policy 

and Regulation 3223 unless the context clearly indicates otherwise: 

 

“Administrator” means an appropriately certified staff member, as defined in N.J.S.A. 

18A-1.1, employed in the school district in an administrative and/or supervisory role and 

capacity, and holding a valid and effective standard, provisional, or emergency 

administrative certificate.  An “administrator” may be a director, supervisor or any other 

administrative or supervisory position in the district.  For the purposes of Policy and 

Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., “administrator” is not a Principal, Vice 

Principal, or Assistant Principal.  

 

“Annual performance report” means a written appraisal of the administrator’s 

performance prepared by the administrator’s designated supervisor based on the 

evaluation rubric for his or her position. 

 

“Annual summative evaluation rating” means an annual evaluation rating that is based on 

appraisals of educator practice and student performance, and includes all measures 

captured in an administrator’s evaluation rubric.  The four summative performance 

categories are ineffective, partially effective, effective, and highly effective. 

 

“Chief School Administrator” means the Superintendent of Schools or the Administrative 

Principal if there is no Superintendent. 

 

“Commissioner” means Commissioner of the New Jersey Department of Education. 

 

“Corrective Action Plan” means a written plan developed by the administrator’s 

designated supervisor in collaboration with the administrator to address deficiencies as 

outlined in an evaluation.  The corrective action plan shall include timelines for 

corrective action, responsibilities of the individual administrator and the school district 

for implementing the plan, and specific support that the district shall provide as defined 

in N.J.S.A. 18A:6-119.   

 

“Department” means the New Jersey Department of Education. 
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“Designated supervisor” means the supervisor designated by the Superintendent of 

Schools or designee as the administrator’s supervisor.   
 

“District Evaluation Advisory Committee” means a group created to oversee and guide 

the planning and implementation of the Board of Education’s evaluation policies and 

procedures as set forth in N.J.A.C. 6A:10-2.3. 
 

“Educator practice instrument” means an assessment tool that provides:  scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies.  The scores from educator practice instruments for 

teaching staff members other than teachers, Principals, Vice Principals, and Assistant 

Principals may be applied to the administrator’s summative evaluation rating in a manner 

determined by the school district.   
 

“Evaluation” means an appraisal of an individual’s professional performance in relation 

to his or her job description and professional standards and based on, when applicable, 

the individual’s evaluation rubric.  
 

“Evaluation rubric” means a set of criteria, measures, and processes used to evaluate all 

administrators in a specific school district or local education agency.  Evaluation rubrics 

consist of measures of professional practice, based on educator practice instruments and 

student outcomes.  Each Board of Education will have an evaluation rubric specifically 

for teachers, another specifically for Principals, Vice Principals, and Assistant Principals, 

and evaluation rubrics for other categories of staff members.  
 

“Indicators of student progress and growth” means the results of assessment(s) of 

students as defined in N.J.A.C. 6A:8, Standards and Assessment. 
 

“Individual professional development plan” is as defined in N.J.S.A. 18A:6-119. 
 

“Job description” means a written specification of the function of a position, duties and 

responsibilities, the extent and limits of authority, and work relationships within and 

outside the school and school district. 
 

“Observation” means a method of collecting data on the performance of an 

administrator’s assigned duties and responsibilities.  An observation for the purpose of 

evaluation will be included in the determination of the annual summative evaluation 

rating and shall be conducted by an individual employed in the school district in a 

supervisory role and capacity and possessing a school administrator, principal, or 

supervisor endorsement as defined in N.J.A.C. 6A:9-2.1 and as designated by the 

Superintendent.  
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“Post-observation conference” means a meeting, either in-person or remotely, between 

the supervisor who conducted the observation and the administrator for the purpose of 

evaluation to discuss the data collected in the observation.  
 

“Scoring guide” means a set of rules or criteria used to evaluate a performance, product, 

or project.  The purpose of a scoring guide is to provide a transparent and reliable 

evaluation process.  Educator practice instruments include a scoring guide that an 

evaluator uses to structure his or her assessments and ratings of professional practice. 
 

“Semester” means half of the school year. 
 

“Signed” means the name of one physically written by oneself or an electronic code, 

sound, symbol, or process attached to or logically associated with a record and executed 

or adopted by a person with the intent to sign the record.  
 

“Superintendent” means Superintendent of Schools or Chief School Administrator. 
 

“Supervisor” means an appropriately certified staff member, as defined in N.J.S.A. 

18A:1-1, or Superintendent employed in the school district in a supervisory role and 

capacity, and possessing a school administrator, Principal, or supervisor endorsement, as 

defined in N.J.A.C. 6A:9B-12. 
 

B. Applicability of Rules on Collective Bargaining Agreements – N.J.A.C. 6A:10-1.3  
 

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting provision(s) of 

collective bargaining agreements or other employment contracts entered into by a school 

district in effect on July 1, 2013.  No collective bargaining agreement entered into after 

July 1, 2013, shall conflict with the educator evaluation system established pursuant to 

N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor shall topics 

subject to bargaining involve matters of educational policy or managerial prerogatives.  
 

C. Educator Evaluation Data, Information, and Annual Performance Reports – N.J.A.C. 

6A:10-1.4 
 

All information contained in annual performance reports and all information collected, 

compiled, and/or maintained by employees of the Board of Education for the purposes of 

conducting the educator evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., 

including, but not limited to, digital records,  shall be confidential.  Such information 

shall not be subject to public inspection or copying pursuant to the Open Public Records 

Act, N.J.S.A. 47:1A-1 et seq.  Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be 

construed to prohibit the Department or a school district from, at its discretion, collecting 

evaluation data pursuant to N.J.S.A. 18A:6-123.e or distributing aggregate statistics 

regarding evaluation data. 
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D. Evaluation of Administrators – N.J.A.C. 6A:10-2.1 

 

1. The Board of Education shall annually adopt evaluation rubrics for all 

administrators.  The evaluation rubrics shall have four defined annual ratings:  

ineffective, partially effective, effective, and highly effective. 

 

2. Evaluation rubrics shall be submitted to the Commissioner by June 1 for approval 

by August 1 of each year.  

 

E. Duties of the Board of Education – N.J.A.C. 6A:10-2.2 

 

1. The Board of Education shall meet the following requirements for the annual 

evaluation of administrators, unless otherwise specified: 

 

a. Establish a District Evaluation Advisory Committee to oversee and guide 

the planning and implementation of the Board of Education’s evaluation 

policies and procedures as set forth in N.J.A.C. 6A:10-2 et seq.; 

 

b. Annually adopt policies and procedures developed by the Superintendent 

pursuant to N.J.A.C. 6A:10-2.4, including the evaluation rubrics approved 

by the Commissioner pursuant to N.J.A.C. 6A:10-2.1(c): 

 

(1) The Superintendent shall develop policies and procedures that, at a 

minimum, ensure student performance data on the Statewide 

assessment is, upon receipt, promptly distributed or otherwise 

made available to staff members who were primarily responsible 

for instructing the applicable students in the school year in which 

the assessment was taken, as well as to staff members who are or 

will be primarily responsible for instructing the applicable students 

in the subsequent school year. 

 

c. Ensure the Superintendent annually notifies all administrators of the 

adopted evaluation policies and procedures no later than October 1.  If an 

administrator is hired after October 1, the Board/Superintendent shall 

notify the administrator of the policies and procedures at the beginning of 

his or her employment.  All administrators shall be notified of 

amendments to the policy and procedures within ten working days of 

adoption; 
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d. Annually adopt by June 1, any Commissioner-approved educator practice 

instruments and, as part of the process described at N.J.A.C. 6A:10-2.1(c), 

notify the Department which instruments will be used as part of the school 

district’s evaluation rubrics; 
 

e. Ensure the Principal of each school within the school district has 

established a School Improvement Panel pursuant to N.J.A.C. 6A:10-3.1.  

The panel shall be established annually by August 31 and shall carry out 

the duties and functions described in N.J.A.C. 6A:10-3.2; 
 

f. Ensure data elements are collected and stored in an accessible and usable 

format.  Data elements shall include, but not be limited to, scores or 

evidence from observations for the purpose of evaluation and student 

growth objective data; and 
 

g. Ensure the Superintendent or designee certifies to the Department that any 

observer who conducts an observation of an administrator for the purpose 

of evaluation as described in N.J.A.C. 6A:10-4.4; N.J.A.C. 6A:10-5.4; and 

N.J.A.C. 6A:10-6.2 shall meet the statutory observation requirements of 

N.J.S.A. 18A:6-119; 18A:6-123.b(8); and N.J.S.A. 18A:27-3.1 and the 

teacher member of the School Improvement Panel requirements of 

N.J.A.C. 6A:10-3.2.  

 

2. The Board of Education shall ensure the following training procedures are 

followed when implementing the evaluation rubric for all administrators and, 

when applicable, applying the Commissioner-approved educator practice 

instruments: 
 

a. Annually provide training on and descriptions of each component of the 

evaluation rubric for all administrators who are being evaluated in the 

school district and provide more thorough training for any administrator 

who is being evaluated for the first time.  Training shall include detailed 

descriptions of all evaluation rubric components including, when 

applicable, detailed descriptions of student achievement measures and all 

aspects of the educator practice instruments; 
 

b. Annually provide updates and refresher training for supervisors who are 

conducting evaluations in the school district and more thorough training 

for any supervisor who will evaluate administrators for the first time.  

Training shall be provided on each component of the evaluated 

administrator’s evaluation rubric before the evaluation of an administrator; 
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c. The Superintendent shall annually certify to the Department that all 

supervisors of administrators in the school district who are utilizing 

evaluation rubrics have completed training on and demonstrated 

competency in applying the evaluation rubrics.  

 

F. District Evaluation Advisory Committee – N.J.A.C. 6A:10-2.3 

 

1. Members of the District Evaluation Advisory Committee shall include 

representation from the following groups:  teachers from each school level 

represented in the school district; central office administrators overseeing the 

teacher evaluation process; supervisors involved in teacher evaluation, when 

available or appropriate; and administrators conducting evaluations, including a 

minimum of one administrator conducting evaluations who participates on a 

School Improvement Panel.  Members also shall include the Superintendent, a 

special education administrator, a parent, and a member of the Board of 

Education. 

 

2. The Superintendent may extend membership on the District Evaluation Advisory 

Committee to representatives of other groups and to individuals. 

 

3. Beginning in 2018-2019, the District Evaluation Advisory Committees shall no 

longer be required and the Board of Education shall have the discretion to 

continue the District Evaluation Advisory Committee. 

 

G. Evaluation Procedures for Administrators – N.J.A.C. 6A:10-2.4 

 

1. The provisions outlined in Policy and Regulation 3223 and N.J.A.C. 6A:10-2.4 

shall be the minimum requirements for the evaluation of administrators. 

 

2. Evaluation policies and procedures requiring the annual evaluation of all 

administrators shall be developed under the direction of the Superintendent, who 

may consult with the District Evaluation Advisory Committee or representatives 

from School Improvement Panels, and shall include, but not be limited to, a 

description of:  

 

a. Roles and responsibilities for implementation of evaluation policies and 

procedures;  
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b. Job descriptions, evaluation rubrics for administrators, the process for 

calculating the summative ratings and each component, and the evaluation 

regulations set forth in N.J.A.C. 6A:10 et seq.; 

 

c. Methods of data collection and reporting appropriate to each job 

description, including, but not limited to, the process for student 

attribution to teachers, Principals, Vice Principals, and Assistant Principals 

for calculating the median and school-wide student growth percentile; 

 

d. Processes for observations for the purpose of evaluation and post-

observation conference(s) by a supervisor; 

 

e. Process for developing and scoring student growth objectives; 

 

f. The process for preparation of individual professional development plans; 

and 

 

g. The process for preparation of an annual performance report by the 

Superintendent or designated supervisor and an annual summary 

conference between the administrator and his or her designated supervisor.  

 

3. The annual summary conference between designated supervisors and the 

administrator shall be held before the annual performance report is filed.  The 

conference shall occur on or before June 30 of each school year and shall include, 

but not be limited to, a review of the following: 
 

a. The performance of the administrator based upon the job description and 

the scores or evidence compiled using the administrator’s evaluation 

rubric, including, when applicable: 
 

(1) The administrator’s practice instrument; and 
 

(2) Available indicators or student achievement measures such as 

student growth objective scores and student growth percentile 

scores. 
 

b. The progress of the administrator toward meeting the goals of the 

individual professional development plan or, when applicable, the 

corrective action plan; and 
 

c. The preliminary annual performance report.  
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4. If any scores for the administrator’s evaluation rubric are not available at the time 

of the annual summary conference due to pending assessment results, the annual 

summative evaluation rating shall be calculated once all component ratings are 

available. 

 

5. The annual performance report for the administrator shall be prepared by the 

designated supervisor and shall include, but not be limited to:  

 

a. A summative rating based on the evaluation rubric; 

 

b. Performance area(s) of strength and area(s) needing improvement based 

upon the job description and components of the administrator’s evaluation 

rubric; and 

 

c. The administrator’s individual professional development plan or 

corrective action plan from the evaluation year being reviewed in the 

report. 

 

6. The administrator and the designated supervisor shall sign the report within five 

working days of the review. 

 

7. The Board of Education shall include all performance reports and supporting data, 

including, but not limited to, written observation reports and additional 

components of the summative evaluation rating as part of his or her personnel file, 

or in an alternative, confidential location.  If reports and data are stored in an 

alternative, confidential location, the personnel file shall clearly indicate the 

report’s location and how it can easily be accessed.  The records shall be 

confidential and shall not be subject to public inspection or copying pursuant to 

the Open Public Records Act, N.J.S.A. 47:1A-1 et seq. 

 

H. Corrective Action Plans for Administrators – N.J.A.C. 6A:10-2.5 

 

1. For each administrator rated ineffective or partially effective on the annual 

summative evaluation, as measured by the evaluation rubrics, a corrective action 

plan shall be developed by administrator and the Superintendent or the designated 

supervisor.  If the administrator does not agree with the corrective action plan’s 

content, the designated supervisor shall make a final determination.   
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2. The corrective action plan shall be developed and the administrator and his or her 

designated supervisor shall meet to discuss the corrective action plan by    

October 31 of the school year following the year of evaluation except: 

 

a. If the ineffective or partially effective summative evaluation rating is 

received after October 1 of the school year following the year of 

evaluation, a corrective action plan shall be developed, and the 

administrator and his or her designated supervisor shall meet to discuss the 

corrective action plan within twenty-five administrator working days 

following the school district’s receipt of the administrator’s summative 

rating. 

 

3. The content of the corrective action plan shall replace the content of the 

individual professional development plan required pursuant to N.J.A.C.      

6A:9C-4.3(a) and 4.4(a) and shall: 

 

a. Address areas in need of improvement identified in the administrator 

evaluation rubric; 
 

b. Include specific, demonstrable goals for improvement; 
 

c. Include responsibilities of the evaluated employee and the school district 

for the plan’s implementation; and 
 

d. Include timelines for meeting the goal(s).  
 

4. The administrator’s designated supervisor and the administrator on a corrective 

action plan shall discuss the administrator’s progress toward the goals outlined in 

the corrective action plan during each required post-observation conference.  The 

administrator and his or her designated supervisor may update the goals outlined 

in the corrective action plan to reflect any change(s) in the administrator’s 

progress, position, or role.    
 

5. Progress toward the administrator’s goals outlined in the corrective action plan: 
 

a. Shall be documented in the administrator’s personnel file and reviewed at 

the annual summary conference and the mid-year evaluation.  Both the 

administrator on a corrective action plan and his or her designated 

supervisor may collect data and evidence to demonstrate the 

administrator’s progress toward his or her corrective action plan goals; and  
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b. May be used as evidence in the administrator’s next annual summative 

evaluation; however, such progress shall not guarantee an effective rating 

on the next summative evaluation. 

 

6. Responsibilities of the evaluated administrator on a corrective action plan shall 

not be exclusionary of other plans for improvement determined to be necessary by 

the administrator’s designated supervisor. 

 

7. The corrective action plan shall remain in effect until the administrator receives 

his or her next summative evaluation rating. 

 

8. There shall be no minimum number of administrator working days an 

administrator’s corrective action plan can be in place. 

 

I. Administrator Observations and Evaluations – N.J.A.C. 6A:10-6.2 

 

1. The Superintendent shall determine the duration of observations required pursuant 

to N.J.S.A. 18A:27-3.1 for nontenured administrators.  Observations include, but 

are not limited to, observations of meetings, student instruction, parent 

conferences, and case-study analysis of a significant student issue.  The 

observation shall: 

 

a. Be at least twenty minutes in length; 

 

b. Be followed within fifteen administrator working days by a conference 

between the supervisor who made the observation and the nontenured 

administrator; 

 

c. Be followed by both parties to such a conference signing the written or 

electronic observation report and each retaining a copy of his or her 

records; and 

 

d. Allow the nontenured administrator to submit his or her written 

objection(s) of the evaluation within ten administrator working days 

following the conference.  The objection(s) shall be attached to each 

party’s copy of the annual performance report. 

 

2. All tenured administrators shall receive at least one observation per school year. 
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3. All nontenured administrators shall receive at least three observations, as required 

pursuant to N.J.S.A. 18A:27-3.1. 

 

a. The required observations and evaluations for nontenured administrators 

shall take place before April 30 each year.  These observations and 

evaluations may cover that period between April 30 of one year and   

April 30 of the succeeding year except in the case of the first year of 

employment where the three evaluations and observations must have been 

completed prior to April 30.   

 

b. The number of required observations and evaluations for nontenured 

administrators may be reduced proportionately when an individual 

administrator’s term of service is less than one academic year. 

 

4. Evaluations for tenured administrators shall be completed prior to June 30. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  February 2014 

Revised: 
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R 3224  EVALUATION OF PRINCIPALS, VICE PRINCIPALS, AND    

      ASSISTANT PRINCIPALS 

 

A. Definitions – N.J.A.C. 6A:10-1.2 

 

The following words and terms shall have the following meanings when used in Policy 

and Regulation 3224 unless the context clearly indicates otherwise: 

 

“Annual performance report” means a written appraisal of the Principal’s, Vice 

Principal’s, or Assistant Principal’s performance prepared by the designated supervisor 

based on the evaluation rubric for his or her position. 

 

“Annual summative evaluation rating” means an annual evaluation rating that is based on 

appraisals of educator practice and student performance, and includes all measures 

captured in a Principal, Vice Principal, or Assistant Principal evaluation rubric.  The four 

summative performance categories are ineffective, partially effective, effective, and 

highly effective. 

 

“Calibration” in the context of educator evaluation means a process to monitor the 

competency of a trained evaluator to ensure the evaluator continues to apply an educator 

practice instrument accurately and consistently according to the standards and definitions 

of the specific instrument. 

 

“Chief School Administrator” means the Superintendent of Schools or the Administrative 

Principal if there is no Superintendent. 

 

“Commissioner” means Commissioner of the New Jersey Department of Education. 

 

“Corrective Action Plan” means a written plan developed by the Superintendent or a 

designated supervisor in collaboration with the Principal, Vice Principal, and Assistant 

Principal to address deficiencies as outlined in an evaluation.  The corrective action plan 

shall include timelines for corrective action, responsibilities of the individual Principal, 

Vice Principal, and Assistant Principal and the school district for implementing the plan, 

and specific support that the district shall provide as defined in N.J.S.A. 18A:6-119.   

 

“Department” means the New Jersey Department of Education. 

 

“Designated supervisor” means the supervisor designated by the Superintendent of 

Schools or designee as the administrator’s supervisor.    
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“District Evaluation Advisory Committee” means a group created to oversee and guide 

the planning and implementation of the Board of Education’s evaluation policies and 

procedures as set forth in N.J.A.C. 6A:10-2.3. 

 

“Educator practice instrument” means an assessment tool that provides:  scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies. 

 

“Evaluation” means an appraisal of an individual’s professional performance in relation 

to his or her job description and professional standards and based on, when applicable, 

the individual’s evaluation rubric.  

 

“Evaluation rubric” means a set of criteria, measures, and processes used to evaluate all 

Principals, Vice Principals, and Assistant Principals in a specific school district or local 

education agency.  Evaluation rubrics consist of measures of professional practice, based 

on educator practice instruments and student outcomes.  Each Board of Education will 

have an evaluation rubric specifically for teachers, another specifically for Principals, 

Vice Principals, and Assistant Principals, and evaluation rubrics for other categories of 

teaching staff members.  

 

“Indicators of student progress and growth” means the results of assessment(s) of 

students as defined in N.J.A.C. 6A:8, Standards and Assessment. 
 

“Individual professional development plan” is as defined in N.J.S.A. 18A:6-119. 
 

“Job description” means a written specification of the function of a position, duties and 

responsibilities, the extent and limits of authority, and work relationships within and 

outside the school and school district. 
 

“Observation” means a method of collecting data on the performance of a Principal’s, 

Vice Principal’s, and Assistant Principal’s assigned duties and responsibilities.  An 

observation for the purpose of evaluation will be included in the determination of the 

annual summative evaluation rating and shall be conducted by the Superintendent or 

designee. 
 

“Post-observation conference” means a meeting, either in-person or remotely, between 

the supervisor who conducted the observation and the Principal, Vice Principal, and 

Assistant Principal for the purpose of evaluation to discuss the data collected in the 

observation.  
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“Principal practice instrument” means an assessment tool that provides scales or 

dimensions that capture competencies of professional performance; and differentiation of 

a range of professional performance as described by the scales, which must be shown in 

practice and/or research studies.  The scores from the principal practice instrument are 

components of the evaluation rubrics and the scores are included in the summative 

evaluation rating for the individual.  
 

“Scoring guide” means a set of rules or criteria used to evaluate a performance, product, 

or project.  The purpose of a scoring guide is to provide a transparent and reliable 

evaluation process.  Educator practice instruments include a scoring guide that an 

evaluator uses to structure his or her assessments and ratings of professional practice. 
 

“Semester” means half of the school year. 
 

“Signed” means the name of one physically written by oneself or an electronic code, 

sound, symbol, or process attached to or logically associated with a record and executed 

or adopted by a person with the intent to sign the record.  
 

“Student growth objective” means an academic goal that teachers and designated 

supervisors set for groups of students.  
 

“Student growth percentile” means a specific metric for measuring individual student 

progress on Statewide assessments by tracking how much a student’s test scores have 

changed relative to other students Statewide with similar scores in previous years. 
 

“Superintendent” means Superintendent of Schools or Chief School Administrator. 

 

“Supervisor” means an appropriately certified teaching staff member as defined in 

N.J.S.A. 18A:1-1, or Superintendent employed in the district in a supervisory role and 

capacity, and possessing a school administrator, Principal, or supervisor endorsement as 

defined in N.J.A.C. 6A:9B-12 and certified to evaluate a Principal, Vice Principal, or 

Assistant Principal.  

 

B. Applicability of Rules on Collective Bargaining Agreements – N.J.A.C. 6A:10-1.3 
 

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting provision(s) of 

collective bargaining agreements or other employment contracts entered into by a school 

district in effect on July 1, 2013.  No collective bargaining agreement entered into after 

July 1, 2013, shall conflict with the educator evaluation system established pursuant to 

N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor shall topics 

subject to bargaining involve matters of educational policy or managerial prerogatives.  
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C. Educator Evaluation Data, Information, and Annual Performance Reports – N.J.A.C. 

6A:10-1.4 

 

All information contained in annual performance reports and all information collected, 

compiled, and/or maintained by employees of the Board of Education for the purposes of 

conducting the educator evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., 

including, but not limited to, digital records, shall be confidential.  Such information shall 

not be subject to public inspection or copying pursuant to the Open Public Records Act, 

N.J.S.A. 47:1A-1 et seq.  Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be 

construed to prohibit the Department or a school district from, at its discretion, collecting 

evaluation data pursuant to N.J.S.A. 18A:6-123.e or distributing aggregate statistics 

regarding evaluation data. 

 

D. Evaluation of Principals, Vice Principals, and Assistant Principals – N.J.A.C. 6A:10-2.1 

 

1. The Board of Education shall annually adopt evaluation rubrics for all Principals, 

Vice Principals, and Assistant Principals.  The evaluation rubrics shall have four 

defined annual ratings:  ineffective, partially effective, effective, and highly 

effective. 

 

2. The evaluation rubrics for Principals, Vice Principals, and Assistant Principals 

shall include all other relevant minimum standards set forth in N.J.S.A.       

18A:6-123 (P.L. 2012, c. 26, § 17c). 

 

3. Evaluation rubrics shall be submitted to the Commissioner by June 1 for approval 

by August 1 of each year.  

 

E. Duties of the Board of Education – N.J.A.C. 6A:10-2.2 

 

1. The Board of Education shall meet the following requirements for the annual 

evaluation of Principals, Vice Principals, and Assistant Principals, unless 

otherwise specified: 

 

a. Establish a District Evaluation Advisory Committee to oversee and guide 

the planning and implementation of the Board of Education’s evaluation 

policies and procedures as set forth in N.J.A.C. 6A:10-2 et seq.; 
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b. Annually adopt policies and procedures developed by the Superintendent 

pursuant to N.J.A.C. 6A:10-2.4, including the evaluation rubrics approved 

by the Commissioner pursuant to N.J.A.C. 6A:10-2.1(c): 

 

(1) The Superintendent shall develop policies and procedures that, at a 

minimum, ensure student performance data on the Statewide 

assessment is, upon receipt, promptly distributed or otherwise 

made available to staff members who were primarily responsible 

for instructing the applicable students in the school year in which 

the assessment was taken, as well as to staff members who are or 

will be primarily responsible for instructing the applicable students 

in the subsequent school year. 

 

c. Ensure the Superintendent annually notifies all Principals, Vice Principals, 

and Assistant Principals of the adopted evaluation policies and procedures 

no later than October 1.  If a Principal, Vice Principal, or Assistant 

Principal is hired after October 1, the Board/Superintendent shall notify all 

Principals, Vice Principals, and Assistant Principals of the policies and 

procedures at the beginning of his or her employment.  All Principals, 

Vice Principals, and Assistant Principals shall be notified of amendments 

to the policy and procedures within ten working days of adoption; 

 

d. Annually adopt by June 1, any Commissioner-approved educator practice 

instruments and, as part of the process described at N.J.A.C. 6A:10-2.1(c), 

notify the Department which instruments will be used as part of the school 

district’s evaluation rubrics; 

 

e. Ensure the Principal of each school within the school district has 

established a School Improvement Panel pursuant to N.J.A.C. 6A:10-3.1.  

The panel shall be established annually by August 31 and shall carry out 

the duties and functions described in N.J.A.C. 6A:10-3.2; 

 

f. Ensure data elements are collected and stored in an accessible and usable 

format.  Data elements shall include, but not be limited to, scores or 

evidence from observations for the purpose of evaluation and student 

growth objective data; and 
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g. Ensure the Superintendent or designee certifies to the Department that any 

observer who conducts an observation of a Principal, Vice Principal, or 

Assistant Principal for the purpose of evaluation as described in N.J.A.C. 

6A:10-4.4; N.J.A.C. 6A:10-5.4; and 6A:10-6.2 shall meet the statutory 

observation requirements of N.J.S.A. 18A:6-119; 18A:6-123.b(8); and 

N.J.S.A. 18A:27-3.1 and the teacher member of the School Improvement 

Panel requirements of N.J.A.C. 6A:10-3.2.  

 

2. The Board of Education shall ensure the following training procedures are 

followed when implementing the evaluation rubric for all Principals, Vice 

Principals, and Assistant Principals and, when applicable, applying the 

Commissioner-approved principal practice instruments: 

 

a. Annually provide training on and descriptions of each component of the 

evaluation rubric for all Principals, Vice Principals, and Assistant 

Principals who are being evaluated in the school district and provide more 

thorough training for any Principals, Vice Principals, and Assistant 

Principals who are being evaluated for the first time.  Training shall 

include detailed descriptions of all evaluation rubric components 

including, when applicable, detailed descriptions of student achievement 

measures and all aspects of the principal practice instrument; 

 

b. Annually provide updates and refresher training for supervisors who are 

conducting evaluations in the school district and more thorough training 

for any supervisor who will evaluate Principals, Vice Principals, or 

Assistant Principals for the first time.  Training shall be provided on each 

component of the evaluated Principal’s, Vice Principal’s, or Assistant 

Principal’s evaluation rubric before the evaluation of the Principal, Vice 

Principal, or Assistant Principal; 

 

c. The Superintendent shall annually certify to the Department that all 

supervisors of Principals, Vice Principals, and Assistant Principals in the 

school district who are utilizing evaluation rubrics have completed 

training on and demonstrated competency in applying the evaluation 

rubrics.  
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F. District Evaluation Advisory Committee – N.J.A.C. 6A:10-2.3 

 

1. Members of the District Evaluation Advisory Committee shall include 

representation from the following groups:  teachers from each school level 

represented in the school district; central office administrators overseeing the 

teacher evaluation process; supervisors involved in teacher evaluation, when 

available or appropriate; and administrators conducting evaluations, including a 

minimum of one administrator conducting evaluations who participates on a 

School Improvement Panel.  Members also shall include the Superintendent, a 

special education administrator, a parent, and a member of the Board of 

Education. 

 

2. The Superintendent may extend membership on the District Evaluation Advisory 

Committee to representatives of other groups and to individuals. 

 

3. Beginning in 2018-2019, the District Evaluation Advisory Committees shall no 

longer be required and the Board of Education shall have the discretion to 

continue the District Evaluation Advisory Committee.  

 

G. Evaluation Procedures for Principals, Vice Principals, and Assistant Principals - N.J.A.C. 

6A:10-2.4 

 

1. The provisions outlined in Policy and Regulation 3224 and N.J.A.C. 6A:10-2.4 

shall be the minimum requirements for the evaluation of Principals, Vice 

Principals, and Assistant Principals. 

 

2. Evaluation policies and procedures requiring the annual evaluation of Principals, 

Vice Principals, and Assistant Principals shall be developed under the direction of 

the Superintendent, who may consult with the District Evaluation Advisory 

Committee or representatives from School Improvement Panels, and shall 

include, but not be limited to, a description of:  

 

a. Roles and responsibilities for implementation of evaluation policies and 

procedures;  

 

b. Job descriptions, evaluation rubrics for Principals, Vice Principals, and 

Assistant Principals, the process for calculating the summative ratings and 

each component and the evaluation regulations set forth in N.J.A.C.                

6A:10-1 et seq.; 
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c. Methods of data collection and reporting appropriate to each job 

description, including, but not limited to, the process for student 

attribution to teachers, Principals, Vice Principals, Assistant Principals for 

calculating the median and school-wide student growth percentile; 
 

d. Processes for observations for the purpose of evaluation and post-

observation conference(s) by a supervisor; 
 

e. Process for developing and scoring student growth objectives; 
 

f. The process for preparation of individual professional development plans; 

and 
 

g. The process for preparation of an annual performance report by the 

Superintendent or designated supervisor, and an annual summary 

conference between the Principal, Vice Principal, or Assistant Principal 

and the Superintendent or designated supervisor.  
 

3. The annual summary conference between the designated supervisor and the 

Principal, Vice Principal, or Assistant Principal shall be held before the annual 

performance report is filed.  The conference shall occur on or before June 30 of 

each school year and shall include, but not be limited to, a review of the 

following: 
 

a. The performance of the Principal, Vice Principal, or Assistant Principal 

based upon the job description and the scores or evidence compiled using 

the evaluation rubric, including, when applicable:  
 

(1) The principal’s practice instrument; and 
 

(2) Available indicators or student achievement measures such as 

student growth objective scores and student growth percentile 

scores. 
 

b. The progress of the Principal, Vice Principal, or Assistant Principal toward 

meeting the goals of the individual professional development plan or, 

when applicable, the corrective action plan; and 
 

c. The preliminary annual performance report.  
 

4. If any scores for the Principal’s, Vice Principal’s, or Assistant Principal’s 

evaluation rubric are not available at the time of the annual summary conference 

due to pending assessment results, the annual summative evaluation rating shall 

be calculated once all component ratings are available. 
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5. The annual performance report for the Principal, Vice Principal, or Assistant 

Principal shall be prepared by the designated supervisor and shall include, but not 

be limited to:  

 

a. A summative rating based on the evaluation rubric, including, when 

applicable, a total score for each component as described in N.J.A.C. 

6A:10-5;  

 

b. Performance area(s) of strength and area(s) needing improvement based 

upon the job description and components of the Principal’s, Vice 

Principal’s, or Assistant Principal’s evaluation rubric; and  

 

c. The Principal’s, Vice Principal’s, or Assistant Principal’s individual 

professional development plan or a corrective action plan from the 

evaluation year being reviewed in the report. 

 

6. The Principal, Vice Principal, or Assistant Principal and the designated supervisor 

shall sign the report within five working days of the review. 

 

7. The Board of Education shall include all performance reports and supporting data, 

including, but not limited to, written observation reports and additional 

components of the summative evaluation rating as part of the Principal’s, Vice 

Principal’s, or Assistant Principal’s personnel file, or in an alternative, 

confidential location.  If reports and data are stored in an alternate location, the 

personnel file shall clearly indicate the report’s location and how it can be easily 

accessed.  The records shall be confidential and shall not be subject to public 

inspection or copying pursuant to the Open Public Records Act, N.J.S.A.    

47:1A-1 et seq. 

 

H. Corrective Action Plans for Principals, Vice Principals, and Assistant Principals – 

N.J.A.C. 6A:10-2.5 

 

1. For each Principal, Vice Principal, and Assistant Principal rated ineffective or 

partially effective on the annual summative evaluation, as measured by the 

evaluation rubrics, a corrective action plan shall be developed by the Principal, 

Vice Principal, or Assistant Principal and the designated supervisor.  If the 

Principal, Vice Principal, or Assistant Principal does not agree with the corrective 

action plan’s content, the designated supervisor shall make the final 

determination. 
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2. The corrective action plan shall be developed and the Principal, Vice Principal, or 

Assistant Principal and his or her designated supervisor shall meet to discuss the 

corrective action plan by October 31 of the school year following the year of 

evaluation except: 

 

a. If the ineffective or partially effective summative evaluation rating is 

received after October 1 of the school year following the year of 

evaluation, a corrective action plan shall be developed, and the Principal, 

Vice Principal, or Assistant Principal and his or her designated supervisor 

shall meet to discuss the corrective action plan within twenty-five 

Principal, Vice Principal, or Assistant Principal working days following 

the school district’s receipt of the Principal’s, Vice Principal’s, or 

Assistant Principal’s summative rating. 

 

3. The content of the corrective action plan shall replace the content of the 

individual professional development plan required pursuant to N.J.A.C.      

6A:9C-4.3(a) and 4.4(a) and shall: 

 

a. Address areas in need of improvement identified in the principal 

evaluation rubric; 

 

b. Include specific, demonstrable goals for improvement; 

 

c. Include responsibilities of the evaluated employee and the school district 

for the plan’s implementation; and 

 

d. Include timelines for meeting the goal(s).  

 

4. The designated supervisor and the Principal, Vice Principal, or Assistant Principal 

on a corrective action plan shall discuss the Principal’s, Vice Principal’s, or 

Assistant Principal’s progress toward the goals outlined in the corrective action 

plan during each post-observation conference, when required by N.J.S.A.  

18A:27-3.1 or N.J.A.C. 6A:10-5.4. 

 

5. Progress toward the Principal’s, Vice Principal’s, or Assistant Principal’s goals 

outlined in the corrective action plan: 
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a. Shall be documented in the Principal’s, Vice Principal’s, or Assistant 

Principal’s personnel file and reviewed at the annual summary conference 

and the mid-year evaluation.  Both the Principal, Vice Principal, or 

Assistant Principal on a corrective action plan and his or her designated 

supervisor may collect data and evidence to demonstrate the Principal’s, 

Vice Principal’s, or Assistant Principal’s progress toward his or her 

corrective action plan goals; and 

 

b. May be used as evidence in the Principal’s, Vice Principal’s, or Assistant 

Principal’s next annual summative evaluation; however, such progress 

shall not guarantee an effective rating on the next summative evaluation. 

 

6. Responsibilities of the evaluated Principal, Vice Principal, or Assistant Principal 

on a corrective action plan shall not be exclusionary of other plans for 

improvement determined to be necessary by the designated supervisor. 

 

7. The Superintendent or his or her designee, and the Principal, as appropriate, shall 

conduct a mid-year evaluation of any Principal, Vice Principal, or Assistant 

Principal pursuant to N.J.S.A. 18A:6-121.c.  The mid-year evaluation shall occur 

approximately midway between the development of the corrective action plan and 

the expected receipt of the next annual summative rating.  The mid-year 

evaluation shall include, at a minimum a conference to discuss progress toward 

the Principal’s, Vice Principal’s, or Assistant Principal’s goals outlined in the 

corrective action plan.  The mid-year evaluation conference may be combined 

with a post-observation conference. 

 

8. The Superintendent shall ensure Principals, Vice Principals, and Assistant 

Principals with a corrective action plan receive one observation and a post-

observation conference in addition to the observations required in N.J.A.C. 

6A:10-5.4 for the purpose of evaluation as described in N.J.A.C. 6A:10-1.2 and 

5.4.   

 

9. The corrective action plan shall remain in effect until the Principal, Vice 

Principal, or Assistant Principal receives his or her next summative evaluation 

rating.  

 

10. There shall be no minimum number of Principal, Vice Principal, or Assistant 

Principal working days a Principal’s, Vice Principal’s, or Assistant Principal’s 

corrective action plan can be in place. 
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I. Components of Principal Evaluation Rubrics – N.J.A.C. 6A:10-5.1 
 

1. Unless otherwise noted, the components of the principal evaluation rubrics shall 

apply to teaching staff members holding the position of Principal, Vice Principal, 

or Assistant Principal and holding a valid and effective standard, provisional, or 

emergency administrative certificate. 
 

2. The principal evaluation rubric shall meet the standards provided in N.J.S.A. 

18A:6-123, including, but not limited to: 
 

a. Measures of student achievement pursuant to N.J.A.C. 6A:10-5.2; and 
 

b. Measures of principal practice pursuant to N.J.A.C. 6A:10-5.3 and 5.4.  
 

3. To earn a summative rating, the Principal, Vice Principal, or Assistant Principal 

shall have a student achievement score, pursuant to N.J.A.C. 6A:10-5.2 and a 

principal practice score pursuant to N.J.A.C. 6A:10-5.3 and 5.4. 
 

4. Each score shall be converted to a percentage weight so all measures make up 100 

percent of the evaluation rubric.  By August 31 prior to the school year in which 

the evaluation rubric applies, the Department shall provide on its website the 

required percentage weight of each component and the required summative rating 

scale.  All components shall be worth the following percentage weights or fall 

within the following ranges: 
 

a. If, according to N.J.A.C. 6A:10-5.2(b), the Principal, Vice Principal, or 

Assistant Principal receives a school-wide student growth percentile score 

as described in N.J.A.C. 6A:10-5.2(c), the score shall be at least ten 

percent and no greater than forty percent of evaluation rubric rating as 

determined by the Department. 
 

b. Measure of average student growth objective for all teachers, as described 

in N.J.A.C. 6A:10-5.2(d), shall be at least ten percent and no greater than 

twenty percent of evaluation rubric rating as determined by the 

Department. 
 

c. Measure of administrator goal, as described in N.J.A.C. 6A:10-5.2(e), 

shall be no less than ten percent and no greater than forty percent of 

evaluation rubric rating as determined by the Department. 
 

d. Measure of principal practice, as described in N.J.A.C. 6A:10-5.3(b), shall 

be no less than fifty percent of evaluation rubric rating. 
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5. Standardized assessments, used as a measure of student progress, shall not be the 

predominant factor in determining a Principal’s annual summative rating. 

 

6. The Department shall periodically collect principal evaluation rubric data that 

shall include, but are not limited to, component-level scores and annual 

summative ratings. 

 

J. Student Achievement Components of Principal Evaluation Rubrics – N.J.A.C. 6A:10-5.2 

 

1. Measures of student achievement shall be used to determine impact on student 

learning and shall include the following components: 
 

a. The school-wide student growth percentile of all students assigned to the 

Principal; 
 

b. Average student growth objective scores of every teacher, as described in 

N.J.A.C. 6A:10-4.2(e), assigned to the Principal; and 
 

c. Administrator goals set by Principals, Vice Principals, or Assistant 

Principals in consultation with their supervisor pursuant to N.J.A.C. 

6A:10-5.2(e), which shall be specific and measurable, based on student 

growth and/or achievement data. 
 

2. The school-wide student growth percentile score shall be included in the annual 

summative rating of Principals, Vice Principals, and Assistant Principals who are 

assigned to a school as of October 15 and who are employed in schools where 

student growth percentiles are available for students in one or more grades.  If the 

Principal, Vice Principal, or Assistant Principal is employed in more than one 

school, the Superintendent shall assign to the Principal, Vice Principal, or 

Assistant Principal, as appropriate, the school-wide student growth percentile 

from one school and shall notify the Principal, Vice Principal, or Assistant 

Principal at the beginning of the school year of the student growth percentile 

assignment.  
 

3. The Department shall calculate the school-wide student growth percentile for 

Principals, Vice Principals, and Assistant Principals. 

 

4. The average student growth objective scores of all teachers, as described in 

N.J.A.C. 6A:10-4.2(e), shall be a component of the Principal’s annual summative 

rating.  The average student growth objective scores for Vice Principals or 

Assistant Principals shall be determined according to the following procedures:  
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a. The Principal, in consultation with the Vice Principal or Assistant 

Principal, shall determine prior to the start of the school year, which 

teachers, if not all teachers in the school, shall be linked to the Vice 

Principal’s and Assistant Principal’s average student growth objective 

score. 
 

b. If the Vice Principal or Assistant Principal does not agree with the list of 

teachers linked to his or her name for the purposes of this measurement, 

the Principal shall make the final determination. 
 

5. Administrator goals for Principals, Vice Principals, or Assistant Principals shall 

be developed and measured according to the following procedures: 
 

a. The designated supervisor shall determine for all Principals, Vice 

Principals, or Assistant Principals, the number of required administrator 

goals which shall reflect the achievement of a significant number of 

students within the school.  By August 31 prior to the school year in which 

the evaluation rubric applies, the Department shall provide on the 

Department’s website the minimum and maximum number of required 

goals, which will be at least one goal and no more than four goals. 
 

b. Principals, Vice Principals, or Assistant Principals shall develop, in 

consultation with their designated supervisor, each administrator goal.  

Each Vice Principal and Assistant Principal shall set goals specific to his 

or her job description or adopt the same goals as his or her Principal.  If 

the Principal, Vice Principal, or Assistant Principal and his or her 

designated supervisor do not agree upon the administrator goal the 

Principal’s, Vice Principal’s, or Assistant Principal’s designated 

supervisor shall make the final determination. 
 

c. Administrator goals and the criteria for assessing performance based on 

those objectives shall be determined, recorded, and retained by the 

Principal, Vice Principal, or Assistant Principal and his or her designated 

supervisor by October 31 of each school year, or within twenty-five 

working days of the Principal’s, Vice Principal’s, or Assistant Principal’s 

start date if he or she begins work after  October 1. 
 

d. The administrator goal score shall be approved by the designated 

supervisor of the Principal, Vice Principal, or Assistant Principal.  The 

Principal’s, Vice Principal’s, or Assistant Principal’s administrator goal 

score, if available, shall be discussed at his or her annual summary 

conference and recorded in his or her personnel file. 
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K. Principal Practice Component of Evaluation Rubric – N.J.A.C. 6A:10-5.3 
 

1. Measures of principal practice shall include a measure determined through a 

Commissioner-approved principal practice instrument and may include a 

leadership measure determined through the Department-created leadership rubric. 
 

2. Principal practice component rating shall be based on the measurement of the 

Principal’s, Vice Principal’s, or Assistant Principal’s performance according to 

the school district’s Commissioner-approved principal practice instrument.  

Observations pursuant to N.J.A.C. 6A:10-5.4 shall be used as one form of 

evidence for this measurement. 
 

3. Leadership practice shall be determined by a score on a leadership rubric, which 

will assess the Principal’s, Vice Principal’s, or Assistant Principal’s ability to 

improve student achievement and teaching staff member effectiveness through 

identified leader behaviors.  The rubric will be posted on the Department’s 

website and annually maintained. 

 

L. Principal, Vice Principal, and Assistant Principal Observations – N.J.A.C. 6A:10-5.4 
 

1. The Superintendent or his or her designee, shall conduct observations for the 

evaluation of Principals pursuant to N.J.S.A. 18A:6-121 and he or she shall be 

trained pursuant to N.J.A.C. 6A:10-2.2(b). 

 

2. A Principal, or the Superintendent or his or her designee, shall conduct 

observations for the evaluation of Vice Principals and Assistant Principals 

pursuant to N.J.S.A. 18A:6-121. 
 

3. For the purpose of collecting data for the evaluation of a Principal, Vice Principal, 

or Assistant Principal, an observation, as described in N.J.S.A. 18A:6-119 and 

N.J.A.C. 6A:10-1.2, may include, but is not limited to:  building walk-through, 

staff meeting observation, parent conference observation, or case study analysis of 

a significant student issue. 

 

4. Post-observation conferences shall include the following procedures:  
 

a. A supervisor who is present at the observation shall conduct a post-

observation conference with the Principal, Vice Principal, or Assistant 

Principal being observed.  A post-observation conference shall occur no 

more than fifteen Principal, Vice Principal, or Assistant Principal working 

days following each observation. 
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b. The post-observation conference shall be for the purpose of reviewing the 

data collected at the observation, connecting the data to the principal 

practice instrument and the Principal’s, Vice Principal’s, or Assistant 

Principal’s individual professional development plan, collecting additional 

information needed for the evaluation, and offering areas to improve 

effectiveness. 

 

c. With the consent of the observed Principal, Vice Principal, or Assistant 

Principal, post-observation conferences for individuals who are not on a 

corrective action plan may be conducted via written communication, 

including electronic communication. 

 

d. One post-observation conference may be combined with the Principal’s, 

Vice Principal’s, or Assistant Principal’s annual summary conference as 

long as it occurs within the required fifteen Principal, Vice Principal, or 

Assistant Principal working days following the observation.  

 

e. A written or electronic observation report shall be signed by the supervisor 

who conducted the observation and post-observation and the Principal, 

Vice Principal, or Assistant Principal who was observed. 

 

f. The Principal, Vice Principal, or Assistant Principal shall submit his or her 

written objection(s) of the evaluation within ten working days following 

the conference.  The objection(s) shall be attached to each party’s copy of 

the annual performance report.  

 

5. Each tenured Principal, Vice Principal, and Assistant Principal shall be observed 

as described in N.J.A.C. 6A:10-5.4, at least two times during each school year.  

Each nontenured Principal, Vice Principal, and Assistant Principal shall be 

observed as described in N.J.A.C. 6A:10-5.4 at least three times during each 

school year, as required by N.J.S.A. 18A:27-3.1.  An additional observation shall 

be conducted pursuant to N.J.A.C. 6A:10-2.5(h) for Principals, Vice Principals, 

and Assistant Principals who are on a corrective action plan. 

 

M. Principal Practice Instrument – N.J.A.C. 6A:10-7.3 

 

1. The principal practice instrument approved by the Department shall meet the 

following criteria: 
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a. Incorporate domains of practice and/or performance criteria that align to 

the 2008 ISLLC Professional Standards for School Leaders developed by 

the Interstate School Leadership Licensure Consortium incorporated 

herein by reference, available at:  

 

 http://www.ccsso.org/documents/2008/educational_leadership_policy_sta

ndards_2008.pdf; 

 

b. Include scoring guides for assessing principal practice that differentiate 

among a minimum of four levels of performance, and the differentiation 

has been shown in practice and/or research studies.  Each scoring guide 

shall clearly define the expectations for each category and provide a 

conversion to four rating categories; 

 

c. Rely on, to the extent possible, multiple sources of evidence collected 

throughout the school year, including, but not limited to, evaluation of a 

Principal’s leadership related to: 

 

(1) Implementing high-quality and standards-aligned curriculum, 

assessments, and instruction; and 

 

(2) Evaluating the effectiveness of teaching staff members and 

supporting their professional growth. 

 

d. Include descriptions of specific training and implementation details 

required for the instrument to be effective. 

 

 

 

 

 

 

 

 

 

 

Adopted:  October 2015 

Revised: 
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R 3425.1  MODIFIED DUTY EARLY RETURN TO WORK PROGRAM – 

TEACHING STAFF MEMBERS 

 

The Modified Duty Early Return to Work Program shall be administered by the School Business 

Administrator/Board Secretary, the district’s designated Workers’ Compensation Coordinator. 

 

A. Filing a Claim Report 

 

1. A staff member must file a written Workers’ Compensation Report if they have 

been injured in the performance of their job.  This Report will be available in the 

main office and the nurse’s office in each school building and in the 

Coordinator’s office. 

 

2. Upon sustaining an on-the-job injury, the staff member shall immediately report 

the injury to their immediate supervisor and report to the school nurse.  If the 

injured staff member is not assigned to a school building with a school nurse, the 

school staff member shall immediately contact the Coordinator’s office.  The 

Coordinator, or designee, will direct the injured staff member to a school’s main 

office, a school nurse, or to the workers’ compensation physician. 

 

a. In the event the injury requires immediate medical treatment, the staff 

member may be directed to the school physician or to the hospital 

emergency room.  In this case, the Report shall be completed by the staff 

member whenever practical. 

 

b. In the event the staff member gets injured when schools are closed or after 

business hours and the staff member believes the injury requires 

immediate medical treatment the staff member shall: 

 

(1) Go to the hospital emergency room; and 

 

(2) Notify their immediate supervisor as soon as possible after the 

injury. 

 

c. In the event the injured staff member goes to the hospital emergency room 

when schools are closed, the staff member must report the injury to the 

Coordinator the next business day.  The Coordinator may direct the 

injured staff member to a school nurse or to the workers’ compensation 

physician.  All future medical treatment for the injured staff member shall 

be scheduled through the Coordinator’s office. 
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d. In the event the staff member gets injured when schools are closed or after 

business hours and the staff member believes the injury does not require 

immediate medical treatment, the staff member shall: 

 

(1) Immediately notify their immediate supervisor; and 

 

(2) Notify the Coordinator’s office the next business day. 

 

3. The Workers’ Compensation Report shall be forwarded to the Coordinator’s 

office as soon as it is completed by the injured staff member. 

 

a. In the event the staff member requires a physician’s examination and 

evaluation, the Coordinator’s office will schedule the appointment with 

the workers’ compensation physician’s office and the staff member. 

 

4. Any staff member injured on-the-job and the injury causes the staff member to 

miss work time or prohibits the staff member from fulfilling all their job 

responsibilities must be examined by the workers’ compensation physician.  The 

Coordinator will authorize workers’ compensation time off from work for a staff 

member injured on-the-job only after the staff member has been examined by the 

worker’s compensation physician.  The Coordinator may, upon certain 

circumstances, authorize workers’ compensation time from work without 

requiring an examination by the workers’ compensation physician. 
 

5. The Modified Duty Early Return to Work Policy will be attached to the Workers’ 

Compensation Report and this Regulation will be provided to the injured staff 

member upon request. 

 

B. Physician’s Workers’ Compensation Examination and Evaluation 

 

1. The Coordinator will provide the workers’ compensation physician a job 

description and a list of required tasks for positions in the school district. 

 

2. Upon completing the medical examination and evaluation, the workers’ 

compensation physician will prepare a report indicating the staff member’s 

physical limitations, if any, that prevent the staff member from completing the 

staff member’s job responsibilities.  The workers’ compensation physician’s 

report will also include a diagnosis, to the best of the physician’s ability, on the 

length of recovery for each limitation.  The physician’s report will be forwarded 

to the Coordinator. 
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3. The Coordinator will review the workers’ compensation physician’s report and 

follow-up with the workers’ compensation physician and the staff member if the 

Coordinator needs more information to make a determination if modified duty is 

an option for the injured staff member. 
 

C. Modified Duty Restriction 

 

1. There is no permanent modified duty and all modified duty positions are 

temporary. 

 

2. Upon reviewing the workers’ compensation physician’s report, the Coordinator 

will determine if temporary modified duty is appropriate for the staff member.  

The Coordinator may determine the staff member should be out of work until 

such time the staff member is able to return to work to assume all their job 

responsibilities.  The Coordinator may also determine a date in the future for the 

staff member to return to work to assume temporary modified duties. 

 

3. A medical review and examination by the workers’ compensation physician may 

be required to continue a modified duty assignment beyond sixty calendar days. 

 

4. The Board reserves the right to require a staff member returning from modified 

duty to submit to a physical examination before returning to their position to 

assume all the job responsibilities of their position. 

 

5. There will be communications among the Coordinator, the injured staff member’s 

supervisor, the staff member, the workers’ compensation physician, and the 

workers’ compensation insurance provider throughout the course of treatment and 

recovery of the injured staff member. 

 

6. A tracking system will be established for documenting a staff member’s status in 

the Modified Duty Program. 

 

D. Assignment of Job Tasks 

 

1. Assigning modified duty to staff members will be decided on a case-by-case 

basis. 

 

2. Job tasks for staff members on modified duty will be determined and assigned 

within the limitations established and approved by the workers’ compensation 

physician.  
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3. The injured staff member’s immediate supervisor shall provide periodic status 

reports to the Coordinator for any staff member assigned modified duty. 

 

4. There is no restriction on the school district location or the type of modified duties 

assigned to the staff member provided it is consistent with the limitations detailed 

by the workers’ compensation physician.  These modified duties may be assigned 

to a full or partial day schedule depending on the staff member’s limitations. 

 

5. The modified duties and/or responsibilities will be within the injured staff 

member’s capabilities and a staff member will not be assigned any modified 

duties and/or responsibilities that require any certifications/licenses that are not 

possessed by the injured staff member. 

 

E. Staff Member Requirements 

 

1. Staff members shall perform the job tasks designated by the workers’ 

compensation physician in the physician’s report and assigned by the 

Coordinator.  In the event these job tasks cause discomfort, the staff member shall 

discontinue the specific activity and inform their immediate supervisor.  The 

immediate supervisor will report this information to the Coordinator, who will 

schedule a medical appointment for the staff member. 

 

2. Staff members are required to follow the Coordinator’s directives regarding: 

 

a. Job assignments and tasks; 

 

b. Attending scheduled doctors’ appointments; and 

 

c. Completing and transmitting reports to and from the workers’ 

compensation physician, their immediate supervisor, and the 

Coordinator’s office. 

 

F. Compliance With Laws 

 

The Modified Duty Early Return To Work Program shall be administered consistent with 

the applicable federal and State laws and in accordance with provisions of collective 

bargaining agreements within the district. 

 

Issued: 
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R 4425.1  MODIFIED DUTY EARLY RETURN TO WORK PROGRAM – 

SUPPORT STAFF MEMBERS 

 

The Modified Duty Early Return to Work Program shall be administered by the School Business 

Administrator/Board Secretary, the district’s designated Workers’ Compensation Coordinator. 

 

A. Filing a Claim Report 

 

1. A staff member must file a written Workers’ Compensation Report if they have 

been injured in the performance of their job.  This Report will be available in the 

main office and the nurse’s office in each school building and in the 

Coordinator’s office. 

 

2. Upon sustaining an on-the-job injury, the staff member shall immediately report 

the injury to their immediate supervisor and report to the school nurse.  If the 

injured staff member is not assigned to a school building with a school nurse, the 

school staff member shall immediately contact the Coordinator’s office.  The 

Coordinator, or designee, will direct the injured staff member to a school’s main 

office, a school nurse, or the workers’ compensation physician. 

 

a. In the event the injury requires immediate medical treatment, the staff 

member may be directed to the workers’ compensation physician or to the 

hospital emergency room.  In this case, the Report shall be completed by 

the staff member whenever practical. 

 

b. In the event the staff member gets injured when schools are closed or after 

business hours and the staff member believes the injury requires 

immediate medical treatment the staff member shall: 

 

(1) Go to the hospital emergency room; and 

 

(2) Notify their immediate supervisor as soon as possible after the 

injury. 

 

c. In the event the injured staff member goes to the hospital emergency room 

when schools are closed, the staff member must report the injury to the 

Coordinator the next business day.  The Coordinator may direct the 

injured staff member to a school nurse or to the workers’ compensation 

physician.  All future medical treatment for the injured staff member shall 

be scheduled through the Coordinator’s office. 
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d. In the event the staff member gets injured when schools are closed or after 

business hours and the staff member believes the injury does not require 

immediate medical treatment, the staff member shall: 

 

(1) Immediately notify their immediate supervisor; and 

 

(2) Notify the Coordinator’s office the next business day. 

 

3. The Workers’ Compensation Report shall be forwarded to the Coordinator’s 

office as soon as it is completed by the injured staff member. 

 

a. In the event the staff member requires a physician’s examination and 

evaluation, the Coordinator’s office will schedule the appointment with 

the workers’ compensation physician’s office and the staff member. 

 

4. Any staff member injured on-the-job and the injury causes the staff member to 

miss work time or prohibits the staff member from fulfilling all their job 

responsibilities must be examined by the workers’ compensation physician.  The 

Coordinator will authorize workers’ compensation time off from work for a staff 

member injured on-the-job only after the staff member has been examined by the 

worker’s compensation physician.  The Coordinator may, upon certain 

circumstances, authorize workers’ compensation time from work without 

requiring an examination by the workers’ compensation physician. 

 

5. The Modified Duty Early Return to Work Policy will be attached to the Workers’ 

Compensation Report and this Regulation will be provided to the injured staff 

member upon request. 

 

B. Physician’s Workers’ Compensation Examination and Evaluation 

 

1. The Coordinator will provide the workers’ compensation physician a job 

description and a list of required tasks for positions in the school district. 

 

2. Upon completing the medical examination and evaluation, the workers’ 

compensation physician will prepare a report indicating the staff member’s 

physical limitations, if any, that prevent the staff member from completing the 

staff member’s job responsibilities.  The workers’ compensation physician’s 

report will also include a diagnosis, to the best of the physician’s ability, on the 

length of recovery for each limitation.  The physician’s report will be forwarded 

to the Coordinator. 
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3. The Coordinator will review the workers’ compensation physician’s report and 

follow-up with the workers’ compensation physician and the staff member if the 

Coordinator needs more information to make a determination if modified duty is 

an option for the injured staff member. 

 

C. Modified Duty Restriction 

 

1. There is no permanent modified duty and all modified duty positions are 

temporary. 

 

2. Upon reviewing the workers’ compensation physician’s report, the Coordinator 

will determine if temporary modified duty is appropriate for the staff member.  

The Coordinator may determine the staff member should be out of work until 

such time the staff member is able to return to work to assume all their job 

responsibilities.  The Coordinator may also determine a date in the future for the 

staff member to return to work to assume temporary modified duties. 

 

3. A medical review and examination by the workers’ compensation physician may 

be required to continue a modified duty assignment beyond sixty calendar days. 

 

4. The Board reserves the right to require a staff member returning from modified 

duty to submit to a physical examination before returning to their position to 

assume all the job responsibilities of their position. 

 

5. There will be communications among the Coordinator, the injured staff member’s 

supervisor, the staff member, the workers’ compensation physician, and the 

workers’ compensation insurance provider throughout the course of treatment and 

recovery of the injured staff member. 

 

6. A tracking system will be established for documenting a staff member’s status in 

the Modified Duty Program. 

 

D. Assignment of Job Tasks 

 

1. Assigning modified duty to staff members will be decided on a case-by-case 

basis. 

 

2. Job tasks for staff members on modified duty will be determined and assigned 

within the limitations established and approved by the workers’ compensation 

physician.  
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3. The injured staff member’s immediate supervisor shall provide periodic status 

reports to the Coordinator for any staff member assigned modified duty. 

 

4. There is no restriction on the school district location or the type of modified duties 

assigned to a staff member provided it is consistent with the limitations detailed 

by the workers’ compensation physician.  These modified duties may be assigned 

to a full or partial day schedule depending on the staff member’s limitations. 

 

5. The modified duties and/or responsibilities will be within the injured staff 

member’s capabilities and a staff member will not be assigned any modified 

duties and/or responsibilities that require any certifications/licenses that are not 

possessed by the injured staff member. 

 

E. Staff Member Requirements 

 

1. Staff members shall perform the job tasks designated by the workers’ 

compensation physician in the physician’s report and assigned by the 

Coordinator.  In the event these job tasks cause discomfort, the staff member shall 

discontinue the specific activity and inform their immediate supervisor.  The 

immediate supervisor will report this information to the Coordinator, who will 

schedule a medical appointment for the staff member. 

 

2. Staff members are required to follow the Coordinator’s directives regarding: 

 

a. Job assignments and tasks; 

 

b. Attending scheduled doctors’ appointments; and 

 

c. Completing and transmitting reports to and from the workers’ 

compensation physician, their immediate supervisor, and the 

Coordinator’s office. 

 

F. Compliance With Laws 

 

The Modified Duty Early Return To Work Program shall be administered consistent with 

the applicable federal and State laws and in accordance with provisions of collective 

bargaining agreements within the district. 

 

Issued: 
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R 5111  ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 

 

A. Definitions 

 

1. “Affidavit student” means a student attending, or seeking to attend, school in a 

district pursuant to N.J.S.A. 18A:38-1.b and N.J.A.C 6A:22-3.2(a). 

 

2. “Appeal” means contested case proceedings before the Commissioner of 

Education pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 

 

3. “Applicant” means a parent, guardian, or a resident supporting an affidavit 

student who seeks to enroll a student in a school district; or an unaccompanied 

homeless youth or adult student who seeks to enroll in a school district. 

 

4. “Commissioner” means the Commissioner of Education or his/her designee. 
 

5. “Guardian” means a person to whom a court of competent jurisdiction has 

awarded guardianship or custody of a child, provided that a residential custody 

order shall entitle a child to attend school in the residential custodian’s school 

district unless it can be proven that the child does not actually live with the 

custodian.  “Guardian” also means the Department of Children and Families for 

purposes of N.J.S.A. 18A:38-1.e. 

 

B. Eligibility to Attend School – Students Domiciled in the District 
 

1. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district if the student is 

domiciled within the district: 
 

a. A student is domiciled in the school district when he or she is living with a 

parent or guardian whose domicile is located within the school district. 

 

(1) When a student’s parents or guardians are domiciled within 

different school districts and there is no court order or written 

agreement between the parents designating the school district of 

attendance, the student’s domicile is the school district of the 

parent or guardian with whom the student lives for the majority of 

the school year.  This provision shall apply regardless of which 

parent has legal custody. 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
STUDENTS 

R 5111/page 2 of 20 

Eligibility of Resident/Nonresident Students 

 

 

(2) When a student’s physical custody is shared on an equal-time, 

alternating week/month or other similar basis so the student is not 

living with one parent or guardian for a majority of the school year 

and there is no court order or written agreement between the 

parents designating the school district of attendance, the student’s 

domicile is the present domicile of the parent or guardian with 

whom the student resided on the last school day prior to       

October 16 preceding the application date. 

 

(a) When a student resided with both parents or guardians, or 

with neither parent or guardian, on the last school day prior 

to the preceding October 16, the student’s domicile is the 

domicile of the parent or guardian with whom the parents 

or guardians indicate the student will be residing on the last 

school day prior to the ensuing October 16.  When the 

parents or guardians do not designate or cannot agree upon 

the student’s likely residence as of that date, or if on that 

date the student is not residing with the parent or guardian 

previously indicated, the student shall attend school in the 

school district of domicile of the parent or guardian with 

whom the student actually lives as of the last school day 

prior to October 16. 

 

(b) When the domicile of the student with disabilities as 

defined in N.J.A.C. 6A:14 cannot be determined pursuant 

to N.J.A.C. 6A:22-3.1, nothing shall preclude an equitable 

determination of shared responsibility for the cost of such 

student’s out-of-district placement. 

 

(3) When a student is living with a person other than a parent or 

guardian, nothing in N.J.A.C. 6A:22-3.1 is intended to limit the 

student’s right to attend school in the parent or guardian’s school 

district of domicile pursuant to the provisions of N.J.A.C. 6A:22. 

 

(4) No school district shall be required to provide transportation for a 

student residing outside the school district for all or part of the 

school year unless transportation is based upon the home of the 

parent or guardian domiciled within the school district or otherwise 

required by law. 
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b. A student is domiciled in the school district when he or she has reached 

the age of eighteen or is emancipated from the care and custody of a 

parent or guardian and has established a domicile within the school 

district. 

 

c. A student is domiciled in the school district when the student has come 

from outside the State and is living with a person domiciled in the school 

district who will be applying for guardianship of the student upon 

expiration of the six-month “waiting period” of State residency required 

pursuant to N.J.S.A. 2A:34-54 (“home state” definition) and             

2A:34-65.a(1).  However, a student may later be subject to removal 

proceedings if application for guardianship is not made within a 

reasonable period of time following expiration of the mandatory waiting 

period or if guardianship is applied for and denied. 

 

d. A student is domiciled in the school district when his or her parent or 

guardian resides within the school district on an all-year-round basis for 

one year or more, notwithstanding the existence of a domicile elsewhere. 

 

e. A student is domiciled in the school district if the Department of Children 

and Families is acting as the student’s guardian and has placed the student 

in the school district. 

 

2. When a student’s dwelling is located within two or more school districts, or bears 

a mailing address that does not reflect the dwelling’s physical location within a 

municipality, the school district of domicile for school attendance purposes shall 

be the municipality to which the majority of the dwelling’s property tax is paid, or 

to which the majority of the dwelling’s or unit’s property tax is paid. 

 

a. When property tax is paid in equal amounts to two or more municipalities, 

and there is no established assignment for students residing in the affected 

dwellings, the school district of domicile for school attendance purposes 

shall be determined through assessment of individual proofs as provided 

pursuant to N.J.A.C. 6A:22-3.4.  

 

b. This provision shall not preclude the attendance of currently enrolled 

students who were permitted to attend the school district prior to 

December 17, 2001. 
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c. When a student’s parent or guardian elects to exercise such entitlement, 

nothing in N.J.A.C. 6A:22-3.1 shall exclude a student’s right to attend the 

school district of domicile although the student is qualified to attend a 

different school district pursuant to N.J.S.A. 18A:38-1.b or the temporary 

residency (less than one year) provision of N.J.S.A. 18A:38-1.d. 

 

3. Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other section of law 

to the contrary, a child who is domiciled within the school district and resides 

with a parent or guardian who is a member of the New Jersey National Guard or a 

member of the reserve component of the armed forces of the United States who is 

ordered into active military service in any of the armed forces of the United States 

in a time of war or national emergency, shall be permitted to remain enrolled in 

the school district in which the child is domiciled at the time of the parent or 

guardian being ordered into active military service, regardless of where the child 

resides during the period of active duty.  The school district shall not be 

responsible for providing transportation for the child if the child lives outside of 

the district. Following the return of the child’s parent or guardian from active 

military service, the child’s eligibility to remain enrolled in the school district 

pursuant to N.J.S.A. 18A:38-3.1 shall cease at the end of the current school year 

unless the child is domiciled in the school district. 

 

C. Eligibility to Attend School – Other Students Eligible to Attend School 

 

1. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-1.b if that student is kept in the home of a person other than the student’s 

parent or guardian, and the person is domiciled in the school district and is 

supporting the student without remuneration as if the student were his or her own 

child. 

 

a. A student is not eligible to attend this school district pursuant to this 

provision unless: 

 

(1) The student’s parent or guardian has filed, together with 

documentation to support its validity, a sworn statement that he or 

she is not capable of supporting or providing care for the student 

due to family or economic hardship and that the student is not 

residing with the other person solely for the purpose of receiving a 

free public education; and 
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(2) The person keeping the student has filed, if so required by the 

Board of Education: 

 

(a) A sworn statement that he or she is domiciled within the 

school district, is supporting the child without remuneration 

and intends to do so for a longer time than the school term, 

and will assume all personal obligations for the student 

pertaining to school requirements; and 

 

(b) A copy of his or her lease if a tenant, a sworn landlord’s 

statement if residing as a tenant without a written lease, or a 

mortgage or tax bill if an owner. 

 

b. A student shall not be deemed ineligible under this provision because 

required sworn statement(s) cannot be obtained when evidence is 

presented that the underlying requirements of the law are being met, 

notwithstanding the inability of the resident or student to obtain the sworn 

statement(s). 

 

c. A student shall not be deemed ineligible under this provision when 

evidence is presented that the student has no home or possibility of school 

attendance other than with a school district resident who is not the 

student’s parent or guardian, but is acting as the sole caretaker and 

supporter of the student. 

 

d. A student shall not be deemed ineligible under this provision solely 

because a parent or guardian gives occasional gifts or makes limited 

contributions, financial or otherwise, toward the student’s welfare 

provided the resident keeping the student receives from the parent or 

guardian no payment or other remuneration for regular maintenance of the 

student. 

 

e. Pursuant to N.J.S.A. 18A:38-1.c, any person who fraudulently allows a 

child of another person to use his or her residence and is not the primary 

financial supporter of that child and any person who fraudulently claims to 

have given up custody of his or her child to a person in another school 

district commits a disorderly persons offense. 
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2. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-1.b if the student is kept in the home of a person domiciled in the school 

district, who is not the parent or guardian and the parent or guardian is a member 

of the New Jersey National Guard or the reserve component of the United States 

armed forces and has been ordered into active military service in the United States 

armed forces in time of war or national emergency.   

 

a. Eligibility under this provision shall cease at the end of the school year 

during which the parent or guardian returns from active military duty. 

 

3. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-1.d if the student’s parent or guardian temporarily resides within the 

school district and elects to have the student attend the school district of 

temporary residence, notwithstanding the existence of a domicile elsewhere. 

 

a. When required by the Board of Education, the parent or guardian shall 

demonstrate the temporary residence is not solely for purposes of the 

student attending the school district of temporary residence; 

 

b. When one of a student’s parents or guardians temporarily resides in a 

school district while the other is domiciled or temporarily resides 

elsewhere, eligibility to attend school shall be determined in accordance 

with N.J.A.C. 6A:22-3.1(a)1i.  However, no student shall be eligible to 

attend school based upon a parent or guardian’s temporary residence in a 

school district unless the parent or guardian demonstrates, if required by 

the Board of Education, the temporary residence is not solely for purposes 

of a student’s attending the school district. 

 

4. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-1.f if the student’s parent or guardian moves to another school district as 

the result of being homeless, subject to the provisions of N.J.A.C. 6A:17-2, 

Education of Homeless Children. 
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5. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-2 if the student is placed by court order or by a society, agency, or 

institution in the home of a school district resident pursuant to N.J.S.A. 18A:38-2.  

As used in this section, “court order” shall not encompass orders of residential 

custody under which claims of entitlement to attend a school district are governed 

by provisions of N.J.S.A. 18A:38-1 and the applicable standards set forth in 

N.J.A.C. 6A:22. 

 

6. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend school in this school district pursuant to N.J.S.A. 

18A:38-3.b if the student previously resided in the school district and if the parent 

or guardian is a member of the New Jersey National Guard or the United States 

reserves and has been ordered to active service in time of war or national 

emergency, resulting in the relocation of the student out of the school district.  A 

school district admitting a student pursuant to N.J.S.A. 18A:38-3.b shall not be 

obligated for transportation costs. 

 

7. A student over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, 

or such younger or older student as is otherwise entitled by law to a free public 

education, is eligible to attend the school district pursuant to N.J.S.A.         

18A:38-7.7 et seq. if the student resides on Federal property within the State. 

 

8. In accordance with N.J.S.A. 18A:38-1.1, a student who is not considered 

homeless under N.J.S.A. 18A:7B-12 and who moves to a new school district 

during the academic year as a result of a family crisis shall be permitted to remain 

enrolled in the original school district of residence for the remainder of the school 

year without the payment of tuition.  A student attending an academic program 

during the summer, who is otherwise eligible except for the timing of the move, 

shall be permitted to remain in the school district for the remainder of the summer 

program if it is considered an extension of the preceding academic year. 

 

a. For purposes of N.J.A.C. 6A:22-3.2(h) and Policy and Regulation 5111, 

“family crisis” shall include, but not be limited to: 

 

(1) An instance of abuse such as domestic violence or sexual abuse; 
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(2) A disruption to the family unit caused by death of a parent or 

guardian; or 

 

(3) An unplanned displacement from the original residence such as 

fire, flood, hurricane, or other circumstances that render the 

residence uninhabitable. 

 

b. Upon notification of the move by the parent or guardian, the original 

school district of residence shall allow the student to continue attendance 

and shall provide transportation services to and from the student’s new 

domicile in accordance with N.J.S.A. 18A:39-1.  The original school 

district of residence may request from the parent or guardian and may 

review supporting documentation about the reason(s) for the move; 

however, any such review shall not interrupt the student’s continued 

enrollment in the school district and in the current school of attendance 

with the provision of transportation. 

 

(1) Examples of documentation include, but are not limited to, 

newspaper articles, insurance claims, police or fire reports, notes 

from health professionals, custody agreements, or any other legal 

document. 

 

c. If the parent or guardian or the relevant documentation indicates the child 

is homeless pursuant to N.J.S.A. 18A:7B-12, the school district liaison 

shall assume the coordination of enrollment procedures pursuant to 

N.J.A.C. 6A:17-2.5 and the student shall not be eligible for enrollment 

under N.J.S.A. 18A:38-1.1. 

 

d. If the original school district of residence determines the situation does not 

meet the family crisis criteria outlined in 8.a. above, the Superintendent or 

designee shall notify the parent or guardian in writing.  The notification 

shall inform the parent or guardian of his or her right to appeal the 

decision within twenty-one calendar days of his or her receipt of the 

notification, and shall state that if such appeal is denied, he or she may be 

assessed the costs for transportation provided to the new residence during 

the period of ineligible attendance.  It shall also state whether the parent or 

guardian is required to withdraw the student by the end of the twenty-one 

day appeal period in the absence of an appeal. 
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(1) The parent or guardian may appeal by submitting the request in 

writing with supporting documentation to the Executive County 

Superintendent of the county in which the original school district 

of residence is situated. 
 

(2) Within thirty calendar days of receiving the request and 

documentation, the Executive County Superintendent shall issue a 

determination whether the situation meets the family crisis criteria 

set forth at 8.a. above. The original school district of residence 

shall continue to enroll the student and provide transportation to 

the current school of attendance in accordance with N.J.S.A. 

18A:39-1 until the determination is issued. 
 

(3) If the Executive County Superintendent determines the situation 

does not constitute a family crisis, the school district may submit to 

the Executive County Superintendent for approval the cost of 

transportation to the ineligible student’s new domicile.  The 

Executive County Superintendent shall certify the transportation 

costs to be assessed to the parent or guardian for the period of 

ineligible attendance. 
 

e. When the original school district of residence determines the situation 

constitutes a family crisis pursuant to N.J.S.A. 18A:38-1.1, the 

Superintendent or designee shall immediately notify the parent or guardian 

in writing. 
 

(1) When the original school district of residence anticipates the need 

to apply for reimbursement of transportation costs, it shall send to 

the Executive County Superintendent a request and documentation 

of the family crisis for confirmation the situation meets the criteria 

set forth at 8.a. above. 
 

(2) Within thirty days of receiving the school district’s request and 

documentation, the Executive County Superintendent shall issue a 

determination of whether the situation meets the criteria for a 

family crisis.  The original school district of residence shall 

continue to enroll the student and provide transportation to the 

current school of attendance in accordance with N.J.S.A. 18A:39-1 

until the determination is issued, and shall not be reimbursed for 

additional transportation costs unless the Executive County 

Superintendent determines the situation is a family crisis or as 

directed by the Commissioner upon appeal. 
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f. In providing transportation to students under N.J.S.A. 18A:38-1.1, the 

Board shall use the most efficient and cost-effective means available and 

in conformance with all laws governing student transportation. 

 

g. At the conclusion of the fiscal year in which the Executive County 

Superintendent has determined the situation constitutes a family crisis, the 

original school district of residence may apply to the Executive County 

Superintendent for a reimbursement of eligible costs for transportation 

services. 

 

(1) Eligible costs shall include transportation for students who are 

required to be transported pursuant to N.J.S.A. 18A:39-1. 

 

(2) The school district shall provide documentation of the 

transportation costs for the eligible student(s) to the Executive 

County Superintendent who shall review and forward the 

information to the Department’s Office of School Facilities and 

Finance for reimbursement payment(s) to the school district. 

 

(3) Payment to the school district shall be made in the subsequent 

fiscal year and shall equal the approved cost less the amount of 

transportation aid received for the student(s). 

 

h. Nothing in N.J.A.C. 6A:22-3.2 shall prevent the Board of Education from 

allowing a student to enroll without the payment of tuition pursuant to 

N.J.S.A. 18A:38-3.a. 

 

i. Nothing in N.J.A.C. 6A:22-3.2 shall prevent a parent or school district 

from appealing the Executive County Superintendent’s decision(s) to the 

Commissioner in accordance with N.J.A.C. 6A:3-1.3.  If the 

Commissioner of Education determines the situation is not a family crisis, 

his or her decision shall state which of the following shall pay the 

transportation costs incurred during the appeal process:  the State, school 

district, or parent. 

 

D. Housing and Immigration Status 

 

1. A student’s eligibility to attend school shall not be affected by the physical 

condition of an applicant’s housing or his or her compliance with local housing 

ordinances or terms of lease. 
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2. Except as set forth in a. below, immigration/visa status shall not affect eligibility 

to attend school.  Any student over five and under twenty years of age pursuant to 

N.J.S.A. 18A:38-1, or such younger or older student as is otherwise entitled by 

law to a free public education, who is domiciled in the school district or otherwise 

eligible to attend school in the district pursuant to N.J.A.C. 6A:22-3.2 shall be 

enrolled without regard to, or inquiry concerning, immigration status.   

 

a. However, the provisions of N.J.S.A. 18A:38-1 and N.J.A.C. 6A:22 shall 

not apply to students who have obtained, or are seeking to obtain, a 

Certificate of Eligibility for Nonimmigrant Student Status (INS            

Form I-20) from the school district in order to apply to the INS for 

issuance of a visa for the purpose of limited study on a tuition basis in a 

United States public secondary school  (“F-1” Visa). 

 

3. F-1 Visa Students 

 

F-1 Visa students will not be admitted to this school district. 

 

E. Nothing in Policy and Regulation 5111 or N.J.A.C. 6A:22-3.2 shall be construed to limit 

the discretion of the Board to admit nonresident students, or the ability of a nonresident 

student to attend school with or without payment of tuition, with the consent of the 

district Board pursuant to N.J.S.A. 18A:38-3.a. 

 

F. Proof of Eligibility 

 

1. The Board of Education shall accept a combination of any of the following or 

similar forms of documentation from persons attempting to demonstrate a 

student’s eligibility for enrollment in the school district: 

 

a. Property tax bills; deeds; contracts of sale; leases; mortgages; signed 

letters from landlords; and other evidence of property ownership, tenancy, 

or residency; 

 

b. Voter registrations; licenses; permits; financial account information; utility 

bills; delivery receipts; and other evidence of personal attachment to a 

particular location; 

 

c. Court orders; State agency agreements; and other evidence of court or 

agency placements or directives; 
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d. Receipts; bills; cancelled checks; insurance claims or payments; and other 

evidence of expenditures demonstrating personal attachment to a 

particular location, or to support the student; 

 

e. Medical reports; counselor or social worker assessments; employment 

documents; unemployment claims; benefit statements; and other evidence 

of circumstances demonstrating family or economic hardship, or 

temporary residency; 

 

f. Affidavits, certifications and sworn attestations pertaining to statutory 

criteria for school attendance, from the parent, guardian, person keeping 

an “affidavit student,” adult student, person(s) with whom a family is 

living, or others, as appropriate; 

 

g. Documents pertaining to military status and assignment; and 

 

h. Any other business record or document issued by a governmental entity. 

 

2. The Board of Education may accept forms of documentation not listed above, and 

shall not exclude from consideration any documentation or information presented 

by an applicant. 

 

3. The Board of Education shall consider the totality of information and 

documentation offered by an applicant, and shall not deny enrollment based on 

failure to provide a particular form or subset of documents without regard to other 

evidence presented. 
 

4. The Board of Education shall not condition enrollment on the receipt of 

information or documents protected from disclosure by law, or pertaining to 

criteria that are not a legitimate basis for determining eligibility to attend school.  

They include, but are not limited to: 
 

a. Income tax returns; 
 

b. Documentation or information relating to citizenship or immigration/visa 

status, except as set forth in N.J.A.C. 6A:22-3.3(b); 
 

c. Documentation or information relating to compliance with local housing 

ordinances or conditions of tenancy; and 
 

d. Social security numbers. 
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5. The Board of Education may consider, in a manner consistent with Federal law, 

documents or information referenced in 4. above, or pertinent parts thereof if 

voluntarily disclosed by the applicant.  However, the Board of Education may not, 

directly or indirectly, require or request such disclosure as an actual or implied 

condition of enrollment. 

 

6. In the case of a dispute between the school district and the parents or guardians of 

a student in regard to a student’s eligibility to enroll in the school district or to 

remain enrolled in the school district pursuant to the provisions of N.J.S.A. 

18A:38-1, the school district may request from the New Jersey Motor Vehicle 

Commission the parent or guardian’s name and address for use in verifying a 

student’s eligibility for enrollment in the school district.     

 

G. Registration Forms and Procedures for Initial Assessment 

 

1. The Board of Education shall use Commissioner-provided registration forms, or 

locally developed forms that: 

 

a. Are consistent with the forms provided by the Commissioner; 

 

b. Do not seek information prohibited by N.J.A.C. 6A:22 or any other 

provision of statute or rule; 

 

c. Summarize, for the applicant’s reference, the criteria for attendance set 

forth in N.J.S.A. 18A:38-1, and specify the nature and form of any sworn 

statement(s) to be filed; 

 

d. Clearly state the purpose for which the requested information is being 

sought in relation to the criteria; and 

 

e. Notify applicants that an initial eligibility determination is subject to a 

more thorough review and evaluation, and that an assessment of tuition is 

possible if an initially admitted applicant is later found ineligible. 

 

2. The Board of Education shall make available sufficient numbers of registration 

forms and trained registration staff to ensure prompt eligibility determinations and 

enrollment.  Enrollment applications may be taken by appointment, but 

appointments shall be promptly scheduled and shall not unduly defer a student’s 

attendance at school. 
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a. If the school district uses separate forms for affidavit student applications 

rather than a single form for all types of enrollment, affidavit student 

forms shall comply in all respects with the provisions of G.1. above.  

When affidavit student forms are used, the school district shall provide 

them to any person attempting to register a student of whom he or she is 

not the parent or guardian, even if not specifically requested. 
 

(1) The Board of Education or its agents shall not demand or suggest 

that guardianship or custody must be obtained before enrollment 

will be considered for a student living with a person other than the 

parent or guardian since such student may qualify as an affidavit 

student. 
 

(2) The Board of Education or its agents shall not demand or suggest 

that an applicant seeking to enroll a student of whom the applicant 

has guardianship or custody produce affidavit student proofs. 
 

b. A district-level administrator designated by the Superintendent shall be 

clearly identified to applicants and available to assist persons who 

experience difficulties with the enrollment process. 
 

3. Initial eligibility determinations shall be made upon presentation of an enrollment 

application, and enrollment shall take place immediately except in cases of clear, 

uncontested denials. 
 

a. Enrollment shall take place immediately when an applicant has provided 

incomplete, unclear, or questionable information, but the applicant shall be 

notified that the student will be removed from the school district if defects 

in the application are not corrected, or an appeal is not filed, in accordance 

with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2. 
 

b. When a student appears ineligible based on information provided in the 

initial application, the school district shall issue a preliminary written 

notice of ineligibility, including an explanation of the right to appeal to the 

Commissioner of Education.  Enrollment shall take place immediately if 

the applicant clearly indicates disagreement with the school district’s 

determination and intent to appeal to the Commissioner. 
 

(1) An applicant whose student is enrolled pursuant to this provision 

shall be notified that the student will be removed without a hearing 

before the Board if no appeal is filed within the twenty-one day 

period established by N.J.S.A. 18A:38-1. 
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4. When enrollment is denied and no intent to appeal is indicated, applicants shall be 

advised they shall comply with compulsory education laws.  When the student is 

between the ages of six and sixteen, applicants also shall be asked to complete a 

written statement indicating the student will be attending school in another school 

district or nonpublic school, or receiving instruction elsewhere than at a school 

pursuant to N.J.S.A. 18A:38-25.  In the absence of this written statement that the 

student will be attending school in another school district or nonpublic school, or 

receiving instruction elsewhere than at a school, designated staff shall report to 

the school district of actual domicile or residence, or the Department of Children 

and Families, a potential instance of “neglect” for purposes of ensuring 

compliance with compulsory education laws, N.J.S.A. 9:6-1.  Staff shall provide 

the school district or the Department of Children and Families with the student’s 

name, the name(s) of the parent/guardian/resident, and the student’s address to the 

extent known.  Staff shall also indicate admission to the school district has been 

denied based on residency or domicile, and there is no evidence of intent to 

arrange for the child to attend school or receive instruction elsewhere. 
 

5. Enrollment or attendance in the school district shall not be conditioned on 

advance payment of tuition in whole or part when enrollment is denied and an 

intent to appeal is indicated, or when enrollment is provisional and subject to 

further review or information. 
 

6. The Board of Education shall ensure the registration process identifies 

information suggesting an applicant may be homeless so procedures may be 

implemented in accordance with N.J.A.C. 6A:17-2 - Education of Homeless 

Children. 
 

7. Enrollment or attendance in the school district shall not be denied based upon 

absence of a certified copy of the student’s birth certificate or other proof of his or 

her identity as required within thirty days of initial enrollment, pursuant to 

N.J.S.A. 18A:36-25.1. 
 

8. Enrollment in the school district shall not be denied based upon absence of 

student medical information.  However, actual attendance at school may be 

deferred until the student complies with student immunization rules set forth in 

N.J.A.C. 8:57-4. 
 

9. When enrollment in the school district, attendance at school, or the receipt of 

educational services in the regular education program appears inappropriate, the 

student shall not be denied based upon the absence of a student’s prior 

educational record.  However, the applicant shall be advised the student’s initial 

educational placement may be subject to revision upon the school district’s 

receipt of records or further assessment of the student. 
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H. Notice of Ineligibility 

 

1. When a student is found ineligible to attend the school district pursuant to 

N.J.A.C. 6A:22 or the student’s initial application is found to be deficient upon 

subsequent review or investigation, the school district shall immediately provide 

notice to the applicant that is consistent with Commissioner-provided sample 

form(s) and meets the requirements of N.J.A.C. 6A:22-4 et seq. 

 

a. Notices shall be in writing; in English and in the native language of the 

applicant; issued by the Superintendent; and directed to the address at 

which the applicant claims to reside. 

 

2. Notices of ineligibility shall include: 

 

a. In cases of denial, a clear description of the specific basis on which the 

determination of ineligibility was made:  

 

(1) The description shall be sufficient to allow the applicant to 

understand the basis for the decision and determine whether to 

appeal; and 

 

(2) The description shall identify the specific subsection of N.J.S.A. 

18A:38-1 under which the application was decided. 

 

b. In cases of provisional eligibility, a clear description of the missing 

documents or information that still must be provided before a final 

eligibility status can be attained under the applicable provision of N.J.S.A. 

18A:38-1; 

 

c. A clear statement of the applicant’s right to appeal to the Commissioner of 

Education within twenty-one days of the notice date, along with an 

informational document provided by the Commissioner describing how to 

file an appeal; 

 

d. A clear statement of the student’s right to attend school for the twenty-one 

day period during which an appeal can be made to the Commissioner.  It 

also shall state the student will not be permitted to attend school beyond 

the twenty-first day following the notice date if missing information is not 

provided or an appeal is not filed; 
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e. A clear statement of the student’s right to continue attending school while 

an appeal to the Commissioner is pending; 

 

f. A clear statement that, if an appeal is filed with the Commissioner and the 

applicant does not sustain the burden of demonstrating the student’s right 

to attend the school district, or the applicant withdraws the appeal, fails to 

prosecute or abandons the appeal by any means other than settlement, the 

applicant may be assessed, by order of the Commissioner enforceable in 

Superior Court, tuition for any period of ineligible attendance, including 

the initial twenty-one day period and the period during which the appeal 

was pending before the Commissioner; 

 

g. A clear statement of the approximate rate of tuition, pursuant to N.J.A.C. 

6A:22-6.3, that an applicant may be assessed for the year at issue if the 

applicant does not prevail on appeal, or elects not to appeal: 

 

(1) If removal is based on the student’s move from the school district, 

the notice of ineligibility shall also provide information as to 

whether district Policy permits continued attendance, with or 

without tuition, for students who move from the school district 

during the school year. 

 

h. The name of a contact person in the school district who can assist in 

explaining the notice’s contents; and 

 

i. When no appeal is filed, notice that the parent or guardian shall still 

comply with compulsory education laws.  In the absence of a written 

statement from the parent or guardian that the student will be attending 

school in another school district or non-public school, or receiving 

instruction elsewhere than at a school, school district staff shall notify the 

school district of actual domicile/residence, or the Department of Children 

and Families, of a potential instance of “neglect” pursuant to N.J.S.A.  

9:6-1.  For purposes of facilitating enforcement of the State compulsory 

education requirement (N.J.S.A. 18A:38-25), staff shall provide the 

student’s name, the name(s) of the parent/guardian/resident, address to the 

extent known, denial of admission based on residency or domicile, and 

absence of evidence of intent to attend school or receive instruction 

elsewhere. 
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I. Removal of Currently Enrolled Students 

 

1. Nothing in N.J.A.C. 6A:22 and this Regulation shall preclude the Board of 

Education from identifying through further investigation or periodic requests for 

revalidation of eligibility, students enrolled in the school district who may be 

ineligible for continued attendance due to error in initial assessment, changed 

circumstances, or newly discovered information. 

 

2. When a student who is enrolled and attending school based on an initial eligibility 

determination is later determined to be ineligible for continued attendance, the 

Superintendent may apply to the Board of Education for the student’s removal. 
 

a. The Superintendent shall issue a preliminary notice of ineligibility 

meeting the requirements of N.J.A.C. 6A:22-4.2.  However, the notice 

shall also provide for a hearing before the Board of Education prior to a 

final decision on removal. 
 

3. No student shall be removed from school unless the parent, guardian, adult 

student, or resident keeping an “affidavit student,” has been informed of his or her 

entitlement to a hearing before the Board of Education. 

 

4. Once the hearing is held, or if the parent, guardian, adult student, or resident 

keeping an “affidavit student,” does not respond within the designated time frame 

to the Superintendent’s notice or appear for the hearing, the Board of Education 

shall make a prompt determination of the student’s eligibility and shall 

immediately provide notice in accordance with N.J.A.C. 6A:22-4.2. 

 

5. Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full 

Board of Education or a Board committee, at the discretion of the full Board.  If 

the hearing is conducted by a Board Committee, the Committee shall make a 

recommendation to the full Board for action.  However, no student shall be 

removed except by vote of the Board of Education taken at a meeting duly 

convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the Open Public 

Meetings Act. 
 

J. Appeal to the Commissioner 
 

1. An applicant may appeal to the Commissioner of Education a school district 

determination that a student is ineligible to attend its schools.  Appeals shall be 

initiated by petition, which shall be filed in accordance with N.J.S.A. 18A:38-1 

and N.J.A.C. 6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C. 

6A:3.   
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a. Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student” 

ineligibility determinations shall be filed by the resident keeping the 

student. 
 

K. Assessment and Calculation of Tuition 
 

1. If no appeal to the Commissioner is filed by the parent, guardian, adult student, or 

school district resident keeping an “affidavit” student following notice of an 

ineligibility determination, the Board of Education may assess tuition for up to 

one year of a student’s ineligible attendance, including the twenty-one day period 

provided by N.J.S.A. 18A:38-1 for appeal to the Commissioner. 
 

a. If the responsible party does not pay the tuition assessment, the Board of 

Education may petition the Commissioner pursuant to N.J.A.C. 6A:3 for 

an order assessing tuition, enforceable in accordance with N.J.S.A.   

2A:58-10 through recording, upon request of the Board of Education 

pursuant to N.J.A.C. 6A:3-12, on the judgment docket of the Superior 

Court, Law Division. 
 

2. If an appeal to the Commissioner is filed by the parent, guardian, adult student, or 

school district resident keeping an “affidavit” student and the petitioner does not 

sustain the burden of demonstrating the student’s right to attend the school 

district, or the petitioner withdraws the appeal, fails to prosecute, or abandons the 

appeal by any means other than settlement agreeing to waive or reduce tuition, the 

Commissioner may assess tuition for the period during which the hearing and 

decision on appeal were pending, and for up to one year of a student’s ineligible 

attendance in a school district prior to the appeal’s filing and including the 

twenty-one day period to file an appeal. 
 

a. Upon the Commissioner’s finding that an appeal has been abandoned, the 

Board of Education may remove the student from school and seek tuition 

for up to one year of ineligible attendance pursuant to N.J.A.C.         

6A:22-6.1(a) plus the period of ineligible attendance after the appeal was 

filed.  If the record of the appeal includes a calculation reflecting the 

tuition rate(s) for the year(s) at issue, the per diem tuition rate for the 

current year and the date on which the student’s ineligible attendance 

began, the Commissioner may order payment of tuition as part of his or 

her decision.  In doing so, the Commissioner shall consider whether the 

ineligible attendance was due to the school district’s error.  If the record 

does not include such a calculation and the Board of Education has filed a 

counterclaim for tuition, the counterclaim shall proceed to a hearing 

notwithstanding that the petition has been abandoned. 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
STUDENTS 

R 5111/page 20 of 20 

Eligibility of Resident/Nonresident Students 

 

 

b. An order of the Commissioner assessing tuition is enforceable through 

recording, upon request of the Board of Education pursuant to N.J.A.C. 

6A:3-12, on the judgment docket of the Superior Court, Law Division, in 

accordance with N.J.S.A. 2A:58-10. 

 

3. Tuition assessed pursuant to the provisions of N.J.A.C. 6A:22-6 shall be 

calculated on a per-student basis for the period of a student’s ineligible 

enrollment, up to one year, by applicable grade/program category and consistent 

with the provisions of N.J.A.C. 6A:23A-17.1.  The individual student’s record of 

daily attendance shall not affect the calculation. 

 

4. Nothing in N.J.A.C. 6A:22 shall preclude an equitable determination by the Board 

of Education or the Commissioner that tuition shall not be assessed for all or part 

of any period of a student’s ineligible attendance in the school district when the 

particular circumstances of a matter so warrant.  In making the determination, the 

Board of Education or Commissioner shall consider whether the ineligible 

attendance was due to the school district’s error.   
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R 5306  HEALTH SERVICES TO NONPUBLIC SCHOOLS 

 

A. A Board of Education having nonpublic schools within the school district boundaries 

shall provide nursing services to students enrolled in a nonpublic school pursuant to 

N.J.S.A. 18A:40-23 et seq. and N.J.A.C. 6A:16-2.5. 

 

1. The school district shall provide services to students who are enrolled full-time; 

 

2. Services shall be made available only to students of a nonpublic school that 

provided to the Board of Education a report of the type and number of services 

provided during the previous school year; 

 

3. The provision of nursing services shall include: 

 

a. Assistance with medical examinations including dental screening; 

 

b. Screening of hearing; 

 

c. Maintenance of student health records and notification of local or county 

health officials of any student who has not been properly immunized; and 

 

d. Scoliosis examinations of students between the ages of ten and eighteen. 

 

B. The Board of Education shall provide for the extension of emergency care provided to 

public school students and to full-time nonpublic school students who are injured or 

become ill at school or during participation on a school team or squad pursuant to 

N.J.A.C. 6A:16-2.1(a)4. 

 

C. The Board of Education may provide additional services to those required under A. above 

under the following conditions: 

 

1. Additional medical services may be provided only when all basic nursing services 

required under A. and B. above have been or will be provided; 

 

2. Additional medical services may include the necessary equipment, materials, and 

services for immunizing from diseases for students who are enrolled full-time in 

the nonpublic school as required by N.J.A.C. 8:57-4; 
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3. Equipment comparable to that used in the school district may be purchased by the 

school district to loan without charge to the nonpublic school for the purpose of 

providing services under N.J.A.C. 6A:16-2.5.  However, such equipment shall 

remain the property of the district Board of Education; and 

 

4. Costs of supplies comparable to that used in the school district and transportation 

costs may be charged to the funds allocated for each participating nonpublic 

school provided the costs are directly related to the required basic nursing services 

and the permitted additional medical services. 
 

D. Nursing services shall be provided by a registered nurse licensed in the State of New 

Jersey who is an employee of the school district, a third-party contractor, or an 

independent contractor. 
 

E. The nursing services provided to nonpublic school students shall not include instructional 

services. 
 

F. A nonpublic school may decline nursing services required or permitted under N.J.A.C. 

6A:16-2.5 by submitting to the Board of Education notification signed by the 

Superintendent of the nonpublic school pursuant to N.J.S.A. 18A:40-29. 
 

G. A student who is enrolled in a nonpublic school and whose parent objects to the student 

receiving any service provided under N.J.A.C. 6A:16-2.5 shall not be compelled to 

receive the service except for a physical or medical examination to determine whether the 

student is ill or infected with a communicable disease pursuant to N.J.S.A. 18A:40-30. 

 

H. The Board of Education shall consider the provision of health services based upon the 

following: 

 

1. The funding for services shall be based upon the nonpublic school enrollment on 

the last school day prior to October 16 of the preceding school year; 

 

2. The provision of services shall be only to a student of a nonpublic school that 

provided to the Board of Education a report of the type and number of services 

provided during the previous school year; and 

 

3. The funds expended by the Board of Education for administrative costs shall be 

limited to the actual costs or six percent of the funds allocated for each 

participating nonpublic school, whichever is less. 
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I. The Superintendent or designee shall confer annually with the administrator of the 

nonpublic school for the following purposes: 

 

1. To advise the nonpublic school of the amount of funds allocated to it by the 

Department of Education or otherwise made available by the school district for 

the provision of health services for full-time students enrolled in the nonpublic 

school; 

 

2. To agree on the basic health services that shall be provided and the additional 

medical services that may be provided as set forth in N.J.S.A.18A:40-23 et seq.; 

 

3. If the Superintendent or designee and the nonpublic school administrator cannot 

reach agreement regarding the health services and additional medical services to 

be provided, the County Office of Education shall provide assistance; 

 

4. To assure that each nonpublic school that receives nursing services has a copy of 

N.J.S.A. 18A:40-23 through 31 and N.J.A.C. 6A:16-2; and 

 

5. To assure that a description of the provision of nursing services is reflected in the 

school district’s Nursing Services Plan. 

 

J. For the purposes of monitoring and recordkeeping, the Board of Education providing 

health services to nonpublic schools shall submit to the Executive County Superintendent 

on or before October 1 annually the following information and shall provide a copy to the 

Superintendent of each nonpublic school within school district boundaries: 

 

1. A written statement verifying that the required conference was held with the 

nonpublic school; 

 

2. A copy of the contract with another agency to provide services, if applicable, and 

approved minutes of the Board of Education meeting approving the contract that 

describes the methods by which the health services will be provided to nonpublic 

school students for the ensuing year, including a rationale for the distribution of 

funds; and 

 

3. A description of the type and number of services that were provided during the 

previous school year on a Commissioner of Education approved form. 

 

Issued: 
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R 5310  HEALTH SERVICES 

 

A. Definitions – N.J.A.C. 6A:16-1.3 

 

1. Advanced practice nurse (APN) – means a person who holds a current license as 

nurse practitioner/clinical nurse specialist from the State Board of Nursing. 

 

2. Certified school nurse – means a person who holds a current license as a 

registered professional nurse from the State Board of Nursing and an Educational 

Services Certificate, school nurse or school nurse/non-instructional endorsement 

from the Department of Education pursuant to N.J.A.C. 6A:9B-12.3 and 12.4. 

 

3. Medical home – means a health care provider, including New Jersey FamilyCare 

providers as defined by N.J.S.A. 30:4J-12 and the provider’s practice site chosen 

by the student’s parent for the provision of health care. 

 

4. Non-certified nurse – means a person who holds a current license as a 

professional nurse from the State Board of Nursing and is employed by a Board of 

Education or nonpublic school, and who is not certified as a school nurse by the 

Department of Education.  

 

5. Parent – means the natural parent(s), adoptive parent(s), legal guardian(s), foster 

parent(s), or parent surrogate(s) of a student.  When parents are separated or 

divorced, “parent” means the person or agency who has legal custody of the 

student, as well as the natural or adoptive parent(s) of the student, provided 

parental rights have not been terminated by a court of appropriate jurisdiction. 

 

6. Physician assistant (PA) – means a health care professional licensed to practice 

medicine with physician supervision. 

 

7. Physical examination – means the examination of the body by a professional 

licensed to practice medicine or osteopathy, or an advanced practice nurse, or 

physician assistant.  The term includes specific procedures required by statute as 

stated in N.J.A.C. 6A:16-2.2. 

 

8. School physician – means a physician with a current license to practice medicine 

or osteopathy from the New Jersey Board of Examiners who works under a 

contract or as an employee of the school district.  The physician is also referred to 

as the medical inspector as per N.J.S.A. 18A:40-1. 
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B. Medical Examinations – General Conditions 

 

1. Each student medical examination shall be conducted at the medical home of the 

student.  If a student does not have a medical home, the school district shall 

provide the examination at the school physician’s office or other comparably 

equipped facility pursuant to N.J.S.A. 18A:40-4. 

 

2. The findings of required examinations under D. through G. below shall include 

the following components: 
 

a. Immunizations pursuant to N.J.A.C. 8:57-4.1 through 4.24; 
 

b. Medical history, including allergies, past serious illnesses, injuries, 

operations, medications, and current health problems; 
 

c. Health screenings including height, weight, hearing, blood pressure, and 

vision; and 
 

d. Physical examinations. 
 

3. Each school shall have available and maintain an automated external defibrillator 

(AED), pursuant to N.J.S.A. 18A:40-41a.a(1) and (3), that is: 
 

a. In an unlocked location on school property, with an appropriate 

identifying sign; 
 

b. Accessible during the school day and any other time when a school-

sponsored athletic event or team practice is taking place in which students 

of the school district or nonpublic school are participating; and 
 

c. Within a reasonable proximity of the school athletic field or gymnasium, 

as applicable. 
 

4. The Board of Education shall make accessible information regarding the New 

Jersey FamilyCare Program for students who are knowingly without medical 

coverage pursuant to N.J.S.A. 18A:40-34. 
 

5. Pursuant to N.J.S.A. 18A:40-4.4, a student who presents a statement signed by 

his/her parent that required examinations interfere with the free exercise of his/her 

religious beliefs shall be examined only to the extent necessary to determine 

whether the student is ill or infected with a communicable disease or under the 

influence of alcohol or drugs or is disabled or is fit to participate in any health, 

safety, or physical education course required by law. 
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6. Information concerning a student’s HIV/AIDS status shall not be required as part 

of the medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq. 

 

C. Medical Examinations - Prior to Participation on a School-Sponsored Interscholastic or 

Intramural Team or Squad for Students Enrolled in Any Grades Six to Twelve 

 

1. The school district shall ensure that students receive medical examinations prior 

to participation on a school-sponsored interscholastic or intramural team or squad 

for students enrolled in any grades six to twelve.  The examination shall be 

conducted within 365 days prior to the first day of official practice session in an 

athletic season and shall be conducted by a licensed physician, APN, or PA. 

 

2. The physical examination shall be documented using the Preparticipation Physical 

Evaluation (PPE) form developed jointly by the American Academy of Family 

Physicians, American Academy of Pediatrics, American College of Sports 

Medicine, American Medical Society for Sports Medicine, American Orthopaedic 

Society for Sports Medicine, and American Osteopathic Academy of Sports 

Medicine and is available online at 

http://www.state.nj.us/education/students/safety/health/records/athleticphysicalsfo

rm.pdf in accordance with N.J.S.A. 18A:40-41.7. 

 

a. Prior to performing a preparticipation physical examination, the licensed 

physician, APN, or PA who performs the student-athlete’s physical 

examination shall complete the Student-Athlete Cardiac Screening 

professional development module and shall sign the certification statement 

on the PPE form attesting to the completion, pursuant to N.J.S.A.    

18A:40-41d. 

 

(1) If the PPE form is submitted without the signed certification 

statement and the school district has confirmed that the licensed 

physician, APN, or PA from the medical home did not complete 

the module, the student-athlete’s parent may obtain a physical 

examination from a physician who can certify completion of the 

module or request that the school physician provides the 

examination. 

 

b. The medical report shall indicate if a student is allowed or not allowed to 

participate in the required sports categories and shall be completed and 

signed by the original examining physician, APN, or PA. 
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c. An incomplete form shall be returned to the student’s medical home for 

completion unless the school nurse can provide documentation to the 

school physician that the missing information is available from screenings 

completed by the school nurse or physician within the prior 365 days. 

 

3. Each student whose medical examination was completed more than ninety days 

prior to the first day of official practice in an athletic season shall provide a health 

history update questionnaire completed and signed by the student’s parent.  The 

completed health history update questionnaire shall include information listed 

below as required by N.J.S.A. 18A:40-41.7.b.  The completed health history 

update questionnaire shall be reviewed by the school nurse and, if applicable, the 

school athletic trainer and shall include information as to whether, in the time 

period since the date of the student’s last preparticipation physical examination, 

the student has: 
 

a. Been advised by a licensed physician, APN, or PA not to participate in a 

sport; 
 

b. Sustained a concussion, been unconscious, or lost memory from a blow to 

the head; 
 

c. Broken a bone or sprained, strained, or dislocated any muscles or joints; 
 

d. Fainted or blacked out; 
 

e. Experienced chest pains, shortness of breath, or heart racing; 
 

f. Had a recent history of fatigue and unusual tiredness; 
 

g. Been hospitalized, visited an emergency room, or had a significant 

medical illness; 
 

h. Started or stopped taking any over the counter or prescribed medications; 

or 
 

i. Had a sudden death in the family, or whether any member of the student’s 

family under the age of fifty has had a heart attack or heart trouble. 

 

4. The school district shall provide to the parent written notification signed by the 

school physician stating approval of the student’s participation in athletics based 

upon the medical report or the reasons for the school physician’s disapproval of 

the student’s participation. 
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5. The Board of Education will not permit a student enrolled in grades six to twelve 

to participate on a school-sponsored interscholastic or intramural team or squad 

unless the student submits a PPE form signed by the licensed physician, APN, or 

PA who performed the physical examination and, if applicable, a completed 

health history update questionnaire, pursuant to N.J.S.A. 18A:40-41.7.c. 

 

6. The school district shall distribute to a student-athlete and his or her parent the 

sudden cardiac arrest pamphlet developed by the Commissioner of Education, in 

consultation with the Commissioner of Health, the American Heart Association, 

and the American Academy of Pediatrics, pursuant to N.J.S.A. 18A:40-41. 

 

a. A student-athlete and his or her parent annually shall sign the 

Commissioner-developed form that they received and reviewed the 

pamphlet, and shall return it, to the student’s school pursuant to N.J.S.A. 

18A:40-41.d. 
 

b. The Commissioner shall update the pamphlet, as necessary, pursuant to 

N.J.S.A. 18A:40-41.b. 
 

c. The Commissioner shall distribute the pamphlet, at no charge, to all 

school districts and nonpublic schools, pursuant to N.J.S.A. 18A:40-41.b. 

 

D. Medical Examinations - Upon Enrollment in School 

 

1. The school district shall ensure that students receive medical examinations upon 

enrollment in school.  The school district requires a parent to provide within thirty 

days of enrollment entry-examination documentation for each student. 
 

2. When a student transfers to another school, the sending school district shall 

ensure the entry-examination documentation is forwarded to the receiving school 

district pursuant to N.J.A.C. 6A:16-2.4(d). 
 

3. Students transferring into this school district from out-of-State or out-of-country 

may be allowed a thirty-day period to obtain entry-examination documentation. 

 

4. The school district shall notify parents through its website or other means about 

the importance of obtaining subsequent medical examinations of the student at 

least once during each developmental stage:  at early childhood (pre-school 

through grade three), pre-adolescence (grades four through six), and adolescence 

(grades seven through twelve). 
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E. Medical Examinations - When Students Apply for Working Papers 

 

1. Pursuant to N.J.S.A. 34:2-21.7 and 34:2-21.8(3) the school district may provide 

for the administration of a medical examination for a student pursuing a certificate 

of employment. 

 

2. The school district shall not be held responsible for the costs for examinations at 

the student’s medical home or other medical provider(s). 

 

F. Medical Examinations - For the Purposes of the Comprehensive Child Study Team 

Evaluation Pursuant to N.J.A.C. 6A:14-3.4 

 

1. The school district shall ensure that students receive medical examinations for the 

purposes of the comprehensive Child Study Team evaluation pursuant to N.J.A.C. 

6A:14-3.4. 

 

G. Medical Examinations - When a Student is Suspected of Being Under the Influence of 

Alcohol or Controlled Dangerous Substances pursuant to N.J.S.A. 18A:40A-12 and 

N.J.A.C. 6A:16-4.3 

 

1. If a student who is suspected of being under the influence of alcohol or controlled 

dangerous substances is reported to the certified school nurse, the certified school 

nurse shall monitor the student’s vital signs and general health status for emergent 

issues and take appropriate action pending the medical examination pursuant to 

N.J.A.C. 6A:16-4.3. 

 

2. No school staff shall interfere with a student receiving a medical examination for 

suspicion of being under the influence of alcohol or controlled dangerous 

substances pursuant to N.J.A.C. 6A:16-4.3. 

 

H. Health Screenings 

 

The Board of Education shall ensure that students receive health screenings in accordance 

with N.J.A.C. 6A:16-2.2(l). 

 

1. Screening for height, weight, and blood pressure shall be conducted annually for 

each student in Kindergarten through grade twelve. 

 

2. Screening for visual acuity shall be conducted biennially for students in 

Kindergarten through grade ten. 
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3. Screening for auditory acuity shall be conducted annually for students in 

Kindergarten through grade three and in grades seven and eleven pursuant to 

N.J.S.A. 18A:40-4. 

 

4. Screening for scoliosis shall be conducted biennially for students between the 

ages of ten and eighteen pursuant to N.J.S.A. 18A:40-4.3. 

 

5. Screenings shall be conducted by a school physician, school nurse, or other school 

personnel properly trained. 

 

6. The school district shall notify the parent of any student suspected of deviation 

from the recommended standard. 
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R 5330.04  ADMINISTERING AN OPIOID ANTIDOTE 

 

A. Definitions 

 

1. “Opioid antidote” means any drug, regardless of dosage amount or method of 

administration, which has been approved by the United States Food and Drug 

Administration (FDA) for the treatment of an opioid overdose.  “Opioid antidote” 

includes, but is not limited to, naloxone hydrochloride, in any dosage amount, 

which is administered through nasal spray or any other FDA-approved means or 

methods. 

 

2. “Opioid overdose” means an acute condition including, but not limited to, 

extreme physical illness, decreased level of consciousness, respiratory depression, 

coma, or death resulting from the consumption or use of an opioid drug or another 

substance with which an opioid drug was combined, and that a layperson would 

reasonably believe to require medical assistance. 

 

3. “School-sponsored function” means any activity, event, or program occurring on 

or off school grounds, whether during or outside of regular school hours, that is 

organized or supported by the school. 

 

B. Acquisition, Maintenance, Accessibility, and Documentation of an Opioid Antidote 

 

1. The school nurse in each school that includes any of the grades designated by the 

Board in Policy 5330.04 shall obtain a standing order for opioid antidotes 

pursuant to the “Overdose Prevention Act” – N.J.S.A. 24:6J-1 et seq. 

 

2. The school nurse shall be responsible to: 

 

a. Maintain a supply of opioid antidotes that have been prescribed under a 

standing order in a safe and secure, but unlocked and easily accessible 

location in the school: 

 

(1) The opioid antidotes shall be accessible in the school during 

regular school hours and during school-sponsored functions that 

take place in the school or on school grounds adjacent to the school 

building.   

 

b. Document the administration of an opioid antidote on a student’s health 

record; 
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c. Monitor the on-site inventory and replacement of the opioid antidote 

supply; and 

 

d. Plan for the disposal of administered opioid antidote and expired opioid 

antidote. 

 

3. Opioid antidotes shall be maintained by a school pursuant to N.J.S.A.        

18A:40-12.24.b.(1) in quantities and types deemed adequate by the Board, in 

consultation with the New Jersey Department of Education (NJDOE) and the 

Department of Human Services. 

 

[Option – Option D.1.c. below must be included if this Option B.4. is selected 

 

4. The Superintendent or designee may, in his/her discretion, make an opioid 

antidote accessible during designated school-sponsored functions that take place 

off school grounds pursuant to N.J.S.A. 18A:40-12.24.b.(2).]  

 

C. Authorization and Training for Administering an Opioid Antidote  

 

1. The school nurse shall have the primary responsibility for the emergency 

administration of an opioid antidote. 

 

2. However, the Board upon the recommendation of the Superintendent shall 

designate additional employees who volunteer to administer an opioid antidote in 

the event that a person experiences an opioid overdose when the nurse is not 

physically present at the scene. 

 

3. The school nurse and designated employees shall only be authorized to administer 

opioid antidotes after receiving the training required under N.J.S.A.            

18A:40-12.25.b. 

 

a. Each school nurse and each employee designated to administer an opioid 

antidote pursuant to N.J.S.A. 18A:40-12.24.c.(1) shall receive training on 

standardized protocols for the administration of an opioid antidote to a 

person who experiences an opioid overdose.  The training shall include the 

overdose prevention information described in the “Overdose Prevention 

Act” – N.J.S.A. 24:6J-5.  The school district will provide training by an 

appropriate entity or entities as specified by the NJDOE’s guidelines.  A 

school nurse shall not be solely responsible to train the employees 

designated pursuant to N.J.S.A. 18A:40-12.24.c. 
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4. In the event a licensed athletic trainer volunteers to administer an opioid antidote 

pursuant to N.J.S.A. 18A:40-12.23 through 12.27, it shall not constitute a 

violation of the “Athletic Training Licensure Act” – N.J.S.A. 45:9-37.35 et seq. 

 

D. Administration of an Opioid Antidote 

 

1. The school nurse or a trained employee designated pursuant to N.J.S.A.       

18A:40-12.24.c.(1) shall be authorized to administer an opioid antidote to any 

person whom the nurse or trained employee in good faith believes is experiencing 

an opioid overdose.  

 

a. The school nurse or a trained employee designated pursuant to N.J.S.A. 

18A:40-12.24.c.(1) shall be promptly available on site at the school during 

regular school hours and during school-sponsored functions that take place 

in the school or on school grounds adjacent to the school building at any 

time.     

 

b. Upon receiving a report or observing a possible opioid overdose in the 

school or at a school-sponsored function that takes place in a school or on 

school grounds adjacent to the school building at any time, the Principal or 

designee or any staff member present will immediately call the school 

nurse,  if present,  or a designated staff member who volunteered and was 

trained to administer an opioid antidote, and emergency medical 

responders. 

 

[Option – Option B.4. above must be included if this Option D.1.c. below is selected 
 

c. School-Sponsored Functions Off School Grounds:  Upon receiving a 

report or observing a possible opioid overdose occurring at a school-

sponsored function that takes place off school grounds, as designated by 

the Superintendent or designee, a staff member shall immediately call the 

school nurse, if present, or a staff member who volunteered and was 

trained to administer an opioid antidote, if present, and emergency medical 

responders.]  
 

2. A staff member shall keep the individual who may be experiencing an opioid 

overdose comfortable until emergency medical responders arrive on the scene. 
 

3. An overdose victim shall be transported to a hospital emergency room by 

emergency medical responders after the administration of an opioid antidote, even 

if the person’s symptoms appear to have resolved. 
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4. The Principal or designee shall notify the Superintendent or designee whenever an 

opioid antidote is administered. 

 

5. The Principal or designee shall notify, as soon as practical, the parent of any 

student or a family member or other contact person for a staff member who may 

be experiencing an opioid overdose or has been administered an opioid antidote. 

 

E. Use of Controlled Dangerous Substances 

 

1. Any student or staff member who is found to be under the influence of a 

controlled dangerous substance shall be subject to the provisions of any 

applicable statutes and administrative codes and Board Policies and Regulations 

prohibiting the use of a controlled dangerous substance. 
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R 5533  STUDENT SMOKING 

 

The Board of Education is committed to maintaining a smoke-free environment on school 

grounds, at events sponsored by the Board away from school, and on any transportation vehicle 

supplied by the Board of Education.  The school administration and all school staff members 

shall strictly enforce this smoking prohibition and will work together to ensure students do not 

smoke in violation of Board Policy 5533 and the law. 

 

A. Notice Provisions 

 

1. A sign shall be posted in every school building indicating smoking is prohibited 

in any school building or on school grounds.  The sign shall also indicate violators 

will be subject to a fine. 

 

2. Each school’s student handbook will indicate smoking is prohibited on school 

grounds, at events sponsored by the Board away from school, and on any 

transportation vehicle supplied by the Board of Education. 

 

3. A public address announcement will be made, when practicable, at school-

sponsored events indicating smoking is prohibited in school buildings and on 

school grounds. 

 

B. Reporting Procedures 

 

1. Any teaching staff member who observes a student smoking in violation of Policy 

5533 shall inform the student to cease smoking and report the violation to the 

Principal or designee. 

 

2. Any support staff member who observes a student smoking in violation of Policy 

5533 shall either inform a teaching staff member, who shall report the violation to 

the Principal or designee or the support staff member may report the violation 

directly to the Principal or designee.   

 

3. The Principal or designee will investigate each report received from a staff 

member and make a determination whether the student has violated Board Policy 

5533. 

 

 

 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
STUDENTS 

R 5533/page 2 of 2 

Student Smoking 

 

 

C. Violation Consequences 

 

1. In the event the Principal or designee determines a student has violated Policy 

5533, the student will be assigned appropriate discipline in accordance with the 

school’s student discipline/code of conduct. 

 

2. The Principal or designee will notify the student’s parent(s) or legal guardian(s) 

when discipline is being imposed for a violation of Policy 5533. 
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[THIS REGULATION IS ONLY REQUIRED IF THE BOARD ALLOWS THE USE OF 

PHYSICAL RESTRAINT AND SECLUSION TECHNIQUES FOR STUDENTS WITH 

DISABILITIES IN ACCORDANCE WITH POLICY 5561.] 
 

R 5561  USE OF PHYSICAL RESTRAINT AND SECLUSION TECHNIQUES FOR 

      STUDENTS WITH DISABILITIES 

 

A. Definitions 

 

“Mechanical Restraint” means the use of any device or equipment to restrict a student’s 

freedom of movement, but does not include devices implemented by trained school 

personnel, or utilized by a student that has been prescribed by an appropriate medical or 

related services professional and are used for the specific and approved purposes for 

which such devices were designed such as: 

 

• Adaptive devices or mechanical supports used to achieve proper body position, 

balance, or alignment to allow greater freedom of mobility than would be possible 

without the use of such devices or mechanical supports; 

 

• Vehicle safety restraints when used as intended during the transport of a student 

in a moving vehicle; 

 

• Restraints for medical mobilization; or 

 

• Orthopedically prescribed devices that permit a student to participate in activities 

without risk of harm. 

 

“Physical restraint” means the use of a personal restriction that immobilizes or reduces 

the ability of a student to move all or a portion of his or her body. 

 

“Seclusion technique” means the involuntary confinement of a student alone in a room or 

area from which the student is physically prevented from leaving, but does not include a 

timeout. 

 

“Timeout” means a behavior management technique that involves the monitored 

separation of a student in a non-locked setting and is implemented for the purpose of 

calming. 
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B. Physical Restraint 

 

A school district, an educational services commission, or an approved private school for 

students with disabilities (APSSD) that utilizes physical restraint on students with 

disabilities shall ensure that: 

 

1. Physical restraint is used only in an emergency in which the student is exhibiting 

behavior that places the student or others in immediate physical danger; 

 

2. A student is not restrained in the prone position, unless the student’s primary care 

physician authorizes, in writing, the use of this restraint technique; 
 

3. Staff members who are involved in the restraint of a student receive training in 

safe techniques for physical restraint from an entity determined by the Board of 

Education to be qualified to provide such training, and that the training is updated 

at least annually; 
 

4. The parent of a student shall be immediately notified when physical restraint is 

used on the student.  This notification may be by telephone or electronic 

communication.  In addition, a post-incident written notification report of the 

incident of physical restraint shall be provided to the parent within forty-eight 

hours of the occurrence of the incident. 
 

a. The post-incident written notification report shall include, but not be 

limited to, details regarding the nature of the behavior that precipitated the 

use of the restraint; the staff involved; and recommendations for follow-up 

activities including, if appropriate, revisions to the student’s individualized 

education plan (IEP) or administration of a functional assessment. 
 

b. The post-incident written notification report shall be maintained in a 

manner consistent with State and Federal regulations regarding the 

confidentiality of student records, while also serving as a mechanism for 

gathering data which allows the IEP team to make informed decisions 

regarding the student’s needs.   
 

5. Each incident in which physical restraint is used is carefully and continuously 

visually monitored to ensure it was used in accordance with established 

procedures set forth in Policy and Regulation 5561 – Use of Physical Restraint 

and Seclusion Techniques for Students with Disabilities, developed in conjunction 

with the entity that trains staff in safe techniques for physical restraint, in order to 

protect the safety of the child and others; and 
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6. Each incident in which physical restraint is used is documented in writing in 

sufficient detail to enable staff to use this information to develop or improve the 

behavior intervention plan (BIP) at the next IEP meeting. 

 

a. Each incident that requires the use of restraint shall be documented in a 

manner that supports informed data-driven decision making by school 

staff including the IEP team. 

 

b. The data collected through this process shall include, but not be limited to, 

the location of the incident, persons involved, triggering events, 

prevention, redirection or de-escalation techniques utilized during the 

incident, a description of any injuries or physical damage that occurred, 

observational data or monitoring data taken during the incident, debriefing 

with staff, reflections on adherence to the IEP and district procedures, and 

specific follow-up that will take place including, if appropriate, an IEP 

team meeting. 

 

c. Data shall be reviewed on a continual basis to determine the effectiveness 

of the individual student’s BIP and the school district’s procedures.  Any 

reviews should be conducted across sub-groups and involve staff, Child 

Study Team members, and administration.    

 

A school district, an educational services commission, and an APSSD shall attempt to 

minimize the use of physical restraints through inclusion of positive behavior supports in 

the student’s BIPs developed by the IEP team.   

 

C. Seclusion 

 

A school district, an educational services commission, or an APSSD that utilizes 

seclusion techniques on students with disabilities shall ensure that: 

 

1. A seclusion technique is used on a student with disabilities only in an emergency 

in which the student is exhibiting behavior that places the student or others in 

immediate physical danger; 

 

2. Each incident in which a seclusion technique is used is carefully and continuously 

visually monitored to ensure that it was used in accordance with established 

procedures set forth in Policy and Regulation 5561 – Use of Physical Restraint 

and Seclusion Techniques for Students with Disabilities; and 
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3. Each incident in which a seclusion technique is used is documented in writing in 

sufficient detail to enable staff to use this information to develop or improve the 

BIP at the next IEP meeting. 
 

a. Each incident that requires the use of a seclusion technique shall be 

documented in a manner that supports informed data-driven decision 

making by school staff including the IEP team. 
 

b. The data collected through this process shall include, but not be limited to, 

the location of the incident, persons involved, triggering events, 

prevention, redirection or de-escalation techniques utilized during the 

incident, a description of any injuries or physical damage that occurred, 

observational data or monitoring data taken during the incident, debriefing 

with staff, reflections on adherence to the IEP and district procedures, and 

specific follow-up that will take place including, if appropriate, an IEP 

team meeting. 
 

c. Data shall be reviewed on a continual basis to determine the effectiveness 

of the individual student’s BIP and the school district’s procedures.  Any 

reviews should be conducted across sub-groups and involve staff, Child 

Study Team members, and administration.    
 

A school district, an educational services commission, and an APSSD shall attempt to 

minimize the use of seclusion techniques through inclusion of positive behavior supports 

in the student’s BIP developed by the IEP team.    

 

D. Interventions 
 

1. Classroom interventions may include, but not be limited to, the following 

strategies: 
 

a. The staff member may ignore the behavior; 
 

b. The staff member may redirect the student to a task with verbal or non-

verbal prompts or gestures.  Proximity and the use of gentle humor may 

help, when appropriate; 
 

c. The staff member shall be clear, polite, and respectful when redirecting 

the student’s behavior.  The staff member should make eye contact and 

tell the student what to do such as “I can’t teach when you are talking, 

throwing things, …” or “Please stop and listen, read, write, ...”  The staff 

member should remind the student of consequences for non-compliance 

and rewards if they comply with the staff member’s request; 
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d. The staff member shall be polite at all times.  The staff member may 

repeat steps a. through c. above and quietly give the student adequate wait 

time.  If the staff member moves on, the student may comply after the 

initial confrontation if attention goes back to the lesson; 
 

e. The staff member may advise the student to proceed to a time out area in 

the classroom for a limited time (elementary and middle school); and 

 

f. If classroom removal is required, the staff member shall follow school 

discipline procedures for notification and request for assistance if 

necessary.  

 

2. Security interventions may include, but are not limited to, the staff member: 

 

a. Standing quietly in the doorway and asking the student to accompany the 

staff member; and 

 

b. Informing the student of the violation of the school discipline code and 

procedure and assure the student they have the choice to leave the 

classroom quietly. 
 

E. Use of Physical Restraint 
 

1. If necessary, the staff member shall restrain the student until the emergency no 

longer exists (i.e. the student stops punching, kicking, spitting, damaging 

property, etc.). 
 

2. The school staff member shall immediately contact the appropriate administrator 

and school nurse and complete a written report on the physical restraint the staff 

member used during the emergency situation. 
 

3. The Principal’s or designee’s or any school staff member’s report regarding the 

incident shall be documented in writing in sufficient detail to enable staff to use 

this information to develop or improve the BIP at the next IEP meeting.  The 

documentation of physical restraint shall be placed in the student’s school file. 

 

4. The use of physical restraint is subject to the following additional requirements: 

 

a. Physical restraint techniques shall consider the student’s medical 

conditions and shall be modified as necessary; 
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b. Students shall not be subjected to physical restraint for using profanity, 

other verbal displays or disrespect, or for non-compliance.  A verbal threat 

will not be considered as constituting a physical danger unless a student 

also demonstrates a means of or intent to carry out the threat; 

 

c. In determining whether a student who is being physically restrained 

should be removed from the area where the restraint was initiated, the 

supervising staff should consider the potential for injury to the student, the 

student’s need for privacy, and the educational and emotional well-being 

of the other students in the vicinity; 

 

d. A student shall be released from physical restraint immediately upon a 

determination by the staff member administering the restraint that the 

student is no longer in imminent danger of causing harm to 

himself/herself, others, or imminent property destruction; and 

 

e. The student shall be examined by the school nurse after any restraint. 

 

F. Restraint and Seclusion Training Requirements 

 

1. All staff members working directly with students with disabilities shall receive 

training on Policy and Regulation 5561 and in safe techniques for physical 

restraint and seclusion from an entity determined by the Board of Education to be 

qualified to provide such training. 

 

a. The Principal or designee shall determine the school staff members that 

shall receive restraint and seclusion training. 
 

b. The training shall be identified in the school district’s professional 

development plan and should be considered as a topic for ongoing 

professional learning communities (PLCs). 
 

c. The training shall emphasize the use of appropriate de-escalation 

techniques and the use of Positive Behavior Supports (PBS) as 

mechanisms to avoid the need for the use of physical restraint and 

seclusion. 
 

d. Training may include current professionally accepted practices and 

standards regarding behavior management. 
 

e. The training program shall be updated at least annually. 
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2. In addition to district-wide training and PLCs, the Board may also consider 

additional training for all staff members who will be responsible for implementing 

the IEPs which include BIPs for students with disabilities. 

 

a. This additional training should include a framework that emphasizes      

de-escalation techniques, identifying PBSs, and behavior strategies which 

support appropriate behavior in all school settings. 

 

b. Staff members responsible for implementing BIPs for student IEPs should 

be trained on the use of continuous monitoring techniques and the 

collection of data which can be used to inform decision making regarding 

the continued use of restraint and seclusion.   

 

3. Training for school administrators shall include information on the effectiveness 

of school-wide positive behavior programs, a tool for evaluating the effectiveness 

of the Policy and Regulation 5561, and a tool for evaluating the effectiveness of 

the school district’s trainings.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Issued: 
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R 5600  STUDENT DISCIPLINE/CODE OF CONDUCT 

 

A. Purpose 

 

The Student Code of Conduct and this Regulation are established to achieve the 

following purposes: 

 

1. Foster the health, safety, social, and emotional well-being of students; 

 

2. Support the establishment and maintenance of civil, safe, secure, supportive, and 

disciplined school environments conducive to learning; 

 

3. Promote achievement of high academic standards; 

 

4. Prevent the occurrence of problem behaviors; 

 

5. Establish parameters for the intervention and remediation of problem student 

behaviors at all stages of identification; and 

 

6. Establish parameters for school responses to violations of the code of student 

conduct that take into account, at a minimum, the severity of the offenses, the 

developmental ages of student offenders and students’ histories of inappropriate 

behaviors in accordance with N.J.A.C. 6A:16-7.2 through 7.9, as appropriate. 

 

B. Expectations for Academic Achievement, Behavior, and Attendance 

 

All students have a responsibility to comply with State statutes and administrative codes 

for academic achievement, behavior, and attendance, pursuant to N.J.A.C. 6A:32-8 and 

12.1. 

 

C. Behaviors That May Result in Suspension or Expulsion 

 

In accordance with the provisions of N.J.S.A. 18A:37-2, any student who is guilty of 

continued and willful disobedience, open defiance of the authority of any teacher or 

person having authority over the student, the habitual use of profanity or of obscene 

language, or who shall cut, deface or otherwise injure any school property, shall be liable 

to punishment and to suspension or expulsion from school.  Conduct which shall 

constitute good cause for suspension or expulsion of a student guilty of such conduct 

shall include, but not be limited to, any of the following: 
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1. Continued and willful disobedience; 

 

2. Open defiance of the authority of any teacher or person, having authority over the 

student; 

 

3. Conduct of such character as to constitute a continuing danger to the physical 

well-being of other students; 

 

4. Physical assault upon another student; 

 

5. Taking, or attempting to take, personal property or money from another student, 

or from the student’s presence, by means of force or fear; 

 

6. Willfully causing, or attempting to cause, substantial damage to school property; 

 

7. Participation in an unauthorized occupancy by any group of students or others of 

any part of any school or other building owned by any school district, and failure 

to leave such school or other facility promptly after having been directed to do so 

by the Principal or other person then in charge of such building or facility; 

 

8. Incitement which is intended to and does result in unauthorized occupation by any 

group of students or others of any part of a school or other facility owned by any 

school district; 
 

9. Incitement which is intended to and does result in truancy by other students; 
 

10. Knowing possession or knowing consumption without legal authority of alcoholic 

beverages or controlled dangerous substances on school premises, or being under 

the influence of intoxicating liquor or controlled dangerous substances while on 

school premises; and 
 

11. Harassment, intimidation, or bullying. 

 

Students shall also be suspended from school for assault upon a school staff member in 

accordance with the provisions of N.J.S.A. 18A:37-2.1 and 2.2.   

 

D. Students’ Rights 

 

Students subject to the consequences of the Student Discipline/Code of Conduct Policy 

and Regulation shall be informed of their rights, pursuant to N.J.A.C. 6A:16-7.1(c)3.i. 

through vii., that include: 
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1. Advance notice of behaviors that will result in suspensions and expulsions that 

have been identified under authority of N.J.S.A. 18A:37-2; 
 

2. Education that supports students’ development into productive citizens; 
 

3. Attendance in safe and secure school environments; 
 

4. Attendance at school irrespective of students’ marriage, pregnancy, or 

parenthood; 
 

5. Due process and appeal procedures, pursuant to N.J.A.C. 6A:3-1.3 through 1.17, 

N.J.A.C. 6A:4 and, where applicable, N.J.A.C. 6A:14-2.7 and 2.8, and N.J.A.C. 

6A:16-7.2 through 7.5; 
 

6. Parent notification consistent with the policies and procedures established 

pursuant to N.J.A.C. 6A:16-6.2(b)3 and N.J.A.C. 6A:16-7.1 through 7.9; and 
 

7. Protections pursuant to 20 U.S.C. § 1232g, Family Educational Rights and 

Privacy Act; 34 CFR Part 99, Family Educational Rights and Privacy;                

20 U.S.C. § 1232h, Protection of Pupil Rights;  34 CFR Part 98, Student Rights in 

Research, Experimental Programs and Testing; P.L. 104-191, Health Insurance 

Portability and Accountability Act; 45 CFR Part 160, General Administrative 

Requirements; 20 U.S.C. § 7165, Transfer of school disciplinary records;           

42 CFR Part 2, Confidentiality of Alcohol and Drug Abuse Patient Records; 

N.J.S.A. 18A:40A-7.1, Confidentiality of certain information provided by 

students, exceptions; N.J.A.C. 6A:16-3.2, Confidentiality of student alcohol and 

other drug information; N.J.S.A. 18A:36-19, Pupil records, creation, maintenance 

and retention, security and access, regulations, nonliability; N.J.S.A. 2A:4A-60, 

Disclosure of juvenile information, penalties for disclosure; N.J.A.C. 6A:32-7, 

Student Records; N.J.A.C. 6A:14-2.9, Student records, as well as other existing 

Federal and State laws and rules pertaining to student protections. 

 

E. Comprehensive Behavioral Supports  
 

Below are behavioral supports that promote positive student development and the 

students’ abilities to fulfill the behavioral expectations established by the Board.  These 

behavioral supports may include, but are not limited to, the following:  
 

1. Positive Reinforcement for Good Conduct and Academic Success 

 

A student will be provided positive reinforcement for good conduct and academic 

success which may include, but are not limited to: 
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a. Classroom rewards; and 
 

b. Academic incentives. 
 

2. Supportive Interventions and Referral Services 
 

A student may be referred to the school’s Intervention and Referral Services 

Team in accordance with the provisions of N.J.A.C. 6A:16-8.1 and 8.2 and Policy 

and Regulation 2417. 
 

3. Remediation of Problem Behavior 
 

The following actions may be taken to remediate problem behavior.  These 

actions will take into account the behavior’s nature, the students’ developmental 

ages, and the students’ histories of problem behaviors and performance. 

 

a. Restitution and Restoration  
 

(1) A student may be required to make restitution for any loss 

resulting from the student’s conduct; or 

 

(2) A student may be required, at the discretion of the school district 

and when appropriate, to restore to its former condition any 

damaged or defaced property resulting from the student’s conduct. 
 

b. Counseling 
 

(1) A student may be required to consult with school guidance 

counselors or Child Study Team members. 

 

(2) The counselor will explain why the student’s conduct is 

unacceptable to the school and damaging to the student, what the 

consequences of continued misconduct are likely to be, and 

appropriate alternative behaviors. 

 

(3) The counselor may refer the student, as appropriate, for additional 

counseling, evaluation, intervention, treatment, or therapy.  

Referrals may be made to the Child Study Team, the school’s 

Intervention and Referral Services Team, a public or private social 

agency, a legal agency, or any other referral service that may assist 

the student. 
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c. Parent Conferences 

 

(1) Students may be required to attend a meeting with their parent and 

appropriate school staff members to discuss the causes of the 

student’s behavior, possible remediation, potential disciplinary 

measures, and alternative conduct. 

 

d. Alternate Educational Program 

 

(1) Students may be assigned to an alternate educational program as 

recommended by the student’s guidance counselor, classroom 

teacher, Child Study Team, and/or other school staff member. 

 

4. Students with Disabilities 

 

For students with disabilities, the remedial measures and behavioral interventions 

and supports shall be determined and provided pursuant to N.J.A.C. 6A:14. 

 

F. School Responses to Violations of Behavioral Expectations 

 

1. In accordance with the provisions of N.J.A.C. 6A:16-7.1(c)5, the Student Code of 

Conduct shall include a description of school responses to violations of behavioral 

expectations established by the Board of Education that, at a minimum are graded 

according to the severity of the offenses, and consider the developmental ages of 

the student offenders and their histories of inappropriate behavior that shall: 

 

a. Include a continuum of actions designed to remediate and, where 

necessary or required by law, to impose sanctions; 
 

b. Be consistent with other responses, pursuant to N.J.A.C. 6A:16-5.5; 
 

c. Provide for equitable application of the Code of Student Conduct without 

regard to race; color; religion; ancestry; national origin; nationality; sex; 

gender; sexual orientation; gender identity or expression; marital, 

domestic-partnership, or civil union; mental, physical, or sensory 

disability; or any other distinguishing characteristic, pursuant to N.J.S.A. 

10:5-1 et seq. and 
 

d. Be consistent with provisions of N.J.S.A. 18A:6-1, Corporal Punishment 

of Students. 
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G. Description of School Responses 
 

School responses to violations of behavioral expectations are listed below: 
 

1. Admonishment/Reprimand 
 

a. A school staff member in authority may admonish or reprimand a 

student’s unacceptable conduct and warn the student that additional 

misconduct may warrant a more severe penalty. 
 

2. Temporary Removal from Classroom 
 

a. The classroom teacher may direct the student report to the office of the 

administrator in charge of student discipline. 
 

b. The teacher will complete a form that indicates the student’s name and the 

conduct that has caused the student’s removal from the teacher’s room. 
 

c. The administrator in charge of discipline will interview the student and 

determine which, if any, additional consequences shall be imposed. 
 

3. Meeting with School Administration and Parent 
 

a. The student’s parent may be required to attend a meeting with the 

Principal or designee and the student to discuss the student’s conduct and 

to ensure the parent and the student understand school rules and 

expectations.  
 

4. Deprivation of Privileges 
 

a. Students may be deprived privileges as disciplinary sanctions when 

designed to maintain the order and integrity of the school environment.  

These privileges may include, but are not limited to:  
 

(1) Moving freely about the school building; 
 

(2) Participation in co-curricular or inter/intrascholastic activities; 
 

(3) Attendance at a school-related social or sports activity;  
 

(4) Participation in a graduation ceremony; 
 

(5) Transportation to and from school on a school bus; or 
 

(6) Any other privilege the Building Principal or designee determines 

may be appropriate and consistent with Policy and Regulation 

5600 and N.J.A.C. 6A:16-7.1 et seq. 
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5. Detention 

 

a. A student may be required to report before or after the school day to 

detention.  This detention may be assigned by the teacher or the Principal 

or designee. 

 

b. Transportation to detention before school or from detention after school 

will be the responsibility of the parent. 

 

c. A student may be excused from detention only for an unavoidable 

commitment previously made; any such excused detention must be made 

up on another day. 

 

6. Grade Adjustment 

 

a. A student who has cheated on a test or assignment, plagiarized material, 

falsified sources, refused to submit assignments, or otherwise indulged in 

academic dishonesty or negligence may suffer a reduced grade by virtue 

of the disqualified work.  In no other instance may a student’s grade be 

lowered as a direct penalty for misconduct. 

 

7. In-school Suspension 

 

a. If the school operates an in-school suspension program, a student may be 

removed from his/her regular classes and required to report to the in-

school suspension program. 

 

b. In-school suspension will not be imposed without the due process 

procedures set forth in Policy and Regulation 5610. 

 

8. Suspension from School 

 

a. A student may be denied the right to attend school for a period of time 

pursuant to N.J.S.A. 18A:37-2, N.J.A.C. 6A:16-7.2 and 6A:16-7.3, and 

Policy 5610. 

 

b. Suspension from school will not be imposed without the due process 

procedures set forth in Policy and Regulation 5610. 
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9. Expulsion 

 

a. The Board may expel a general education student from school, pursuant to 

N.J.S.A. 18A:37-2, N.J.A.C. 6A:16-7.4, and Policy 5620. 

 

b. Expulsion is an extremely serious disciplinary measure and will not be 

imposed without the due process set forth in Policy and Regulation 5610 

and Policy 5620. 

 

H. Chart of Discipline 

 

1. A Chart of Student Discipline listing school responses to violations of behavioral 

expectations shall be approved by the Board and included in each school’s student 

handbook. 

 

2. The school responses to violations of behavioral expectations that are subject to 

student discipline including suspension or expulsion pursuant to N.J.S.A.  

18A:37-2 outlined in a Chart of Student Discipline shall be consistent with the 

Board’s policies and regulations/procedures on attendance, pursuant to N.J.A.C. 

6A:16-7.6 and harassment, intimidation, and bullying, pursuant to N.J.A.C. 

6A:16-7.7. 

 

3. The Principal or designee will maintain a list of community-based health and 

social service provider agencies available to support a student and a student’s 

family, as appropriate, and a list of legal resources available to serve the 

community. 

 

4. The Board of Education may deny participation in extra-curricular activities, 

school functions, sports, graduation exercises, or other privileges as disciplinary 

sanctions when designed to maintain the order and integrity of the school 

environment.  

 

5. Nothing in Policy and Regulation 5600 shall prevent the school administration 

from imposing a consequence for unacceptable student conduct not listed or 

included in a Chart of Student Discipline.  

 

I. Student Conduct Away from School Grounds 

 

1. The Building Principal or designee has the right to impose a consequence on a 

student for conduct away from school grounds that is consistent with the Board’s 

Code of Student Conduct, pursuant to N.J.A.C. 6A:16-7.1. 
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a. This authority shall be exercised only when it is reasonably necessary for 

the student’s physical or emotional safety, security, and well-being or for 

reasons relating to the safety, security, and well-being of other students, 

staff, or school grounds, pursuant to N.J.S.A. 18A:25-2 and 18A:37-2. 

 

b. This authority shall be exercised only when the conduct that is the subject 

of the proposed consequence materially and substantially interferes with 

the requirements of appropriate discipline in the operation of the school. 

 

c. Consequences for conduct away from school grounds shall be handled in 

accordance with the Board approved Code of Student Conduct, pursuant 

to N.J.A.C. 6A:16-7.1, Policy and Regulation 5600, and as appropriate, in 

accordance with N.J.A.C. 6A:16-7.2, 7.3, or 7.4.   

 

2. School authorities shall respond to harassment, intimidation, or bullying that 

occurs off school grounds, pursuant to N.J.S.A. 18A:37-14 and 15.3 and N.J.A.C. 

6A:16-1.3, 7.1, and 7.7. 

 

J. School Bus Conduct 

 

Violations of the rules regarding student conduct on school buses will be handled as 

follows: 

 

1. The bus driver will report unacceptable conduct to the Principal of the school in 

which the student is enrolled by submission of a completed written report that 

includes the name of the student, the school, and the student’s conduct. 

 

2. The Principal or designee will investigate the matter, which may include meeting 

with the bus driver, bus aide, other students on the school bus, and the student 

who was reported by the bus driver.   

 

3. The parent will be notified of the student’s reported conduct. 

 

4. The Principal or designee will make a determination if the student violated 

behavioral expectations and the discipline to be administered in accordance with 

the Code of Student Conduct. 

 

5. If it is determined the misconduct is severe, the student may be suspended from 

the bus pending a conference with the parent. 
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K. Students with Disabilities 
 

For students with disabilities, subject to Individualized Education Programs in 

accordance with 20 U.S.C. § 1400 et seq., the Individuals with Disabilities Educational 

Improvement Act, N.J.A.C 6A:14, and accommodation plans under 29 U.S.C. §§ 794 and 

705(20), student discipline and the Code of Student Conduct shall be implemented in 

accordance with the components of the applicable plans. 
 

L. Records 
 

1. Instances of student discipline will be recorded in the student’s file in strict 

compliance with N.J.A.C. 6A:32-7.1 et seq. and Policy and Regulation 8330. 
 

2. When a student transfers to a public school district from another public school 

district, all information in the student’s record related to disciplinary actions taken 

against the student by the school district and any information the school district 

has obtained pursuant to N.J.S.A. 2A:4A-60, Disclosure of Juvenile Information; 

Penalties for Disclosure, shall be provided to the receiving public school district, 

in accordance with the provisions of N.J.S.A. 18A:36-19(a), and N.J.A.C.   

6A:32-7.5. 
 

a. The record shall be provided within two weeks of the date that the student 

enrolls in the receiving district. 
 

b. Written consent of the parent or adult student shall not be required as a 

condition of the record transfer; however, written notice of the transfer 

shall be provided to the parent or the adult student. 
 

3. When a student transfers to a private school, which includes all sectarian or 

nonsectarian, nonprofit, institutional day, or residential schools that provide 

education for students placed by their parents and that are controlled by other than 

public authority, all student disciplinary records with respect to suspensions or 

expulsions, shall be provided by the public school district of residence to the 

private school upon written request from the private school, in the same manner 

the records would be provided to a public school, pursuant to 20 U.S.C. § 6301, 

Title IV § 4155 of the Elementary and Secondary Education Act. 
 

4. The Board shall not use a student’s past offenses on record to discriminate against 

the student. 
 

5. All student disciplinary records pursuant to N.J.A.C. 6A:16-7 shall conform with 

the requirements set forth in N.J.A.C. 6A:16-7.8(d). 
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M. Annual Review 

 

The Superintendent will designate a school staff member to coordinate an annual review 

and update of Policy and Regulation 5600.  The Superintendent’s designee will: 

 

1. Compile an annual summary report of violations of the student behavioral 

expectations and the associated school responses to the violations in the Student 

Discipline/Code of Conduct Policy and Regulation. 

 

2. Convene a Student Discipline/Code of Conduct Committee comprised of parents, 

students, and community members that represent the composition of the district’s 

schools and community to review the annual summary report and to develop 

recommendations, if any, to improve and update the Student Discipline/Code of 

Conduct Policy and Regulation. 

 

3. The Superintendent’s designee shall submit the Committee’s recommendations, if 

any, to improve or update the Student Discipline/Code of Conduct Policy and 

Regulation. 

 

4. The Superintendent will review the Committee’s report with school 

administrators and will determine if the Student Discipline/Code of Conduct 

Policy and Regulation should be updated. 

 

5. The Superintendent will recommend to the Board revisions to the Student 

Discipline/Code of Conduct Policy, if needed.  

 

N. Policy and Regulation Publication and Distribution 

 

The Student Discipline/Code of Conduct Policy and Regulation 5600, including the Chart 

of Student Discipline shall be disseminated annually to all school staff, students, and 

parents.  These documents may be disseminated in handbooks, electronically, or in hard 

copy form.  Principals will ensure these documents are made available to all students on 

or before the first day of each school year and to transferring students on the first day of 

their enrollment in this district. 

 

 

Adopted:  March 2005 

Revised:  March 2015 

Revised: 
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R 5611  REMOVAL OF STUDENTS FOR FIREARMS OFFENSES 

 

A. Definitions 

 

“School buildings” and “school grounds” means and includes land, portions of land, 

structures, buildings, and vehicles, when used for the provision of academic or 

extracurricular programs sponsored by the school district or community provider and 

structures that support these buildings, such as school district wastewater treatment 

facilities, generating facilities, and other central services facilities including, but not 

limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” 

also includes athletic stadiums; swimming pools; any associated structures or related 

equipment tied to such facilities including, but not limited to, grandstands; night field 

lights; greenhouses; garages; facilities used for non-instructional or non-educational 

purposes; and any structure, building, or facility used solely for school administration.  

“School buildings” and “school grounds” also includes other facilities such as 

playgrounds; and other recreational places owned by local municipalities, private entities, 

or other individuals during those times when the school district has exclusive use of a 

portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2. 

 

B. Removal of Students for Firearm Offenses 

 

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.5, any student, other than a 

student with a disability, committing the following offenses shall be immediately 

removed from the school’s general education program for a period of not less than 

one calendar year: 

 

a. Convicted or adjudicated delinquent for possession of a firearm on school 

grounds; 
 

b. Convicted or adjudicated delinquent for committing a crime while in 

possession of a firearm on school grounds; and 
 

c. Found knowingly in possession of a firearm on school grounds. 

 

2. The Superintendent may modify, on a case-by-case basis, the removal of a general 

education student. 
 

a. The Superintendent shall develop and maintain a written record of case-

by-case modifications of the removal requirement of N.J.A.C.          

6A:16-5.5(b)1, which shall be made available to the Commissioner of 

Education upon request. 
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3. Nothing in N.J.A.C. 6A:16-5.5 or this Policy and Regulation shall be construed to 

prohibit the expulsion of a general education student. 
 

4. The Board shall immediately remove students with disabilities for offenses 

involving firearms in accordance with N.J.A.C. 6A:14 and applicable Federal 

regulations. 

 

C. Procedures - Removal of Students for Firearm Offenses 
 

1. The Principal shall: 
 

a. Remove a student as set forth in B. above; 
 

b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or a law enforcement official takes custody 

of the student; 
 

c. Immediately report to the Superintendent the removal of the student; 
 

d. Notify the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice; and 
 

e. Notify the student’s parent of the following information: 
 

(1) The removal action; 
 

(2) The law enforcement notification; 
 

(3) The change of custody, if it occurs; and 
 

(4) A general education student’s due process rights, as set forth in 

N.J.A.C. 6A:16-7.2 through 7.6, or the due process rights of a 

student with a disability, as set forth in N.J.A.C. 6A:14-2.7 and 2.8 

and N.J.A.C. 6A:16-7.2 through 7.5. 

 

2. A student, other than a student with a disability, removed from the general 

education program pursuant N.J.A.C. 6A:16-5.5 shall be placed in an alternative 

education program, according to the requirements of N.J.A.C. 6A:16-9.1 et seq. 
 

a. If placement in an alternative education program is not available, the 

general education student shall be provided home or other out-of-school 

instruction, according to N.J.A.C. 6A:16-10, until placement is available. 
 

3. A student with a disability removed pursuant to B. above shall receive a 

placement in accordance with N.J.A.C. 6A:14. 
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4. A student, other than a student with a disability, removed pursuant to B. above 

shall be entitled to a hearing before the Board of Education in accordance with 

N.J.A.C. 6A:16-7.3 through 7.5. 

 

5. If it is found that the removed student did not commit the offenses in B. above, 

the student shall be immediately returned to the program from which he or she 

was removed. 
 

D. Return to General Education Program 
 

1. The Superintendent shall make the final determination on whether the general 

education student is prepared to return to the general education program, or will 

remain in an alternative education program, pursuant to N.J.A.C. 6A:16-9.1 et seq., 

or receive home or other out-of-school instruction, pursuant to N.J.A.C.       

6A:16-10, based on the following criteria: 
 

a. The nature and severity of the offense; 
 

b. The Board’s removal decision; 
 

c. The results of relevant testing, assessment, or evaluation of the student; 

and 
 

d. The recommendation of the Principal or Director of the alternative 

education program or home or other out-of-school instruction program in 

which the student has been placed. 
 

E. Exception 
 

1. The provisions of N.J.A.C. 6A:16-5.5 shall not apply to a firearm that is lawfully 

stored in a locked vehicle on school grounds, or when it is for activities approved 

and authorized by the Board of Education, as long as the Board adopts appropriate 

safeguards to ensure student safety. 
 

a. All students shall obtain written authorization from the Superintendent to 

possess a firearm stored inside a locked vehicle on school grounds or used 

for participation in a school-sponsored function. 
 

(1) The Superintendent shall not provide authorization to a student 

who has been convicted or adjudicated delinquent for possession 

of a firearm or for a crime involving the use of a firearm. 

 

Adopted:  October 2014 

Revised: 
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R 5612  ASSAULTS ON DISTRICT BOARD OF EDUCATION  

            MEMBERS OR EMPLOYEES 

 

A. Removal of Students for Assault on Board Members and Employees 

 

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.7, any student who commits an 

assault, as defined under N.J.S.A. 2C:12-1(a)1, not involving the use of a weapon 

or firearm, upon a teacher, administrator, other school Board employee, or Board 

of Education member acting in the performance of his or her duties and in a 

situation where his or her authority to act is apparent, or as a result of the victim’s 

relationship to the school district, pursuant to N.J.S.A. 18A:37-2.1 shall be 

immediately removed from school. 

 

2. A student, other than a student with a disability, who commits an assault pursuant 

to A.1. above, shall be immediately removed from school consistent with due 

process procedures, pending a hearing, pursuant to N.J.A.C. 6A:16-7.2 through 

7.5. 

 

a. Nothing in N.J.A.C. 6A:16-5.7 shall be construed as prohibiting the 

expulsion of a general education student. 

 

3. A student with a disability who commits an assault pursuant to A.1. above shall 

be removed in accordance with N.J.A.C. 6A:14. 

 

B. Procedures – Removal of Students for Assault on Board Members and Employees 

 

1. The Principal or designee shall: 

 

a. Remove a student as set forth in A. above; 

 

b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or an appropriate agency takes custody of 

the student; 

 

c. Immediately report to the Superintendent the removal of the student; 

 

d. Notify the student’s parent of the removal action and the student’s due 

process rights; and 
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e. Notify the appropriate law enforcement official of a possible violation of 

the New Jersey Code of Criminal Justice. 

 

2. The Board of Education shall provide due process proceedings for all students in 

accordance with N.J.A.C. 6A:16-7.2, 7.3, 7.4, and 7.5 and for a student with a 

disability in accordance with N.J.A.C. 6A:14-2.7 and 2.8. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  October 2014 
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R 5613  REMOVAL OF STUDENTS FOR ASSAULTS WITH WEAPONS OFFENSES 
 

A. Definitions 

 

“School buildings” and “school grounds” means and includes land, portions of land, 

structures, buildings, and vehicles, when used for the provision of academic or 

extracurricular programs sponsored by the school district or community provider and 

structures that support these buildings, such as school district wastewater treatment 

facilities, generating facilities, and other central services facilities including, but not 

limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” 

also includes athletic stadiums; swimming pools; any associated structures or related 

equipment tied to such facilities including, but not limited to, grandstands; night field 

lights; greenhouses; garages; facilities used for non-instructional or non-educational 

purposes; and any structure, building, or facility used solely for school administration.  

“School buildings” and “school grounds” also includes other facilities such as 

playgrounds; and recreational places owned by local municipalities, private entities, or 

other individuals during those times when the school district has exclusive use of a 

portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2. 

 

B. Removal of Students for Assaults with Weapons Offenses 

 

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.6, any student, other than a 

student with a disability, who commits an assault, as defined under N.J.S.A. 

2C:12-1(a)1, with a weapon, which includes, but is not limited to, items 

enumerated in N.J.S.A. 2C:39-1(r), except a firearm as defined by N.J.S.A. 

2C:39-1(f) and 18 U.S.C. § 921, upon a teacher, administrator, other school Board 

employee, Board of Education member, or another student on school grounds, 

pursuant to N.J.S.A. 18A:37-2.2 through 2.5 shall be immediately removed from 

the school’s general education program for a period not exceeding one calendar 

year. 

 

2. The Superintendent may modify on a case-by-case basis the removal of a general 

education student. 

 

3. Nothing in N.J.A.C. 6A:16-5.6 shall be construed to prohibit the expulsion of a 

general education student. 

 

4. The Board shall immediately remove students with disabilities for assaults with 

weapons offenses in accordance with N.J.A.C. 6A:14 and applicable Federal 

regulations. 
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C. Procedures – Removal of Students for Assaults with Weapons Offenses 

 

1. The Principal or designee shall: 

 

a. Remove a student as set forth in B. above; 

 

b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or a law enforcement official takes custody 

of the student; 

 

c. Immediately report to the Superintendent the removal of the student; 

 

d. Notify the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice; and 

 

e. Notify the student’s parent of the following information: 

 

(1) The removal action; 

 

(2) The law enforcement notification; 

 

(3) The change of custody, if it occurs; and 

 

(4) A general education student’s due process rights, pursuant to 

N.J.A.C. 6A:16-7.2 through 7.5 or a student with a disability’s due 

process rights, as set forth in N.J.A.C. 6A:14-2.7 and 2.8 and 

N.J.A.C. 6A:16-7.2 through 7.5. 

 

2. A student, other than a student with a disability, removed from the general 

education program pursuant to N.J.A.C. 6A:16-5.6 shall be placed in an 

alternative education program, according to the requirements of N.J.A.C.    

6A:16-9.1 et seq.: 

 

a. If placement in an alternative education program is not available, the 

general education student shall be provided home or other out-of-school 

instruction, according to N.J.A.C. 6A:16-10, until placement is available. 

 

3. A student with a disability removed pursuant to B. above shall receive a 

placement in accordance with N.J.A.C. 6A:14. 
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4. A student, other than a student with a disability, removed pursuant to B. above 

shall be entitled to an informal hearing, pursuant to N.J.A.C. 6A:16-7.2 and 7.3, 

and a hearing before the Board of Education pursuant to N.J.A.C. 6A:16-7.3. 

 

5. If it is found that the removed student did not commit the offense(s), the student 

shall be immediately returned to the program from which he or she was removed. 

 

D. Return to General Education Program 

 

1. The Superintendent shall make the final determination on whether the general 

education student is prepared to return to the general education program or will 

remain in an alternative education program or receive home or other out-of-school 

instruction based on the following criteria: 

 

a. The nature and severity of the offense; 

 

b. The Board’s removal decision; 

 

c. The results of relevant testing, assessment, or evaluation of the student; 

and 

 

d. The recommendation of the Principal or Director of the alternative 

education program or home or other out-of-school instruction program in 

which the student has been placed. 

 

E. Exception 

 

1. The provisions of N.J.A.C. 6A:16-5.6 shall not apply to a student who has 

obtained the Superintendent’s written authorization to lawfully possess a firearm 

or other weapon while participating in a school-sponsored function. 

 

a. The Superintendent shall not provide authorization to a student who has 

been convicted or adjudicated delinquent for possession of a firearm or 

weapon or for a crime involving the use of a firearm. 

 

 

 

Adopted:  October 2014 

Revised: 
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R 6220  BUDGET PREPARATION 

 

The annual school district budget will be prepared in accordance with the following procedure. 
 

A. Responsibility 
 

1. The School Business Administrator/Board Secretary is responsible for the 

administration and coordination of all budget preparation activities and will be 

guided by the budget planning forecasts prepared in accordance with Policy No. 

6210. 
 

2. Each Principal will assess the educational needs of the students, collect and 

evaluate the requests for funds submitted by the teaching and support staff 

members in his/her building, and compile an estimate of the total building needs 

for the next budget year.  The estimate will be submitted to the School Business 

Administrator/Board Secretary. 
 

3. Each central office administrator will assess the needs of the program operation 

for which he/she is responsible (such as staff recruiting, facilities maintenance, 

transportation, capital improvements) and will prepare an estimate of the program 

needs for the next budget year.  The estimate will be submitted to the School 

Business Administrator/Board Secretary. 
 

B. Priorities 
 

1. All estimates submitted to the School Business Administrator/Board Secretary in 

accordance with A2 and A3 will be reasonably detailed and supported by 

appropriate documentation to justify the expenditures requested.  The 

administrators charged with estimating budgetary needs will be guided by these 

cost priorities, listed in order of descending importance. 
 

a. Staffing adequate to sustain the current instructional program, 
 
b. Supplies and equipment adequate to sustain the current instructional 

program, 
 
c. Maintenance of current facilities and programs, 
 
d. New staff members to improve or expand the current program, 
 
e. New supplies and equipment to improve or expand the current 

instructional program, and 
 
f. New instructional programs. 
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2. The School Business Administrator/Board Secretary will review all estimates for 

budget allocations and, as necessary, discuss justifications and possible 

alternatives with the originating administrator.  The School Business 

Administrator/Board Secretary will: 
 

a. Compare budget requests with inventory to determine whether requested 

resources are presently available; 
 

b. Analyze budget requests on a district-wide basis to determine whether 

requested resources can be shared; and 
 

c. Analyze budget requests for staffing requirements and convert those 

requirements to dollar equivalents. 
 

C. Form 
 

The tentative budget shall contain: 
 

1. The total expenditure for each item for the preceding school year, the amount 

appropriated for the current school year adjusted for transfers as of the date 

specified by the New Jersey Department of Education of the current school year, 

and the amount estimated to be necessary to be appropriated for the ensuing 

school year, indicated separately for each item as determined by the 

Commissioner; 
 

2. The amount of the surplus account available at the beginning of the preceding 

school year, at the beginning of the current school year and the amount 

anticipated to be available for the ensuing school year; 
 

3. The amount of revenue available for budget purposes from the preceding school 

year, the amount available for the current school year as of the date specified by 

the New Jersey Department of Education and the amount anticipated to be 

available for the ensuing school year in the following categories as applicable: 
 

a. Revenues to be raised by local sources; 
 

b. Revenues from State Aid; 
 

c. Revenues from Federal Aid; 
 

d. Revenues from intermediate sources; 
 

e. Other sources of revenue. 
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4. Transfers between current expense and capital outlay for the preceding school 

year, the current school year as of the date specified by the New Jersey 

Department of Education of that year and transfers anticipated for the ensuing 

school year. 

 

5. A presentation of the student population for the current school year and 

immediate past school year as reported in the application for State School Aid, 

and an estimate of the anticipated student population for the next school year; and 

 

6. An estimate of staff composition by numbers in each administrative, instructional, 

and educational services area for the next school year. 

 

7. All budgetary and accounting systems used in the school district must be in 

accordance with double entry bookkeeping and Generally Accepted Accounting 

Principles as included in statutes and administrative code. 

 

D. Timeline 

 

The School Business Administrator/Board Secretary will submit the tentative budget 

recommendations to the Superintendent in accordance with the budget timeline 

established by the New Jersey Department of Education and the Board.  The proposed 

expenditures and anticipated revenues in the tentative budget will be supported by 

sufficient explanatory information to enable the Superintendent and Board to determine 

their validity. 
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R 6424  EMERGENCY CONTRACTS 

 

A. Any contract may be negotiated or awarded for a Board of Education without public 

advertising for bids and notwithstanding that the contract price will exceed the bid 

threshold when an emergency affecting the health or safety of occupants of school 

property requires the immediate delivery of goods or the performance of services, 

provided that the contracts are awarded in the following manner: 

 

1. The official in charge of the building, facility, or equipment wherein the 

emergency occurred or such other officer or employee as may be authorized to act 

in place of that official, shall notify the purchasing agent and/or School Business 

Administrator/Board Secretary of: 

 

a. The need for the performance of a contract; 

 

b. The nature of the emergency; 

 

c. The time of its occurrence; and 

 

d. The need for invoking this section. 

 

2. Such notification shall be reduced to writing and filed with the purchasing agent 

and School Business Administrator/Board Secretary as soon as practicable. 

 

3. If the School Business Administrator/Board Secretary is satisfied that an 

emergency exists, he/she shall be authorized to award a contract or contracts for 

such purposes as may be necessary to respond to the emergent needs. 

 

B. Upon the furnishing of such goods or services, in accordance with the terms of the 

contract, the contractor furnishing such goods or services, shall be entitled to be paid and 

the Board shall be obligated for said payment.  The Board shall take such action as shall 

be required to provide for the payment of the contract price. 

 

C. If conditions permit, the School Business Administrator/Board Secretary shall seek 

quotations from more than one source.  And, if the expenditures are expected to be in 

excess of the bid threshold, the School Business Administrator/Board Secretary shall 

attempt to obtain no fewer than three quotations. 
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D. When emergency conditions have eased, the School Business Administrator/Board 

Secretary shall utilize the regular purchasing system to obtain estimates from suppliers, 

vendors, and contractors for materials and/or services that will eliminate the 

circumstances that created the emergency. 

 

E. The School Business Administrator/Board Secretary shall submit a final report to the 

Board on every occasion an emergency contract is negotiated or awarded in accordance 

with the provisions of N.J.S.A. 18A:18A-7.  The report shall describe:  

 

1. The nature of the emergency; 

 

2. The time of its occurrence; 

 

3. The need for invoking this regulation; 

 

4. The action taken; 

 

5. The costs of the action; 

 

6. The accounts to be charged; and  

 

7. The plan for preventing a similar situation in the future. 
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R 7424  BED BUGS 

 

The following procedures are established in implementation of Policy 7424 – Bed Bugs. 

 

A. Observation of Possible Bed Bug Bites or Bed Bugs on a Student 

 

1. A staff member who observes what he/she believes may be bed bug bites on a 

student or bed bugs on the student or in or on the student’s possessions shall send 

the student to the school nurse. 

 

2. The school nurse shall examine the student to determine if the student has bed bug 

bites or if there are any bed bugs present on the student or in or on the student’s 

possessions. 

 

3. If the school nurse determines the student does not have bed bug bites or bed bugs 

on them or in or on their possessions, the student will be returned to resume their 

school day. 

 

B. Confirmation of Bed Bug Bites or Bed Bugs on a Student 

 

1. If the school nurse believes the student has bed bug bites or finds bed bugs on the 

student or in or on the student’s possessions, the school nurse will contact the 

Principal or designee. 

 

2. The Principal or designee will arrange for a licensed pest management 

professional to complete an inspection of the student’s classroom(s) to determine 

if bed bugs are present. 

 

3. If a licensed pest management professional cannot complete an inspection within 

twenty-four hours of the request from the school district, the district custodial 

staff will vacuum the student’s classroom(s) with a vacuum cleaner using a new 

vacuum cleaner bag. 

 

4. When vacuuming is completed by district custodial staff, the staff member shall 

seal the bag and discard it in a receptacle outside the school building.  If the 

vacuum does not have a bag, the contents of the vacuum shall be emptied into a 

secure plastic bag, sealed, and discarded into a receptacle outside the school 

building.  The vacuum will also be treated. 
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5. The Principal shall determine if the classroom(s) should be occupied by staff and 

students until the inspection by a licensed pest management professional is 

conducted. 

 

C. Inspection by Licensed Pest Management Professional 

 

1. If an inspection by the licensed pest management professional determines bed 

bugs are not present in the classroom(s) inspected, the school program shall 

resume use of the classroom(s) if the Principal previously decided the 

classroom(s) should not be occupied by staff or students. 

 

2. If an inspection by the licensed pest management professional determines bed 

bugs are in the classroom(s), the area(s) will be treated by a licensed pest 

management professional.  Any treatment shall be in accordance with the 

provisions of the New Jersey Pest Management Act, the district’s Pest 

Management Plan, and any other applicable law. 

 

D. Communication with Student’s Parent 

 

1. The school nurse will contact the student’s parent on the results of the 

examination. 

 

2. A parent of a student who is believed to have a live bed bug(s) on them or in or on 

their possessions will be required to arrange for their child to be picked-up from 

school to return home to change clothes and for the parent to inspect any 

possessions the student brings to school.  The nurse may provide the parent with 

information regarding bed bugs. 

 

a. Upon the student’s return to school after being sent home to change 

clothes and an inspection of their possessions they bring to school, the 

student will be required to report to the school nurse who will examine the 

child and the child’s possessions before the child can resume the school 

day. 

 

(1) If there are no signs of bed bugs on the student or in or on the 

student’s possessions upon being examined by the school nurse 

after the child returns to school, the student will be able to resume 

their school day. 
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b. The school nurse may examine the student and the student’s possessions 

subsequent to their initial return to school to ensure the student and 

possessions are free of bed bugs. 

 

(1) In the event the nurse finds live bed bugs on the student or in or on 

the student’s possession after the student’s initial return to school 

or upon any subsequent examination by the school nurse, the 

school nurse will contact the parent and require the parent to pick-

up the student from school. 

 

3. A parent of a student who is believed to have bed bug bites, but no evidence of 

bed bugs on them or in or on their possessions, will be informed of such results 

and the student may be required to be examined by the school nurse subsequent to 

the initial examination to ensure bed bugs are not on the student or in or on their 

possessions they bring to school. 

 

E. School Communications 

 

1. The Principal, in consultation with the school nurse, will determine if the parents 

of other students should be informed if bed bugs are found in an area of the 

school.  This determination will be made on a case-by-case basis. 

 

a. Parents of other students need not be informed if bed bugs are found on a 

student or in or on the student’s possessions, and are not found in the 

school building. 

 

F. Compliance with Applicable Laws 

 

1. The Principal or designee will ensure the school district complies with all 

notification requirements and any other legal requirements, including the New 

Jersey Pest Management Act, the district’s Pest Management Plan, and any other 

applicable law. 

 

 

 

 

 

 

Issued: 

 



REGULATION 

 

 

VERNON TOWNSHIP 

BOARD OF EDUCATION 
PROPERTY 

R 7440/page 1 of 5 

School District Security 

M 

 

R 7440  SCHOOL DISTRICT SECURITY 

 

A. Definitions 

 

“Access” means authorized access to a school building or school grounds through the use 

of a Board-approved key control system. 

 

“Key control system” means the use of a key, card, code, or any other means to 

disengage a locking mechanism to provide entry to a school building or school grounds. 

 

“School buildings” and “school grounds” means and includes land, portions of land, 

structures, buildings, and vehicles, when used for the provision of academic or 

extracurricular programs sponsored by the school district or community provider and 

structures that support these buildings, such as school district wastewater treatment 

facilities, generating facilities, and other central service facilities including, but not 

limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” 

also includes athletic stadiums; swimming pools; any associated structures or related 

equipment tied to such facilities including, but not limited to, grandstands; night field 

lights; greenhouses; garages; facilities used for non-instructional or non-educational 

purposes; and any structure, building, or facility used solely for school administration.  

“School buildings” and “school grounds” also includes other facilities such as 

playgrounds; and other recreational places owned by local municipalities, private entities, 

or other individuals during those times when the school district has exclusive use of a 

portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2.  

 

B. Access to School Buildings and School Grounds 

 

1. Access to school buildings and grounds during the school day will be permitted to 

all students enrolled in the school, all authorized school staff members, and 

visitors pursuant to Policy and Regulation 9150. 

 

2. Access to school buildings and grounds before and after the school day will be 

permitted to: 

 

a. Members of the Board of Education; 

 

b. Administrative and supervisory staff members, teaching staff members, 

and support staff members assigned to a school building or grounds in the 

performance of their duties; 
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c. Other school staff members in the performance of their professional 

responsibilities; 

 

d. Students involved in interscholastic athletics, co-curricular or extra-

curricular activities, and authorized spectators; 

 

e. Members of organizations granted the use of school premises pursuant to 

Policy and Regulation 7510; 

 

f. Police officers, fire fighters, health inspectors, and other agents of Federal, 

State, and local government in the performance of their official duties; 

 

g. Members of the public present to attend a public Board of Education or 

public school-related function; and 

 

h. Others authorized by the Superintendent or designee and/or by Board 

Policy. 

 

3. All visitors to a school building during a school day will be required to register 

their presence in the school and comply with the provisions of Policy and 

Regulation 9150.  The school’s registration and sign-in procedures may include 

the use of a school visitor management system requiring the visitor to present 

acceptable identification to access the school building. 

 

4. Signs will be conspicuously posted to inform visitors of the requirement to 

register their presence into the building. 

 

C. Key Control System for Access to School Buildings and Facilities 

 

1. School staff members will be provided access to a school building using the 

school’s key control system as follows: 

 

a. Teaching staff members and support staff members will be provided 

access using the school’s key control system to the school building and to 

other facilities on school grounds to which they require access for the 

performance of their professional duties. 

 

(1) The Building Principal will determine the school staff members 

who shall be provided access to facilities within the school 

building and on school grounds. 
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(2) The Superintendent or designee will determine the district 

administrators, supervisors, and other staff members who shall be 

provided access to facilities within the school building and on 

school grounds. 

 

2. School staff members provided access to a school building or other facilities on 

school grounds shall be responsible for ensuring their key control system 

authorization is not shared with another individual without prior approval of the 

Principal or designee for school staff members, or the Superintendent or designee 

for district staff members.  Staff members are prohibited from permitting their key 

control system authorization to be used by another person unless prior approval is 

obtained from the Principal or designee at the building level and Superintendent 

or designee at the district level or in the event of an emergency. 

 

3. A staff member’s loss of a key, card, or any other device authorizing the staff 

member access to a school building or a facility on school grounds must be 

immediately reported to the Principal or Superintendent or designee.  The staff 

member who loses a key, card, or any such access device may be responsible for 

the replacement cost. 

 

D. Staff Member Responsibilities 

 

1. Staff members should not bring to school valuable personal items that cannot be 

in the staff member’s personal possession at all times.  The Board of Education is 

not responsible for a staff member’s personal possession in the event the item is 

lost, stolen, misplaced, damaged, or destroyed. 

 

2. In the event a staff member observes a student has a valuable item in school, the 

staff member will report it to the Principal or designee.  A valuable item may 

include, but is not limited to, an unusually large amount of money, expensive 

jewelry or electronic equipment, or any item that is determined by the Principal or 

designee to be valuable to a student based on the student’s age.   

 

a. The Principal or designee may contact the student’s parent and request the 

parent come to school to retrieve the valuable item; 

 

b. The Principal or designee may secure the valuable item and return it to the 

student at the end of the school day and inform the student and the parent 

not to bring the valuable item to school in the future; or 
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c. The Principal or designee will permit the student to maintain the valuable 

item and inform the student and the parent not to bring the valuable item 

to school in the future. 

 

d. The Board of Education is not responsible for a student’s personal 

possession in the event the item is lost, stolen, misplaced, damaged, or 

destroyed when in the possession of the student.    

 

3. Teaching staff members shall close classroom windows and shut and lock 

classroom doors when leaving at the end of the school day; shut and lock 

classroom doors during the school day when the room is not going to be in use 

after their assignment, and report immediately to the Principal or designee any 

evidence of tampering or theft. 

 

4. Custodians shall, at the end of the work day, conduct a security check of the 

building to make certain that all windows are closed and all office, classroom, and 

building doors are shut and locked, except as such doors may be required to be 

open for persons with access. 

 

5. Office personnel shall take all reasonable precautions to ensure the security of all 

school and district records and documents against unauthorized access, 

deterioration, and destruction. 

 

E. School Safety Specialist 

 

1. The Superintendent of Schools shall designate a school administrator, or a school 

employee with expertise in school safety and security, as a School Safety 

Specialist for the district in accordance with the provisions of N.J.S.A.      

18A:17-43.3. 

 

2. The School Safety Specialist shall: 

 

a. Be responsible for the supervision and oversight for all school safety and 

security personnel, policies, and procedures in the school district; 

 

b. Ensure that these policies and procedures are in compliance with State law 

and regulations; and 

 

c. Provide the necessary training and resources to school district staff in 

matters relating to school safety and security. 
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3. The School Safety Specialist shall also serve as the school district’s liaison with 

law enforcement and national, State, and community agencies and organizations 

in matters of school safety and security. 

 

4. The School Safety Specialist shall be required to acquire a New Jersey 

Department of Education School Safety Specialist Certification in accordance 

with the provisions of N.J.S.A. 18A:17-43.2.   

 

F. Summoning Law Enforcement Authorities 

 

1. Law enforcement authorities will be summoned promptly whenever evidence is 

discovered that indicates:  a crime has been committed on school premises or in 

the course of staff or student transportation to or from school; a break and entry 

may have occurred on school grounds; a deadly weapon is on school premises; a 

breach of the peace has occurred on school premises; for any reason required in 

the Memorandum of Understanding between the Board of Education and Law 

Enforcement and in accordance with Policy and Regulation 9320; or for any other 

reason there is concern about the health, safety, and welfare of persons on school 

grounds or school property. 

 

2. A call to law enforcement agents will be reported to the Superintendent as soon as 

possible, along with the reason(s) for which the call was made and the outcome of 

the incident. 
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R 7441  ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS 

        AND ON SCHOOL GROUNDS 

 

In order to enhance a safe and secure environment, the Board authorizes electronic surveillance 

devices to be used in school district buildings and on school grounds. 

 

A. Recording and Notice 

 

1. Surveillance devices may include, but are not limited to, sound/video cameras, 

audio recording devices, and other appropriate devices. 

 

2. Recordings may be used to monitor and observe the conduct of school district 

staff, students, community members, and other person(s) in school buildings or on 

school grounds. 

 

3. Signage will be posted in a prominent public place in school buildings and on 

school grounds where electronic surveillance equipment may be used. 

 

B. Student Records and Notice 

 

School district personnel will comply with the provisions of applicable law regarding 

student record requirements including the Family Educational Rights and Privacy Act 

(FERPA) and the Individuals with Disabilities Education Act (IDEA).  Recordings 

considered for retention, as a part of a student’s behavioral record, will be maintained in 

accordance with established student record procedures governing access, review, and 

release of student records. 

 

C. Staff Records and Notice 

 

1. Recordings considered for retention as part of the employee’s personnel record 

will be maintained in accordance with established Board personnel policies, 

administrative regulations, applicable law, and any labor agreements governing 

access, review, and release of employee personnel records. 

 

2. The district will provide notice to students, parent(s), and school staff members 

that surveillance devices may be used in school buildings and on school grounds. 
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D. Storage/Security 

 

1. All recordings will be stored by the Superintendent or designee and secured to 

ensure confidentiality. 

 

2. Recordings will be retained in accordance with the New Jersey Department of the 

Treasury – Records Management Services – Records Retention Schedules and 

will be erased or discarded, unless there is a legitimate reason for retaining such 

recording for review, upon receiving prior authorization from Records 

Management Services.   

 

E. Use 

 

1. The determination of the location of surveillance devices shall be made by the 

Superintendent or designee. 

 

2. Tampering with or otherwise interfering with surveillance equipment is 

prohibited.  Any individual found tampering with equipment shall be subject to 

discipline. 

 

F. Viewing or Listening 

 

1. Initial viewing or listening to recordings will be done by the Superintendent of 

Schools of designee. 

 

2. Requests for viewing or listening will be limited to persons with a direct interest 

in any proceedings, disciplinary or otherwise, resulting from the recordings, as 

deemed appropriate by the Superintendent of Schools of designee. 

 

3. Only the portion of the recording concerning a specific incident will be made 

available for viewing. 

 

4. Viewing or listening to the recording will be permitted on school property or as 

otherwise required by law. 

 

5. All viewing will be in the presence of the Superintendent of Schools of designee. 
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6. A written log will be maintained by the Building Principal or designee of those 

viewing video recordings including date of viewing, reason for viewing, the date 

the recording was made, and the signature of the viewer. 

 

7. Video recordings remain the property of the school district and may be 

reproduced only in accordance with law, including applicable district student 

records policy and procedures and district personnel records policy, procedures 

and applicable labor agreements. 

 

G. Law Enforcement Memorandum of Understanding (MOU) (N.J.S.A. 18A:41-9) 

 

1. In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school 

building of the school district is equipped with video surveillance equipment that 

is capable of streaming live video wirelessly to a remote location, the Board of 

Education shall enter into a MOU with local law enforcement authorities 

providing the authorities with the capacity to activate the equipment and view live 

streaming video.  The MOU shall include, but need not be limited to, the 

following: 

 

a. The designation of individuals who shall be authorized to view live 

streaming video;  

 

b. The circumstances under which the designated individuals would view 

live streaming video; and 

 

c. A detailed plan for preventing and detecting unauthorized access to live 

streaming video. 

 

2. In the case of a school building that is located in a municipality in which there is 

no municipal police department, the Board shall enter into a MOU with an entity 

designated by the Superintendent of the State Police. 

 

3. In the event the district and law enforcement authority are unable to reach an 

agreement regarding any provision required to be included pursuant to G.1.a.-c. 

above, the County Prosecutor shall make the final determination. 
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4. Nothing in N.J.S.A. 18A:41-9 shall be construed as to require the installation of 

video surveillance equipment capable of streaming live video wirelessly to a 

remote site from a school building that is not equipped with such equipment. 

 

H. Purchase, Maintenance, Replacement of Equipment/Supplies 

 

1. The School Business Administrator/Board Secretary or designee will be 

responsible for the purchase, maintenance, and replacement of all electronic 

surveillance devices. 
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R 8461  REPORTING VIOLENCE, VANDALISM, HARASSMENT, INTIMIDATION, 

         BULLYING, ALCOHOL, AND OTHER DRUG OFFENSES 

 

Any school employee who observes or has direct knowledge from a participant or victim of an 

act of violence; including harassment, intimidation, and bullying; vandalism; or the possession or 

distribution of alcohol or other drugs on school grounds, and any school employee who reports a 

student for being under the influence of alcohol or other drugs, according to the requirements of 

N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3, shall file a report describing the incident to the 

school Principal, in accordance with N.J.S.A. 18A:17-46.  The report shall be on a form to 

include all of the incident detail and offender and victim information that are reported on the 

Student Safety Data System (SSDS).  A report alleging an incident of harassment, intimidation, 

or bullying shall be made in accordance with the provisions of N.J.S.A. 18A:37-13.1 and Policy 

5512. 

 

A. Reporting Violence; Including Harassment, Intimidation, and Bullying; Vandalism; and 

Alcohol and Other Drug Offenses 

 

1. For each incident report of violence; including harassment, intimidation, and 

bullying; vandalism; and alcohol and other drug offenses, the Principal shall: 
 

a. Review the incident report for accuracy in indicating the incident type, 

offender information, victim information, student demographics, and 

incident location; 
 

b. Forward a copy of the incident report to the Superintendent; and 
 

c. Notify the Superintendent of the action taken regarding the incident. 

 

2. The Board shall not discharge or subject to any manner of discrimination any 

school employee who files a report pursuant to N.J.A.C. 6A:16-5.3. 

 

3. The majority representative of the school employees’ bargaining units shall have 

access monthly to the number and disposition of all reported acts of school 

violence, vandalism, harassment, intimidation, or bullying pursuant to N.J.S.A. 

18A:17-46. 

 

a. Personally identifying information may be provided to the majority 

representative of the school employees’ bargaining units only in instances 

when school administrators have reason to believe that the safety of a 

school staff member is at risk. 
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B. Reporting Requirements 

 

1. The Superintendent shall: 

 

a. Submit a report to the New Jersey Department of Education in accordance 

with the provisions of N.J.S.A. 18A:17-46 of each incident of violence, 

including harassment, intimidation, and bullying, vandalism and alcohol 

and other drug offenses in the school district utilizing the SSDS; 
 

(1) The reports shall be submitted twice each school year, once for all 

incidents occurring between September 1 and January 1 and once 

for all incidents occurring between January 1 and June 30, and 

shall include, at a minimum, all information pursuant to N.J.S.A. 

18A:17-46; 
 

(2) Prior to submission, the Superintendent shall verify the accuracy of 

the reported information; 
 

(3) The grade regarding the harassment, intimidation, and bullying 

efforts of each school and each school district shall be posted on 

the homepage of the school district’s website, in accordance with 

the guidelines promulgated by the Commissioner of Education 

pursuant to N.J.S.A. 18A:17-46. 

 

b. Provide for annual training of staff to prepare them to fulfill the reporting 

requirements set forth in N.J.A.C. 6A:16-5.3. 

 

C. Hearing Requirements 
 

The Superintendent shall report to the Board all acts of violence, including, harassment, 

intimidation, and bullying, vandalism, and alcohol and other drug offenses that occurred 

during the previous reporting period, in accordance with the provisions of N.J.S.A. 

18A:17-46. 

 

D. Knowingly Falsifying the Annual Report on Violence and Vandalism Required Under 

N.J.S.A. 18A:17-46 
 

1. Whenever it is alleged a school employee has knowingly falsified reported 

information on acts of violence or vandalism, or any incident included in the 

annual report on violence and vandalism, the Board shall make a determination 

regarding whether the employee committed the act. 
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2. Any employee alleged to have knowingly falsified reported information shall be 

notified in writing of such allegation and shall be entitled to a hearing before the 

Board. 

 

3. Upon a determination by the Board that an employee has knowingly falsified 

reported information, the Board shall take appropriate disciplinary action.  

 

The Board of Education shall submit and implement corrective action plans for high incidences 

of violence, vandalism, or alcohol or other drug abuse upon notification by the Commissioner of 

Education. 
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R 8462  REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 

 

A. Definitions 

 

1. An “abused child” as defined in N.J.S.A. 9:6-8.9, is a child under the age of 

eighteen years whose parent, guardian, or other person having his/her custody and 

control: 

 

a. Inflicts or allows to be inflicted upon such child physical injury by other 

than accidental means which causes or creates a substantial risk of death, 

or serious or protracted disfigurement, or protracted impairment of 

physical or emotional health or protracted loss or impairment of the 

function of any bodily organ; 

 

b. Creates or allows to be created a substantial or ongoing risk of physical 

injury to such child by other than accidental means which would be likely 

to cause death or serious protracted disfigurement, or protracted loss or 

impairment of the function of any bodily organ; 

 

c. Commits or allows to be committed an act of sexual abuse against the 

child; 

 

d. Or a child whose physical, mental, or emotional condition has been 

impaired or is in imminent danger of becoming impaired as the result of 

the failure of his/her parent, guardian, or other person having his/her 

custody and control, to exercise a minimum degree of care:  (1) in 

supplying the child with adequate food, clothing, shelter, education, 

medical, or surgical care though financially able to do so or though offered 

financial or other reasonable means to do so; or (2) in providing the child 

the proper supervision or guardianship, by unreasonably inflicting or 

allowing to be inflicted harm, or substantial risk thereof, including the 

infliction of excessive corporal punishment or using excessive physical 

restraint under circumstances which do not indicate that the child’s 

behavior is harmful to himself/herself, others or property, or by any other 

act of similarly serious nature requiring the aid of the court; 

 

e. Or a child who has been willfully abandoned by his/her parent, guardian, 

or other person having his/her custody and control; or 
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f. Or a child who is in an institution as defined under N.J.S.A. 9:6-8.21 and:  

(1) has been so placed inappropriately for a continued period of time with 

the knowledge that the placement has resulted and may continue to result 

in harm to the child’s mental or physical well-being; or (2) has been 

willfully isolated from ordinary social contact under circumstances which 

indicate emotional or social deprivation.   

 

A child shall not be considered abused under N.J.S.A. 9:6-8.9 if the acts or 

omissions described therein occur in a day school as defined in N.J.S.A. 9:6-8.21.   

 

2. An “intern” means a post-secondary student or graduate student in a professional 

field gaining supervised practical experience. 

 

B. Indications of Child Abuse and/or Neglect 

 

1. The suspicion of child abuse and/or neglect may be based on the complaints of the 

child or on the direct observations of the employee, volunteer, or intern.  A person 

should suspect child abuse and/or neglect when certain conditions appear to be 

present.  The conditions may be, but are not limited to, whenever: 

 

a. There is evidence of physical injury to a student not likely to have been 

caused by an accident, regardless of the student’s explanation of the 

injury; 

 

b. A student complains of having been injured or having been sexually 

molested, with or without external signs of physical injury; 

 

c. A student appears to be malnourished; 

 

d. A student’s general condition indicates a persistent want of care, such as 

clothing inadequate for the weather, inadequate hygiene, lack of sleep, 

decayed and broken teeth, and the like; 

 

e. A student complains of or indicates by other means that he/she has been 

subjected to threats or emotional abuse;   

 

f. A student is excessively apprehensive, fearful, withdrawn, or aggressive; 

 

g. A student is afraid to go home after school or arrives to school 

unreasonably early; 
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h. A parent or the caretaker of a child admits having abused the child; 

 

i. The removal from school by the parent, guardian, or other person having 

custody and control of the child that may be an indicator of additional 

grievous abuses; or 

 

j. School district personnel have any other reason to believe that a child has 

been subject to child abuse and/or neglect, to include but not be limited to, 

physical abuse, sexual abuse, neglect, educational abuse, and educational 

neglect. 

 

C. Notification Requirements for School District Employees, Volunteers, or Interns 

 

1. Employees, volunteers, or interns working in the school district shall immediately 

notify designated child welfare authorities of incidents of alleged missing, abused, 

or neglected children. 

 

a. The person having reason to believe that a child may be missing or may 

have been abused or neglected may inform the Principal or other 

designated school official(s) prior to notifying designated child welfare 

authorities if the action will not delay immediate notification. 

 

b. The person notifying designated child welfare authorities shall inform the 

Principal or other designated school official(s) of the notification, if such 

had not occurred prior to the notification. 

 

(1) Notice to the Principal or other designated school official(s) need 

not be given when the person believes the notice would likely 

endanger the reporter or student involved or when the person 

believes the disclosure would likely result in retaliation against the 

student or in discrimination against the reporter with respect to his 

or her employment. 

 

2. Reports of incidents of alleged missing, abused, or neglected children shall be 

reported to the New Jersey State Central Registry (SCR) at 1-877 NJ ABUSE or 

to any other telephone number designated by the appropriate child welfare 

authorities.  If the child is in immediate danger a call shall be placed to 911 as 

well as to the SCR. 
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D. School District’s Notification to Law Enforcement 

 

1. The Principal or other designated school official(s) upon being notified by a 

person having reason to believe that a child may be missing or may have been 

abused or neglected, must notify appropriate law enforcement authorities of 

incidents of potentially missing, abused, or neglected child situations. 

 

a. Notification procedures to child welfare authorities and law enforcement 

authorities regarding alleged incidents of missing, abused, or neglected 

children shall be consistent with the Memorandum of Agreement between 

education and law enforcement authorities pursuant to N.J.A.C.       

6A:16-6.2(b)13.    

 

b. Notification to appropriate law enforcement authorities shall be made for 

all reports by employees, volunteers, or interns working in the school 

district. 
 

(1) The notification to appropriate law enforcement authorities on 

behalf of a student attending a receiving school shall be made to 

the law enforcement authorities identified in the receiving school’s 

Memorandum of Agreement as required by N.J.A.C.             

6A:16-6.2(b)13.  
 

2. Confirmation by another person is not required for a school district employee, 

volunteer, or intern to report the suspected missing, abused, or neglected child 

situation. 

 

E. School District Cooperation with Designated Law Enforcement Authorities 
 

1. The school district will cooperate with designated child welfare and law 

enforcement authorities in all investigations of potentially missing, abused, or 

neglected children. 
 

a. Accommodations shall be made permitting the child welfare and law 

enforcement investigators to interview the student in the presence of the 

Principal or other designated school official(s). 
 

(1) If the student is intimidated by the presence of the school 

representative, the student shall be requested to name an employee, 

volunteer, or intern working in the school district whom he or she 

feels will be supportive, and who will be allowed to accompany the 

student during the interview. 
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b. District administrative and/or supervisory staff members will assist 

designated child welfare and law enforcement authorities in scheduling 

interviews with any employee, volunteer, or intern working in the school 

district who may have information relevant to the investigation. 

 

c. In accordance with N.J.A.C. 6A:16-11.1(a)5.iii., the district will release all 

records of the student who is the subject of the investigation that are 

deemed to be relevant to the assessment or treatment of a potentially 

missing, abused, or neglected child pursuant to N.J.S.A. 18A:36-19, 

N.J.S.A. 9:8-8.40 and allowable under the Family Education Rights and 

Privacy Act (FERPA), 34 CFR Part 99. 

 

d. In accordance with N.J.A.C. 6A:16-11.1(a)5.iv., the district will ensure the 

maintenance, security, and release of all confidential information about 

potential missing, abused, or neglected child situations is in accordance 

with N.J.S.A. 18A:36-19, N.J.S.A. 9:8-8.40, and N.J.A.C. 6A:32-7. 

 

(1) All information regarding allegations of potentially missing, 

abused, or neglected children reported to authorities about an 

employee, volunteer, or intern working in the school district shall 

be considered confidential and may be disclosed only as required 

in order to cooperate in investigations pursuant to N.J.A.C.    

6A:16-11.1(a)2. and 3. or by virtue of a Court Order.  Records 

pertaining to such information shall be maintained in a secure 

location separate from other employee personnel records and 

accessible only to the Superintendent or designee. 

 

e. In accordance with N.J.A.C. 6A:16-11.1(a)5.v., the district will release the 

student to child welfare authorities while school is in session when it is 

necessary to protect the student or take the student to a service provider. 

 

(1) Such removal shall take place only after the Principal or other 

designated school official(s) has been provided, either in advance 

or at the time removal is sought, with appropriate documentation 

that the child welfare authority has already removed, or has 

appropriate authority to remove, the student from his or her home, 

as specified in N.J.S.A. 9:6-8.27 through 8.30. 
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f. The district will cooperate in the transfer of a student who has been 

removed from his or her home by designated child welfare authorities for 

proper care and protection pursuant to N.J.S.A. 9:6-8.28 and 8.29 to 

another school. 

 

F. Due Process Rights of a School Employee, Volunteer, or Intern Named As a Suspect 

 

1. An employee, volunteer, or intern working in the school district who has been 

named as a suspect in a notification to child welfare and law enforcement 

authorities regarding a missing-, abused-, or neglected-child situation shall be 

entitled to due process rights. 

 

2. Temporary reassignment or suspension of an employee, volunteer, or intern 

working in the school district named as a suspect pursuant to N.J.A.C.         

6A:16-11.1(a)2 shall occur only if there is reason to believe that the life or health 

of the alleged victim or other student is in jeopardy due to continued contact 

between the employee, volunteer, or intern and the student. 

 

3. All references to a notification to the designated child welfare authorities of a 

potential missing-, abused-, or neglected-child situation involving a school district 

employee, shall be removed from the employee’s personnel records immediately 

following the receipt of an official notice from child welfare authorities that the 

allegation was unfounded pursuant to N.J.S.A. 18A:6-7a. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  February 2015 
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R 8630  EMERGENCY SCHOOL BUS PROCEDURES 

 

A. Staff Training 

 

1. The Board of Education will administer a safety education program for all 

permanent and substitute school bus drivers and bus aides.  At a minimum, the 

training shall include: 

 

a. Student management and discipline; 

 

b. School bus accident and emergency procedures; 

 

c. Conducting school bus emergency exit drills; 

 

d. Loading and unloading procedures; 

 

e. School bus stop loading zone safety;  

 

f. Inspecting the school vehicle for students left on board the bus at the end 

of a route; and 

 

g. The use of student’s educational records, including the district’s 

responsibility to ensure the privacy of the student and his or her records, if 

applicable. 

 

2. The Board of Education will administer a safety education program to school bus 

drivers that includes defensive driving techniques and railroad crossing 

procedures. 

 

3. The employer shall be responsible to administer a Commissioner of Education-

developed training program on proper procedures for interacting with students 

with special needs in accordance with the provisions of N.J.S.A. 18A:39-19.2 and 

18A:39-19.3 for all school bus drivers and school bus aides: 

 

a. In the case of a school bus driver or aide who is employed prior to the 

development and availability of the training program, the employer shall 

administer the training program to the individual no later than one hundred 

and eighty days after the training program is made available by the 

Commissioner; 
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b. In the case of a school bus driver or aide who is employed after the 

development and availability of the training program, the employer shall 

administer the training program to the individual prior to that individual 

operating a school bus or serving as an aide on a school bus; 

 

c. In accordance with the provisions of N.J.S.A. 18A:39-19.3b., the 

employer shall require a school bus driver or school bus aide to file a 

certification with the employer that the individual has completed the 

training program required as per N.J.S.A. 18A:39-19.2 within five 

business days of its completion.  The employer shall retain a copy of the 

certification for the duration of the individual’s employment, and shall 

forward a copy of the certification to the Department of Education; and/or 

 

d. Contractors that provide student transportation services under a contract 

with the Board of Education shall comply with the requirements of 

N.J.S.A. 18A:39-19.2 and 19.3 and N.J.A.C. 6A:27-11.1 et seq. 

 

B. Emergency Bus Evacuation Drills 

 

1. The Principal or designee of each school shall organize and conduct emergency 

bus exit drills at least twice each school year for students who are transported to 

and from school and all other students shall receive school bus evacuation 

instruction at least once within the school year.   

 

2. School bus drivers and bus aides shall participate in the emergency exit drills. 

 

3. Bus exit drills will be conducted on school property and shall be supervised by the 

Principal or by a person assigned to act in a supervisory capacity.  The drills will 

be conducted when weather is conducive to safety and preferably when the bus 

arrives at school with a full complement of students. 

 

4. The portion of the drill involving the use of the rear emergency door, which 

requires students to jump from the bus to the ground does need not to be 

performed by every student and may be demonstrated by others. 

 

5. The school bus driver or supervisor of the drill shall: 

 

a. Describe and demonstrate the use of kick-out windows and split-sash 

windows; 
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b. Describe the location and use of flares, flags, fire ax, and other emergency 

equipment; 

 

c. Give instruction in the opening and closing of front and rear doors, turning 

off the ignition switch, and setting and releasing the emergency brake; 

 

d. Explain that the bus will be evacuated by the front door when the bus is 

damaged in the rear and by the rear door when the front door is blocked; 

 

e. Demonstrate the use of the emergency exit door; 

 

f. Instruct students that lunches and books should be left on the bus in the 

evacuation procedure; 

 

g. Encourage older, bigger students to assist younger, smaller students in 

their exit from the bus; 

 

h. Have students leave the bus one row at a time, left and right sides 

alternating, in a prompt and orderly fashion; 

 

i. Instruct students to group a safe distance away from the bus and to wait in 

that place until directed by the driver, a police officer, or other adult in 

authority; 

 

j. Tolerate no student misbehavior in the conduct of the drill; the failure of 

any student to follow directions must be reported to the Principal; and 

 

k. Provide any other training that will protect the safety of the students in the 

event the bus needs to be exited due to an emergency. 

 

6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d), emergency bus 

evacuation drills shall be documented in the minutes of the Board at the first 

meeting following completion of the emergency exit drill.  The minutes shall 

include, but are not limited to, the following: 

 

a. The date of the drill; 

 

b. The time the drill was conducted; 
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c. The school name; 

 

d. The location of the drill; 

 

e. The route number(s) included in the drill; and 

 

f. The name of the Principal or assigned person(s) who supervised the drill. 

 

C. Additional Precautions 

 

1. School bus drivers may, depending on the age of the students on a bus route, 

discuss with the students additional safety precautions that may be taken in the 

event of a bus emergency.  The safety precautions to be discussed shall be 

approved by the Transportation Coordinator. 

 

2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the Commissioner of 

Education shall develop a student information card that includes information that 

should be readily available to a school bus driver and school bus aide for the 

purpose of promoting proper interaction with a student with special needs.  The 

parent of a student with an Individualized Education Plan (IEP) shall complete the 

student information card when the IEP is developed or amended for a student who 

receives transportation services. 

 

a. Upon receiving consent from a student’s parent, the school district shall 

provide a copy of the completed student information card to a school bus 

driver and school bus aide for each student on the bus route to which the 

school bus driver or school bus aide is assigned. 

 

3. School bus drivers shall attend training workshops offered by the New Jersey 

Department of Education and this school district and shall be trained in first aid. 

 

4. Each school bus shall be equipped with: 

 

a. A list of the students assigned to that bus; 

 

b. A basic first aid kit; 
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c. Several emergency notice cards on which are printed the telephone 

numbers of the appropriate police department, the receiving school, and an 

emergency medical service and on which is provided a space for writing 

the location of a disabled school bus and the name of the bus driver; 

 

d. Flags or flares or other warning devices; and 

 

e. Any other equipment or supplies determined to be included on the school 

bus by the administration. 

 

5. Each school bus driver shall: 

 

a. Inspect his/her bus for possible hazards or safety concerns before driving 

the bus each day; 

 

b. Keep aisles and passageways clear at all times; 

 

c. Maintain student discipline on the bus; 

 

d. Prohibit the presence of any non-service animal, firearm, ammunition, 

weapon, explosive, or any other dangerous or illegal material or object on 

the school bus; 

 

e. Report promptly to the Transportation Coordinator any potential driving 

hazard on his/her route, such as construction, road work, etc.; 

 

f. Report promptly to the Transportation Coordinator any deviation in the 

bus route or schedule; 

 

g. Drive within speed limits at all times and exercise extraordinary care in 

inclement weather; 

 

h. Know and obey all motor vehicle laws and regulations and State Board of 

Education regulations; 

 

i. Not smoke, eat, or drink while in or operating the bus at any time or 

perform any act or behave in any manner that may impair the safe 

operation of the school bus; 
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j. Visually inspect the school bus at the end of each transportation route to 

determine that no student has been left on the bus; and 

 

k. Not allow a student on board a school bus unless the bus driver or other 

employee of the Board or school bus contractor is also on board the bus.  

This shall not apply when a school bus driver leaves the bus to assist in the 

boarding or exiting of a disabled student or in the case of an emergency. 

 

D. General Emergency Rules 

 

1. School bus drivers are responsible for the safety of the students on their bus.  In 

the event of an emergency, school bus drivers must exercise responsible 

leadership.  The safety and well-being of students must be the drivers’ paramount 

consideration.  School bus drivers shall stay with their students until another 

school staff member, law enforcement officer, or a first responder can assume 

responsibility for the safety of the students. 

 

2. School bus drivers may not leave the school bus when children are aboard except 

in an emergency and, then, only after they have turned off the engine, removed 

the ignition key, and safely secured the school bus. 

 

3. A school bus must be evacuated when: 

 

a. There is a fire in the engine or any other portion of the bus; 

 

b. There is a danger of fire because the bus is near an existing fire or a 

quantity of gasoline or other highly combustible material and is unable to 

move away; 

 

c. The bus is disabled for any reason and:  

 

(1) Its stopping point is in the path of a train or is adjacent to a railroad 

track; 
 

(2) A potential exists for the position of the bus to shift thus 

endangering students; or 
 

(3) The stopping point (e.g., on a hill, curve, or near an obstruction) 

fails to provide oncoming traffic with at least 300 feet visibility of 

the bus, thus creating the danger of a collision. 
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d. The risk of remaining in the bus poses a greater safety risk than evacuating 

the bus. 

 

4. When a school bus is evacuated, students shall leave the bus by the exit(s) and in 

the manner that affords maximum safety in the circumstances. 

 

5. Students who have been evacuated from a school bus shall be moved to a safe 

place and distance from the bus and remain there until the driver or, if the driver 

is incapacitated, another person in authority has determined that no danger 

remains or until other alternative safety provisions can be made. 

 

6. No student shall be allowed to request a ride with a passerby or proceed to walk 

home or leave the scene without the specific approval of the bus driver, a police 

officer, or other person in authority. 

 

7. In the event a school bus is disabled in the course of providing student 

transportation, the driver, or a responsible person designated by the driver, will 

notify the Transportation Coordinator of the number and location of the bus and 

the circumstances of the disability.  The Transportation Coordinator will make 

arrangements for the safety of the students. 

 

E. Specific Emergency Situations 

 

1. In the event of an accident or vehicle failure the following procedures will be 

implemented: 

 

a. The school bus driver shall, in person or through a responsible designee, 

summon the police and emergency medical services, if necessary, and 

notify the Principal of the receiving school and the School Business 

Administrator/Board Secretary or designee, of the district providing the 

transportation. 

 

b. The school bus driver will attempt to make all students as safe and 

comfortable as possible.  If possible and necessary, the driver will 

administer emergency first aid to injured students. 
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c. In the event of an accident with no apparent or actual injuries and when 

law enforcement officials permit the bus to continue on its route after 

investigating the accident the school nurse will: 

 

(1) If the accident occurred on the way to school or during school 

hours, examine any student who is feeling or displaying any 

symptoms of any injuries from the accident when the bus arrives at 

school; or 

 

(2) If the accident occurred on the way home from school, examine 

any student who is feeling or displaying any symptoms of any 

injuries from the accident the next school day or if the parent of a 

student requests the school nurse examine their child the next 

school day. 

 

d. In the event of an accident where students are injured, a student(s) may be 

transported to a hospital if it is determined by law enforcement, medical, 

and/or first aid staff at the accident scene additional medical treatment is 

required. 

 

(1) If the accident occurred on the way to school or during school 

hours, the school nurse will examine any student not transported to 

the hospital who is feeling or displaying any symptoms of any 

injuries from the accident when the bus arrives at school. 

 

(2) If the accident occurred on the way home from school, the nurse 

will examine any student feeling or displaying any symptoms of 

any injuries from the accident the next school day or if the parent 

of a student requests the school nurse examine their child the next 

school day. 

 

e. If another vehicle(s) is involved, the bus driver will obtain the following 

information from the driver(s) of that vehicle(s) or from law enforcement 

officers at the accident scene:  driver’s name, driver’s license number, 

vehicle owner’s name and address, vehicle registration number, owner’s 

insurance company and policy number, and a description of the vehicle 

(color, make, year, body type). 
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f. The following notifications must be provided: 

 

(1) The school bus driver must report immediately to the Principal of 

the receiving school and the School Business Administrator/Board 

Secretary or designee of the district providing the transportation, 

any accident that involves an injury, death, or property damage.  In 

addition, the bus driver must complete and file the Preliminary 

School Bus Accident Report prescribed by the Commissioner of 

Education. 

 

(2) The Principal of the receiving school shall retain a copy of the 

Report and forward other copies of the Report as prescribed by the 

New Jersey Department of Education. 

 

(3) In addition, a school bus driver involved in an accident resulting in 

injury or death of any person, or damage to property of any one 

person in excess of $500 shall complete and file within ten days 

after such accident a Motor Vehicle Accident Report in accordance 

with N.J.S.A. 39:4-130. 

 

(4) The parent of students involved in a school bus accident shall be 

notified as quickly as possible commensurate with the severity of 

the accident and injuries, if any, and hospital placement of their 

child if transported to a hospital by ambulance or by other 

emergency personnel. 

 

2. In the event the school bus driver is incapacitated, the following procedures will 

be implemented: 

 

a. A school bus driver is incapacitated when he/she is unable to operate the 

school bus safely or when his/her driving ability is significantly impaired 

by the driver’s physical or mental condition. 

 

b. If there is a bus aide on the bus, the bus aide will take steps necessary to 

have the bus pulled off the road to a safe location and shall contact school 

officials or emergency services for assistance.  If a bus aide is not on the 

bus, the bus driver shall pull the bus off the road to a safe location and 

contact school officials or emergency services for assistance. 
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c. The bus shall be stopped, with due consideration for the safety of its 

passengers, the motor turned off, the ignition key removed, and safely 

secure the bus. 

 

d. The Transportation Coordinator shall immediately arrange for the 

transportation of the students by substitute driver, substitute bus, or other 

means. 

 

3. In the event of an injury to a student on the bus, at a bus stop, or along a 

transportation route, not incurred as the result of a school bus accident, the 

following procedures will be implemented. 

 

a. In the absence of another responsible adult in authority, the school bus 

driver will take charge of a student who has been injured or disabled on a 

school bus, at a school bus stop, or along the transportation route traveled 

by the school bus. 

 

b. If necessary, first aid will be administered. 

 

c. If the student’s injury is serious, emergency medical services will be 

summoned; the school bus driver or a responsible adult appointed by the 

bus driver will remain with the student until emergency medical help 

arrives. 

 

d. If the student’s injury is not serious, and: 

 

(1) Occurs on the way to the school, the school bus driver will deliver 

the injured student to the school nurse for examination and such 

treatment or referral as may be required.  The school nurse will 

notify the student’s parent; 

 

(2) Occurs on the way to the student’s home, the school bus driver or 

another school district staff member will deliver the injured student 

to his/her parent or to a responsible adult at the student’s home or 

if no one is home the injured student will be transported back to a 

school district location until a parent or another responsible adult 

can be contacted.  If it is determined the student may need medical 

treatment and a parent or responsible adult cannot be contacted, the 

child may be transported to the school physician’s office or to the 

nearest hospital emergency room; or 
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(3) Occurs on the way to or from an extracurricular event, the school 

bus driver will notify a professional staff member assigned to the 

activity, who will take charge of the student and notify the 

student’s parent. 

 

e. The school bus driver will immediately report the incident and any injuries 

to the Principal or designee of the school in which the student is enrolled. 
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R 9120  PUBLIC INFORMATION PROGRAM 

 

A. Standards of Presentation 

 

1. Material released in the district’s public information program should: 

 

a. Be factual, topical, newsworthy, and consistent with the educational goals 

adopted by the Board of Education; 

 

b. Represent the activities at all grade levels, subject areas, and schools and 

not favor one school population or activity over another; 

 

c. Strive to interpret the educational program to the lay public and avoid the 

use of professional terminology; and 

 

d. Present an integrated district-wide picture of district-wide programs rather 

than fragmented information. 

 

2. Information regarding an individual student, other than information classified as 

directory information in Policy No. 8330, shall be released only with the express 

written permission of the student’s parent(s) or legal guardian(s) or the adult 

student.  Student “information” includes verbal and photographic material, 

whether or not the student depicted is individually identified.  Directory 

information regarding an individual student may be released only if the student’s 

parent(s) or legal guardian(s) or the adult student has not prohibited its release in 

accordance with Policy No. 8330. 

 

B. Preparation of Information for Public Distribution 

 

1. Information will be released in a systematic manner to avoid confusion and 

misunderstanding. 

 

2. Information planned for general public consumption should first be reviewed by 

interested district employees. 

 

3. News bulletins issued by individual schools or departments within the district 

must identify the issuing school or department as a part of the school district.  

Thus all letterheads, bulletins, and publications must carry the full name of the 

Vernon Township. 
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4. Periodically, the Principal of each school should prepare a bulletin or news item 

of interest in his/her building.  A copy of the item will be sent to the 

Superintendent for clearance before the bulletin or item may be released to the 

press. 

 

5. The office of the Superintendent will prepare and disseminate: 

 

a. An annual calendar of Board, district, and school events open to the 

public; 

 

b. A district newsletter, to be issued periodically; 

 

c. Information about the proposed budget, in accordance with Policy No. 

6230; 

 

d. News releases about Board activities and district-wide activities. 

 

6. The Principal of each school will prepare, submit to the Superintendent for 

approval, and disseminate the following public information publications. 

 

a. A student handbook will be given to each student enrolled in the school or 

to the student’s parent(s) or legal guardian(s).  The handbook will include, 

as appropriate to the grade levels in the school: 

 

(1) The organization of the school; 

 

(2) Rules for student conduct; 

 

(3) Student rights and responsibilities; 

 

(4) Information about school operations, health services, attendance, 

emergency closings, and the like; 

 

(5) Descriptions of student activities and programs; 

 

(6) The student grievance procedure; and 

 

(7) Academic requirements. 
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b. A calendar of school events will be distributed to all students, parent(s) or 

legal guardian(s), and staff members. 

 

c. As appropriate to the grade levels of the school, a listing of course 

offerings and requirements will be distributed to all parents or legal 

guardians and students. 

 

d. Programs for specific performances and athletic contests will be 

distributed to attendees and participants. 

 

C. Release of Information to the Press 

 

1. In accordance with Policy No. 9120, information determined by the Board to be 

of particular community impact and interest will be released to the press only by 

the Board. 

 

2. Information regarding Board actions of lesser importance may be released to the 

press by the Superintendent. 

 

3. Information regarding the activities of the schools and of individuals in the 

schools may be released to the press on the approval of the Superintendent. 

 

4. All inquiries from members of the press will be referred to the Superintendent for 

response.  A staff member who is requested to give an interview to a member of 

the press shall so inform the Superintendent, who may request to be present at the 

interview. 

 

5. In the event of an unusual development in the school district that arouses 

substantial public interest, the Superintendent will accommodate the needs of the 

press by establishing a temporary press center. 

 

a. A room will be prepared, as close to the main office as feasible, and 

equipped with a telephone, computer, access to copying equipment, paper, 

and other equipment and supplies as may reasonably facilitate the tasks of 

reporters and photographers. 

 

b. Members of the press will be directed to gather in the pressroom, where 

they will hear and may question the district’s spokesperson. 
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c. All information about the unusual development will be relayed through the 

designated district spokesperson, who should be given direct access to the 

information and people necessary to the gathering of accurate data. 

 

d. School officials who are asked to give statements to the press regarding 

the development should seek the assistance of the Superintendent in 

drafting their statements. 

 

D. Displays 

 

1. Displays of the accomplishments of district students and the results of educational 

programs may be placed in locations that afford a high level of public visibility, 

such as in local commercial establishments, municipal offices, health facilities, 

libraries, and banks. 

 

2. Any display must be approved in advance by the school Principal and by the 

Superintendent. 

 

3. The staff member planning the display must request and receive in writing the 

permission of the facility in which the display will be placed.  The request will 

clearly indicate the duration of the display, the time when it will be installed, and 

any particular accommodations that are necessary to the display. 

 

4. A letter of appreciation shall be sent to the facility after the display is removed. 
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